SKIDMORE COLLEGE STATEMENT OF COMMITMENTS AND PROPOSAL APPROVAL FORM (Rev. 04/08)
APPLICATION LOG NUMBER:
For additional information or instructions contact: Office of Sponsored Research - Ext 5177; Foundation and Corporate Relations — Ext. 5654

PART 1 — To be completed for all external funding applications (institutional and individual faculty research)

Proposal Due Date: Department:

Pl Name: Phone: E-mail:

Title of Proposal:

Sponsor: RFA / RFP#:
Application Type (New, Resubmission, Continuation, Project Type (Research, Conference,

Supplemental, Competitive Renewal): Training, Fellowship, Other):

Start Date — End Date: to Subcontract From (if applicable):

1 Year Total Direct Cost: $ [] % F&A rate (IDC) - If Non-Federal, attach

1t Year Total Cost (incl. F&A): $ documentation of Sponsor's F&A rate.
Total Project Direct Cost: $ (Note: If no salaries/wages, then F&A cost basis = $0)
Total Project Cost (Incl. F&A): $ |:| No F&A costs allowed — provide documentation

1. WILL THIS PROJECT INVOLVE THE USE OF:

SPACE OR FACILITIES NOT CURRENTLY AVAILABLE |:| YES (Attach separate explanation outlining need and plans for |:| NO
TO INVESTIGATORS? obtaining the space)
SPACE OR FACILITIES REQUIRING RENOVATIONS? |:| YES (Attach separate explanation outlining need and plans for |:| NO

completing renovations)

2. ARE SUBCONTRACTS OR COLLABORATION AGREEMENTS INVOLVED WITH THIS PROJECT?
I:' NO I:' YES |IF YES, LIST SUBCONTRACTOR / CONSORTIUM PARTNER NAME(S):

3. WILL THIS PROJECT INVOLVE THE USE OF FORMAL SKIDMORE COST SHARING OR MATCHING? | YES [] No
AMOUNT / TYPE: [_] IN-KIND [_] casH [ ] OTHER (Please specify):

PART 2 - Complete only if your research involves: human subjects; the use of vertebrate animals; infectious or carcinogenic
agents, Recombinant DNA or HIV; or radioactive isotopes/nuclides.

4. ARE HUMAN SUBJECTS, INVESTIGATIONAL DRUGS OR HUMAN TISSUES INVOLVED IN THIS PROPOSAL? I:‘ YES I:‘ NO
IF YES, HAS THIS PROJECT ALREADY RECEIVED IRB APPROVAL?

[ ] YES  INCLUDE IRB PROTOCOL NUMBER: DATE OF IRB APPROVAL:
[ ] PENDING (SUBMITTED TO IRB) [ ] UNDER DEVELOPMENT (NOT SUBMITTED TOIRB) || EXEMPT

NOTE: Key Personnel must complete IRB training. Contact the Office of Sponsored Research if training has not been completed.

5. ARE VERTEBRATE ANIMALS INVOLVED IN THIS PROPOSAL? I:' YES I:' NO
IF YES, HAS THIS PROJECT ALREADY RECEIVED IACUC APPROVAL?

I:' YES INCLUDE IACUC PROTOCOL NUMBER: DATE OF IACUC APPROVAL.:
I:' PENDING (SUBMITTED TO IACUC) I:' UNDER DEVELOPMENT (NOT SUBMITTED TO IACUC)

NOTE: Key Personnel engaged in the handling of the animals must have training in their care and handling. Contact the Office of Sponsored
Research if training has not been completed for all personnel.

6. WILL THIS PROJECT INVOLVE INFECTIOUS AGENTS, CARCINOGENIC SUBSTANCES, RECOMBINANT DNA OR HIV?
[]ves [] no

IF YES, CONTACT THE ACADEMIC SAFETY OFFICER, FOR FURTHER INSTRUCTIONS REGARDING COMPLIANCE WITH FEDERAL, STATE AND SKIDMORE
REGULATIONS. THE USE OF CARCINOGENIC SUBSTANCES AND/OR INFECTIOUS AGENTS REQUIRES THAT ALL EMPLOYEES EXPOSED TO RISKS BE TRAINED
ON POTENTIAL RISKS AND SAFETY PRECAUTIONS.

ASO APPROVAL: Initials Date:

7. WILL THIS PROJECT INVOLVE RADIOACTIVE ISOTOPES / NUCLIDES? |:| YES |:| NO

IF YES, CONTACT THE RADIATION SAFETY OFFICER, FOR FURTHER INSTRUCTIONS REGARDING COMPLIANCE WITH FEDERAL, STATE AND SKIDMORE
REGULATIONS.

RSO APPROVAL.: Initials Date:
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| CERTIFY THAT ALL THOSE INVOLVED IN THIS PROPOSAL ARE
AWARE OF THEIR PARTICIPATION AND OBLIGATIONS. | AGREE TO
ACCEPT RESPONSIBILITY FOR PROVIDING APPROPRIATE TRAINING
FOR MYSELF AND MY STAFF ON THOSE RISKS WHICH MAY BE
INHERENT IN THIS PROJECT. | UNDERSTAND THAT UNLESS
OTHERWISE APPROVED THIS PROJECT WILL BE ADMINISTERED BY
SKIDMORE COLLEGE IN WRITING BY AN AUTHORIZED
INSTITUTIONAL OFFICER. | HAVE READ THE POLICIES AND
PROCEDURES FOR MANAGING SPONSORED PROGRAMS
REFERENCED BY THE FOLLOWING HYPERLINK:
https://www.skidmore.edu/dof-vpaa/faculty-handbooks.php. | AGREE TO
COMPLY WITH THESE POLICIES AND PROCEDURES. | ALSO
ASSURE (1) THAT THE INFORMATION SUBMITTED WITHIN THE
APPLICATION IS TRUE, COMPLETE AND ACCURATE TO THE BEST
OF MY KNOWLEDGE; AND (2) THAT | AGREE TO ACCEPT
RESPONSIBILITY FOR THE CONDUCT OF THE PROJECT AND TO
PROVIDE THE REQUIRED PROGRESS REPORTS IF A GRANT IS
AWARDED AS A RESULT OF THE APPLICATION. WHEN MULTIPLE
PIS ARE PROPOSED IN AN APPLICATION, THIS ASSURANCE MUST
BE RETAINED FOR ALL NAMED PlIs.

I HAVE REVIEWED THE BUDGET AND ATTEST TO ITS ACCURACY
AND COMPLIANCE WITH SPONSOR’S BUDGET GUIDELINES. THE
INSTITUTIONAL RESOURCES NECESSARY FOR THE COST SHARING
OR THE COMMITMENT OF IN-KIND SUPPORT DESCRIBED IN THE
ATTACHED PROPOSAL HAVE BEEN COMMITTED AND WILL BE
AVAILABLE IF THE GRANT OR CONTRACT IS AWARDED.

DIRECTOR, FINANCIAL PLANNING &
BUDGETING

DATE

THE PROJECT DESCRIBED IN THE ATTACHED PROPOSAL IS
CONSISTENT WITH THE PROGRAMS OF THIS DEPARTMENT(S).
REQUIREMENTS OF SPACE, PERSONNEL, UTILITIES AND OTHER
FACILITIES ARE AVAILABLE, HAVE BEEN COMMITTED OR WILL BE
PROVIDED BY THE GRANT OR CONTRACT IF AWARDED. THE
BUDGET SPECIFIES ALL EXPENSES THAT CAN BE REASONABLY
ANTICIPATED.

PRINCIPAL INVESTIGATOR DATE Pls DEPARTMENT CHAIR DATE
CO-PI (IF MULTIPLE PI PROPOSAL) DATE CO-Pls DEPARTMENT CHAIR DATE
CO-INVESTIGATOR DATE CO-INVEST. DEPARTMENT CHAIR DATE
CO-INVESTIGATOR DATE CO-INVEST. DEPARTMENT CHAIR DATE

(THIS SPACE IS RESERVED FOR OSR/OFCR ADMINISTRATIVE
COMMENTS OR EXPLANATIONS FOR PI)

| ACCEPT THE FOREGOING RECOMMENDATIONS, AND GIVE
ASSURANCE THAT THE PROPOSAL CONFORMS TO THE PROGRAMS
OF SERVICE, CURRICULUM DEVELOPMENT, RESEARCH AND
EDUCATION UNDER MY JURISDICTION. THERE ARE NO FISCAL
COMMITMENTS OF SKIDMORE COLLEGE OTHER THAN THOSE
DESCRIBED.

VICE PRESIDENT ACADEMIC AFFAIRS DATE

or

DEAN/ASSOC. DEAN OF THE FACULTY DATE

THIS APPLICATION AND BUDGET AS PRESENTED, IS IN PROPER
FORM AND COMPLIES WITH ALL APPLICABLE SKIDMORE POLICIES,
COST PRINCIPLES, AND SPONSORING AGENCY APPLICATION
GUIDELINES.

THIS PROPOSAL COMPLIES WITH SKIDMORE POLICIES ON HUMAN
SUBJECTS, VERTEBRATE ANIMALS, TRAINING, AND RESEARCH. IT
COMPLIES WITH ALL SPONSORING AGENCY POLICIES RELEVANT TO
THE PROPOSED WORK.

OFFICE OF SPONSORED RESEARCH OR
FOUNDATION AND CORPORATE RELATIONS

DATE

DIRECTOR, OFFICE OF SPONSORED RESEARCH DATE



https://www.skidmore.edu/dof-vpaa/faculty-handbooks.php
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** Please note: Please do not include this page with the routing sheet.

INVENTION AND PATENT UNDERSTANDING

TO BE DEVELOPED
CONSULTING

TO BE DEVELOPED.

POLICIES & PROCEDURES
PROPOSAL ROUTING PROCESS
1) All proposals seeking external funding, or seeking to transfer funds to Skidmore College must have institutional approvals as described
in this document. Prior to submitting a proposal to a prospective funding source, the Principal Investigator or Project Director is to
sign and complete the appropriate sections of the Statement of Commitments and Proposal Approval and attach the form to a final
copy of the proposal. Copies of this form (in printed and electronic formats) are available in the Office of Sponsored Research and the
Foundation and Corporate Relations office.

2) The proposal is then forwarded to the following offices for approval, in the order designated. Approval will be evidenced by signature
on the form, no per signatures are allowed.

Department Chair(s)

Academic Safety Officer and/or the Radiation Safety Office (if indicated)

Vice President for Academic Affairs or the Dean of the Faculty/Associate Dean of the Faculty

Financial Planning and Budgeting

Office of Sponsored Research or the Office of Foundation and Corporate Relations

3) The Office of Sponsored Research or the Office of Foundation and Corporate Relations will return a copy of the signed Statement of
Commitments and Proposal Approval Form to the Principal Investigator/Project Director. A copy of the fully signed Proposal
Approval Form, along with the project abstract and budget will be concurrently sent to the Office of Financial Planning and Budgeting.

Depending on the requirement of the sponsoring entity:

a) If the proposal is to be submitted by the individual applicant, the signed proposal will be sent to the Principal Investigator/Project
Director. The investigator shall then submit the signed proposal to the prospective sponsoring entity either in hard copy or in the
prescribed electronic format.
or

b) If the proposal is to be submitted by the College the submission will be coordinated with/managed by either the Office of
Foundation and Corporate Affairs (for programmatic non-federal proposals) or the Office of Sponsored Research (programmatic
federal or individual faculty initiated proposals). Applications to federal agencies that require FastLane or Grants.gov
submissions require institutional electronic authorization once the proposal has been uploaded. Questions regarding either the
FastLane or Grants.gov submission process should be referred to the Office of Sponsored Research (ext. 5177 or 5178).

4) Principal Investigators or Project Directors, unless they are authorized signatories, are not authorized to negotiate final budgets with
prospective funding sources. Preliminary discussions may be held, but final authority for approval of such budgets resides with the
Dean of the Faculty, the Sponsored Research Officer or the Director of Foundation and Corporate Relations. If the budget includes an
institutional or in-kind contribution, such approval resides with the Director of the Office of Financial Planning and Budgeting or the
Vice President for Finance and Administration.

INSTRUCTIONS FOR MANUALLY COMPLETING STATUS/NATURE OF PROJECT BOXES
Application Type Should be One of the Following: Project Type Should be One of the Following:

New, Resubmission, Renewal, Continuation, Supplement Research, Training, Fellowship, Career Development, Equipment,
Construction, Programmatic/Infrastructure, Public Service, Other
(e.g. Conference Grants)
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