Instructions for Completing “Workplace Harassment Prevention & Preventing Sexual
Harassment”

1. Go to: https://skidmore.okta.com/login/login.htm
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https://skidmore.okta.com/login/login.htm

b. Click on the United Educators App un My Apps in Okta
2. You will be directed to the home page:

My Courses

Workplace Harassment
Prevention - Faculty &
Staff

Recognizing and
Avoiding Retaliatory

Workplace Harassment
Prevention -

Behavior Supervisors

Click to enroll >

Click to enroll > Click to enroll >
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Once on the Training Portal site, scroll down to My Courses and click Workplace Harassment
Prevention — Faculty & Staff

3. Once the Launch site appears — click the Launch button

Workplace Harassment Prevention - Faculty & Staff

Chances are that this isn't the first harassment prevention course you've taken. This course strives for something more: instead of just helping your
institution check a box, we hope to empower you to create a more respectful and civil workplace. Over the next 30-min, you'll learn about workplace
harassment and discrimination: what it is, how to recognize it, and the best ways to stop it. Audience: Faculty & Staff | Duration: 30 Minutes

Module 1 of 1

Preventing

Harassment:
Fundamentals %

4. A pop-up window will begin the training, click view to begin that section of the training
a. Note: You must take the training in sequence, starting with the introduction. You
cannot skip ahead to different sections. You will be asked to answer multiple
choice questions in various sections throughout the training. If you get an answer
wrong, you will be provided the correct information.



Preventing Workplace Harassment

This course will take approximately 30
minutes to complete. If you need to
close the course prior to completing it,
your location in the course will be saved.

Get Started

Accessibility Statement

5. You must watch the training in its entirety. Please see the contact information for
submitting questions related to the content of the training

6. Once you finish the training, please close both the pop-up window and the Training
Portal browser

7. You will receive an email that includes a link to your completion certificate

8. Go back to United Educators and select “Preventing Sexual Harassment” to complete
the second training

My Courses

Mosaic: Prevent Sexual Preventing Sexual Protecting Children:
Identifying and

Violence Together Harassment

Reporting Sexual
Misconduct

Click to enroll >

If you are unable to log into the portal or need any further assistance, please contact Human
Resources at (518) 580-5800.



