Club Affairs Committee Policies and Procedures:

SGA Club Policies and Procedures 

Article I: Definition


Section I. Club

A. All clubs are chartered to benefit the entire Skidmore College Community and to promote and practice specialized interests.  Club leadership is selected at the discretion of the club charter; however, all club executive boards must include at least one president and treasurer. Membership to all clubs is open. The process by which they are budgeted is specified in the Student Government Association (SGA) Financial Policies. 

Article II: Classifications


Section I. Categorical Classifications

A. All clubs must be classified into the following categories:

a. Academic

b. Arts/Performance/Entertainment

c. Spiritual/Cultural/Ethnic Awareness

d. Media and Publications

e. Political Clubs

f. Service//Activism and Awareness

g. Sports and Recreation

h. Special Interest 

B. Clubs can choose up to two categories

C. Club classification falls to the discretion of individual clubs, but must be approved by the VP for Club Affairs.

D. Chartered Clubs can change their classification with the approval of CAC.

Section II. Club Budgetary Classifications

A. All clubs must be categorized into two subgroups:

a. Budgeted Clubs

b. Unbudgeted Clubs

B. The club may choose category classifications but ultimate discretion lies with CAC.

C. All SGA chartered clubs are permitted to book venues for club events, program and advertise with SGA sponsorship. 

D. Unbudgeted Clubs will be permitted to complete the above, but will operate without a budget.

E. Unbudgeted Clubs may not apply to become a budgeted club until one year after their charter has been approved. 

F. The club may appeal to CAC after this time to change their status. This will be at the discretion of CAC.

G. Any club may change their classification during the Spring Budgeting Process.

Article III: Club Rights

Section I: All chartered clubs hold the following rights

A. To participate in the SGA budgeting process every spring semester

a. To appeal to the Senate if the group deems a Club Affairs Committee (CAC) or Budget and Finance Committee (B & F) decision unconstitutional.

b. To be informed of all financial, club and SGA policy changes.

c. To book space necessary for meetings, activities and events.

d. To create a club specific e-mail address list.

e. To advertise with SGA sponsorship.

f. To obtain Skidmore College web-space. 

g. To be heard by the SGA senate.

h. To utilize the Leadership Activities Office services and administrators.

i. To take part in the bi-annual Club Fair. 

Article IV: Club Regulations 

Section I. Club Regulations 

A. All chartered clubs are bound by the following regulations:

a. To uphold all provisions in the SGA Constitution.

b. To abide by all CAC and B & F policies and procedures.

c. To uphold all provisions of the Club Charter.

d. To alert CAC of any leadership changes.

e. To hold annual elections for at least president and treasurer, unless otherwise specified by CAC. 

f. To ensure open membership.  Clubs may not deny membership to anyone based on race, color, religion, national origin, physical or mental handicap, age, sexual preference, ancestry or medical condition.

g. To accept responsibility for:

i. The supervision of club and organization events.

ii. Assuring that facilities are used for the purposes for which they were requested.

iii. Reimbursing Skidmore College for any damages done to College property.

h. To attend an annual club renewal meeting within the first month of the academic year.

i. To have representation at all Club President’s Meetings.

j. To submit a year-end club summary to CAC.

k. To submit all appropriate paperwork for off campus trips.

Article V: Club Responsibilities 


Section I. President’s Council

A. The President’s Council consists of all club president’s and co-presidents and is chaired by the VP for club affairs. 

B. All club presidents are required to attend all Presidents’ Council Meetings. 

C. If I club president cannot attend, the club is responsible to send a representative. 

D. This council will convene at the discretion of the VP for club affairs. 

Section II. Club Renewal Meeting and Process

A. All club presidents and treasurers must attend the annual renewal meeting. If the president and treasurer cannot attend, an active club representative may do so in their place. 

B. This meeting must take place within the first three weeks of the Fall Semester.

C. During the special meeting all clubs must:

a. Sign a written agreement to abide by all CAC policies

b. Sign a written agreement to abide by all legal limitations

c. Compile a full Executive Board Contact List

d. Register when the club will hold elections.

e. Compile an active member roster. 

D. All club budgets will be frozen on the first day of classes and will remain so until the renewal meeting. If a club fails to send a representative to the renewal meeting, that club’s budget will be frozen until the club coordinates a special meeting with CAC and B and F. 

E. If a club fails to attend the renewal meeting and coordinate a subsequent meeting with CAC and B and F within the Fall Semester, that club will face sanctions at the discretion of CAC and B and F. 

Section III. Club Election Deadlines

A. All clubs must hold executive board elections once a year in either the fall or the spring semester.

B. All club charters must include this policy.

Section IV. Club Annual Summaries

A. All clubs are obligated to fill out an annual summary at the end of each academic year

B. The summary must include:

a. A list of Executive Board Officers for the upcoming semester.

b. A summary of the club mission statement.

c. A summary of events and attendance.

d. A summary of how clubs apply Creative Thought Matters to their meetings, events or advertising campaigns. 

C. All summaries must be turned in to the VP for Club Affairs two weeks before the end of the spring semester.

Article VI: Club Chartering Process and Club Charter Requirements **** article with forms should go before this!


Section I. Process

A. Secure a full time faculty or staff adviser.

B. Obtain and submit the intent to organize form and, if desired, have a preliminary discussion with the VP for Club Affairs.

C. Obtain 300 valid signatures of the student body including name, signature and class year.

D. Schedule the Review Meeting I with CAC to discuss a potential trial period. Potential clubs should bring all required forms to this meeting. CAC has full discretion to grant the trial period by a voting majority. 

E. If granted a trial period in Review Meeting I, clubs must:

a. Write a charter

b. Establish a full executive board

c. Compile a list of ten active members if applicable

d. Present CAC with a meeting times prior to the end of the trial period

e. Present CAC with a list of possible events prior to the end of the trial period

f. Begin meeting regularly

g. Begin planning and executing possible events

h. Appeal to VP of Club Affairs to book space through the Office of Leadership Activities

i. Schedule Review Meeting II with CAC to discuss progress of the club and recommendation for senate as voted by a majority. 

F.  Disqualification from Chartering:

a. If a petitioning club fails to abide by the chartering policies during the chartering process or forges any documents or signatures, they will be disqualified from becoming a club for one semester. 

Section II. Requirements

A. All clubs must have a charter outlining the processes and procedures of the group.

l. All club charters must include:

i. An article describing a club’s designation.

ii. An article outlining the club’s mission statement.

iii. An article outlining the club’s goals [optional].

iv. An article outlining club membership, and eligibility for membership [if applicable].

v. An article outlining club officers and duties. 

vi. An article outlining club elections.

vii. An article outlining club meetings and regular activities.

viii. An article outlining the process for charter amendments.

ix. A space for the Vice President for Club Affairs signatures.

x. A space for the date of Senate’s approval.

 *** maybe add section III forms 

Article VII: Charter Review Process 


Section I. Process

A. All clubs may amend their charters.

B. A club that wishes to alter their charter must meet with and present CAC with charter changes.

C. CAC will deliberate on the changes for one week

D. CAC, at the end of the aforementioned week, will vote by majority to recommend the changed charter to senate.

E. If approved, the charter will be signed by the VP for Club Affairs and will be sent to Senate for final confirmation. If CAC does not vote to recommend the charter, the charter will not be signed, but will be brought before senate for approval. If the charter passes in the senate without having CAC’s recommendation, the chair of Senate will sign the document. 

Article VIII: Club De-Chartering Process **** change location all down 


Section I. Probationary Status and De-Chartering

A. The senate will de-charter clubs, with the exception of voluntary de-chartering and the Sunset Clause, at the recommendation of CAC. A recommendation for de-charter can occur in two ways:

a. Voluntary De-Chartering

i. The leaders of any club may enact the de-chartering process themselves.

ii. Club leadership must meet with CAC for review. CAC will decide whether or not to de-charter the group in question by majority vote.

iii. If de-chartered, CAC must alert Senate of the decision and publicize the outcome.

b. Involuntary De-Chartering

i. Involuntary de-chartering occurs when a club violates club policies, financial policies and/or the SGA constitution to an extent which justifies de-chartering. 

ii. This is determined at the discretion of CAC. 

B.  Once a club is de-chartered it cannot become active again unless it goes through the chartering process.

Article IX: Sunset Clause *** before de charter – after sanctions


Section I. When enacted

A. The Sunset Clause will be enacted when a club is inactive for one year.

a. Inactivity is classified by any, and all, of the following criteria:

i. Not having leadership

ii. Not holding meetings

iii. Not planning or holding events

b.  After one semester of inactivity, a club’s budget will be frozen until a representative of that club meets with CAC to discuss the reasons for inactivity.

c.  After one year of inactivity, current club representatives must attend a review meeting with CAC to discuss possible de-charter.

Article X: Club and Committee Fair


Section I. Process and Stipulations 

A. There will be a Club and Committee Fair held once each semester.

B. The Fairs must take place within the first two weeks of both semesters.

C. It is the duty of the VP for Club Affairs to organize and execute the Fair.

D. Only clubs chartered by the SGA Senate, clubs in trial periods and committees are invited to participate in the Club Fairs. 

*** # change

Article XII. Club of the Year


Section I. Criteria

A. The following guidelines will be used to determine club of the year:

a. Demonstrating creativity while hosting an innovative event.

b. Bringing positive recognition to Skidmore College.

c. Reaching out to the greater Skidmore Community as a whole.

d. Abiding by the mission statement outlined in their club charter. 

Section II. Self-Nomination

A. Clubs may nominate online on the SGA website, or  may fill out the Club of the Year Nomination Form to be handed into, or emailed to, the VP for Club Affairs.

Section III. Selection and Presentation

A. The Awards Committee will review the nominations and determine the Club of the Year based on the above criteria.

a. The Awards Committee includes:

i. The VP for Club Affairs

ii. The VP for Financial Affairs

iii. The Assistant Directors of the Office of Leadership Activities

iv. Three members of CAC

1. The VP for Club Affairs may not vote unless there is a tie

B. The Club of the Year Award will be presented at the Leadership Banquet.

Article XII: Requirements for the Chartering Process **** where to go? – still part of the chartering process like section 4 after forms

Section I. Forms

A. The following are the forms required to petition to begin the chartering process:

a. The Intent to Organize Form:

i. The name of the group

ii. The semester the group is organizing

iii. Brief synopsis of group’s mission statement

iv. The name, signature, and contact information of group’s adviser

v. A list of intended group leadership

vi. A signed agreement that the petitioning group will abide by chartering process.

vii. The signature for the VP of Club affairs

b. The Club Classification Form

i. The name of the group

ii. A list of desired group leadership

iii. The desired category of the group

iv. Signature of the club president

v. Signature of the VP for Club Affairs

c. The Club Budgetary Classification Form

i. The name of the club

ii. A list of club’s desired budgetary category

iii. A brief summary of why the above categorization is appropriate 

iv. Signature of the Club president

v. Signature of the VP for Club affairs. 

Article XIV: Club De-Chartering Process


Section I. Probationary Status and De-Chartering 

A. The senate will de-charter clubs, with the exception of voluntary de-chartering and the Sunset Clause, at the recommendation of CAC. Such a recommendation will be reached by the following methods:

a. Voluntary De-Chartering:

i. The Leaders of any club may enact the de-chartering process themselves.

ii. Club leadership must meet with CAC for review. CAC will decide whether or not to de-charter the group in question by majority vote.

iii. If de-chartered, CAC must alert Senate of the decision and publicize the outcome.

b. Involuntary De-Chartering:

i. Involuntary de-chartering occurs when a club violates club or financial policies or violates the SGA constitution to an extent which justifies de-chartering at the discretion of CAC.

B.  Once a club is de-chartered it cannot become active again unless it goes through the chartering process again.

Article XV: Policy Violation and Corresponding Sanctions **** this goes before de chartering  


Section I. Policy Violation – Sanctions

A. If a club violates the Student Government Association Constitution, the Club Affairs Committee Policies, the Financial Policies or the Club Charter, that club must meet with CAC and B and F to discuss appropriate sanctions on a case-by-case basis at the discretion of both committees.

B. CAC will hear the case and decide by majority vote which sanctions to apply.

C. Sanctions may vary depending on the severity of the infractions. Sanctions include but are not limited to: a frozen budget, fines, scheduling restrictions, de-charter and/or removal of an officer. 

Section II. Policy Violation – Infractions 

A. Debt

a. If a club falls into debt their budget will be frozen by the VP for Financial Affairs and the group must meet jointly with both CAC and B and F. 

b. CAC and B and F will vote as one body, by majority vote, to create a timeline for the debt to be repaid.

c. If debt is not paid back in the appropriate time period, CAC and B and F will view this as a policy violation and CAC will have full discretion to determine appropriate sanctions. 

B. Entering a Contract 

a. If a club representative enters a contract on behalf of Skidmore without Skidmore’s approval, that club is subject to sanctions at the discretion of CAC. 

C.  XXXXXXXX

D.  ?????????????

E.  YYYYYYYY

Article XVI: Procedure for Amendments


Section I. 

A. Recommendations for amendments should be made in accordance with the SGA Constitution

B. The procedure for amendments requires resolutions from any member of the SGA Senate and majority approval.

C. President’s Council must be consulted before the resolution is voted on. 

