Office of the First Year Experience

FIELD TRIP REQUEST

To facilitate planning and scheduling, please fill out this form for all field trips.  We need to receive it in the FYE Office by the deadline.
Deadlines:
For local trips (Saratoga Springs area): two weeks before the planned outing.  
For more ambitious trips beyond the immediate area (including NYC and Montreal):  July 31st. 

Faculty Name: ______________________________________________________________________
Proposed Destination (including address): ________________________________________________
Planned Date of trip: _________________________________________________________________
How many from your seminar will attend (including yourself and peer mentor)? __________________
Is another seminar joining you?  If so, please give total number of attendees from the second seminar and the names of its faculty member and peer mentor: ______________________________________
What time would you like to leave campus?  _______________________________________________
Where on campus would you like the bus to meet you? ______________________________________
What time will you leave your destination? ________________________________________________
Does the bus need to stay with your group? ________________________________________________
Do you require Boxed Lunches from Dining Services?  ________________________________________
Are there other arrangements (ticket purchasing, etc.) with which you need help? Please explain:




[bookmark: _GoBack]Please provide your cell phone number in case it's needed on the day of the trip.  (We will provide a cell phone for your use if necessary) ______________________________________________
