PURCHASE REQUISITION
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REQUISITION # ___________



DATE __________________


QUANTITY
DESCRIPTION (PLEASE GIVE COMPLETE DETAILS OF ALL ITEMS)
UNIT PRICE
TOTAL PRICE
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ACCT#
BUDGETED AMOUNT
DATE NEEDED

REQUESTING DEPARTMENT  _________________________

REQUESTOR NAME/PHONE #  _________________________

CAMPUS DESTINATION  ___________________________

RECOMMENDED SOURCES
REASON FOR PURCHASE










APPROVAL SIGNATURES:

______________________________________
___________________________________

ORIGINATOR

DEPARTMENT HEAD

============================================================================

DATE RECEIVED BY PURCHASING  ______________________

P.O. #  ____________________________







