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INSTITUTIONAL REVIEW BOARD

INFORMED CONSENT FORM 

Instructions: This is a consent form template meant to guide you through the various elements of consent. Researchers should modify the language such that it is appropriate for their study and their study participants. Provide information in the sections below, replacing italicized directions/guidance (in this font color) with the appropriate information about your research protocol. If any sections do not apply to the research you will be conducting, delete those sections from the form.

1. INTRODUCTION
You are invited to be a participant in a research study entitled, [insert title of study], which is about [insert general statement about study].  You were selected as a possible participant because [explain how participant was identified].  We ask that you read this document and ask any questions you may have before agreeing to be in the study.  The study is being conducted by [name of PI and department, as well as class year if PI is a student] at Skidmore College. The faculty advisor for this study (if PI is a student) is [name of faculty advisor and department] at Skidmore College.
2. BACKGROUND
The purpose of this study is [explain research questions and purpose in lay language.  Include some brief background information on research that has been done in the area].
3. DURATION

The length of time you will be involved with this study is [describe the participant's time commitment for each component or procedure as well as total time commitment].
4. PROCEDURES

If you agree to be in this study, we will ask you to…

Explain tasks and procedures from participant’s point of view.  What will he or she be expected to do?  Where will the data collection and/or procedures take place? Be sure to explain how groups will be assigned (if applicable) and for survey research, indicate that not all questions have to be answered.  Be sure all procedures are explained and terms defined at an eighth-grade level.
If data collection will occur through the use of an online survey, explain how the survey will be set up so that questions can be skipped (or that participants maintain the right to not respond to certain questions by selecting an “I choose not to answer” response).
5. RISKS/BENEFITS

The risks of participation are…
In simple, non-scientific language, describe any reasonably foreseeable risks or discomforts: 

· Emotional risks (e.g., feelings of sadness or anxiety)

· Social or economic risks (e.g., loss of confidentiality; effects to financial standing, employability, or insurability)

· Legal risks (e.g., possibility of discovering activities that may require reporting to authorities, possibility of being arrested)

· Physical risks (e.g., nausea, muscle aches, rashes, infection, discomforts, etc.)

If there are no known risks, state: I/We do not anticipate any risks from participating in this research.
The benefits of participation are…
Describe the probable benefits of participation in the research. Be sure to distinguish between a likely direct benefit (e.g., from therapeutic or intervention research) and a possible indirect benefit (e.g., talking about/reflecting on an experience may lead to a better understanding of oneself). If there are no direct benefits to the participant, indicate that there are none.

Describe the expected benefits to society or scientific knowledge: e.g., “…information from this study may benefit other people now or in the future…” or “…we hope to learn more about _______ …”

Note: Compensation, financial incentives, learning about how experiments are conducted, receiving a gift, or earning credit (e.g., via Sona System) for being a research participant are not benefits and should not be listed here. These should instead be listed under Section 8.
6. CONFIDENTIALITY

The records of this study will be kept private.  In any sort of report that is published or presentation that is given, we will not include any information that will make it possible to identify a participant.  
Explain briefly how you will protect the participant’s privacy and/or confidentiality, as well as any limitations to confidentiality. 

· De-identification of data: 

· If you will de-identify data with identifiers, or keep identifying information separate from research data (e.g., signed consent forms will be kept separate from the survey data and that the two will not be connected; lists that link a participant’s identifying information with a participant ID number will be kept separate from research data), state this here
· Or, if you plan to keep identifying information with the data, state and justify this here

· Or, if you are not planning to collect any identifying information at all (as in anonymous surveys), state this here 

· Physical security of data / research files

· Who will have access to identifying information

· How will sensitive data be kept secure in an electronic environment

Explain how long data will be retained and what will be done with the research data upon completion of the research (e.g., kept indefinitely, archived after transcription, destroyed after X years; Note: research records must be maintained a minimum of three years after the research is completed and the study closed with the IRB).
If data collection will occur through the use of an online survey:

For online surveys, special attention must be paid to how a participant’s data will be secured. This entails having a familiarity with: the survey software being used, the types of information being collected (IP address, email address), the options the survey software provides regarding what information to collect, the ways in which information will be stored, and how any identifying information will be de-linked from survey data, etc. All investigators using online surveys must ensure that personally identifiable information (PII) is not collected with survey responses. 
Qualtrics
If you are using Qualtrics as your survey tool, please note that by default, the Anonymous Link collects the user’s IP address, which is considered PII: 
https://www.qualtrics.com/support/survey-platform/distributions-module/web-distribution/anonymous-link/.
You must enable the setting “Anonymize Response” in order to remove the respondents’ IP address and location data from your results. Instructions can be found here: https://www.qualtrics.com/support/survey-platform/survey-module/survey-options/survey-termination/#AnonymizingResponses.
Also by default, there is no limit to how many times a respondent can use the Anonymous Link. If you want to prevent multiple responses from the same respondent, you must enable the setting “Prevent Ballot Box Stuffing.” Instructions can be found here: https://www.qualtrics.com/support/survey-platform/survey-module/survey-options/survey-protection/.
If IP addresses are necessary to the research, include in the informed consent that you will be recording this information. 

Do not make guarantees of confidentiality or anonymity. Online transmissions do have the potential for security breaches. Researchers who use online surveys should explain to participants that e-mail and the Internet are not 100% secure and that all reasonable measures have been taken to protect their identity and responses (e.g., SSL encryption, which is the best security available and the same that is used by financial institutions, will be used, IP addresses will not be collected). 
Researchers should also encourage participants to clear the cache and browser history to protect their privacy after completing the online survey. 
Researchers should explain to participants how the data will be stored (e.g., in a password protected database). The IRB recommends that researchers use the following statement to explain this to participants: Please recognize that we are using an online survey to collect this data, and have taken all reasonable measures to protect your identity and responses. For example, the data is SSL encrypted, it is stored on a password protected database, and IP addresses are not collected. These measures provide the high level of security that is used by financial institutions and it is very unlikely that your data could be accessed by anyone. However, e-mail and the Internet are not 100% secure. Therefore, we also suggest that you clear the computer’s cache and browser history to protect your privacy after completing the survey.
7. PHOTOGRAPHY & AUDIO / VIDEO RECORDING

If you plan to take photographs, and/or if audio and/or video recording devices will be used, explain why the photographs and/or recordings are needed for the research and what will be done with them upon completion of the research (e.g., kept indefinitely, archived after transcription, destroyed after X years; Note: research records must be maintained a minimum of three years after the research is completed and the study closed with the IRB). If no photographs and/or recording, this section should be deleted. 

If you plan to take photographs, and/or if audio and/or video recording devices will be used, you will also need to obtain a photo / video release form (found at www.skidmore.edu/irb/forms.php). 
8. COMPENSATION

Indicate whether the participant will receive compensation or payment or credit (e.g., via Sona System) for being in the study. If participants will not receive any compensation, state that there is no payment or course credit for taking part in the study.

9. VOLUNTARY NATURE OF THE STUDY
Your decision whether or not to participate is entirely voluntary.  You may refuse to participate before the study begins, discontinue at any time, or skip any questions and/or procedures that make you feel uncomfortable, with no penalty to you, no effect on the compensation earned (if any) before withdrawing, and no effect on your academic standing, record, and/or current or future relationship with Skidmore College or any of its representatives.  
If using an online survey, it should be designed to allow participants to withdraw from the study at any time. Online surveys also should be set up so that questions can be skipped (or that participants maintain the right to not respond to certain questions by selecting an “I choose not to answer” response). At the end of the survey, participants should be offered the choice to submit their responses or not. If they choose not to submit their responses, the online survey should be set up so that those responses are not saved to the server.

10. IF YOU ARE INJURED BY THIS RESEARCH
In the event that this research activity results in an injury, treatment will be available, including first aid, emergency treatment, and follow-up care as needed.  Care for such injuries will be billed in the ordinary manner, to you or your insurance company.  If no physical injury is likely from the research activity, this section should be deleted.
11. CONTACTS AND QUESTIONS

The main researcher conducting this study is [principal investigator’s name], a [professor, undergraduate student, etc.] in the [principal investigator’s department] at Skidmore College. Please ask any questions you have now.  If you have questions later, you may contact [principal investigator’s name] at [phone number] or [email address].  
If you have questions or concerns regarding this study and would like to speak with someone other than the researcher, you may contact Mary Hoehn, Institutional Review Board Chair, Skidmore College, at (518) 580-8052 or mhoehn@skidmore.edu, or [department chair’s name and title], Skidmore College, at [department chair’s phone number] or [department chair’s email address].
12. STATEMENT OF CONSENT

You will be given a copy of this form to keep for your records.  If this form pertains to an online survey, please state instead: You may print a copy of this form for your records. 
The procedures of this study have been explained to me and my questions have been addressed.  The information that I provide is confidential and will be used for research purposes only.  I understand that my participation is voluntary and that I may withdraw anytime without penalty.  If I have any concerns about my experience in this study (e.g., that I was treated unfairly or felt threatened), I may contact the Chair of the Institutional Review Board or the Chair of the sponsoring department of this research regarding my concerns.

If data for low-risk studies involving participants over the age of 18 are collected using online surveys, implied consent often occurs electronically. In this case, it is acceptable for participants to be instructed to click “I agree” or “I disagree” to give their consent to participate in the study before beginning the survey. However, a copy of this informed consent document should still be provided as the online survey’s first page.
Participant Signature
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Participant Name (printed) 










Parent/Guardian Signature ____________________________________ Date_____________

[if participant is under the age of 18] 
Signature of Person Obtaining Consent
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Name of Person Obtaining Consent (printed) 
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