The Chartering Process:

Step 1: Proposing your idea

Meet with the Vice President for Clubs Affairs and the Vice President for Financial Affairs and pick up an “Intent to Organize” Form. This can be done via email if desired. Please contact adrucker@skidmore.edu
Step 2: Preliminary Steps

Find a faculty or staff advisor and gather 300 valid signatures signifying support from the student body.

Step 3: Review Meeting I

Set up a meeting with CAC to review the above documents together.  The CAC committee will then vote (by majority opinion) whether a trial period should be granted.

Step 4: Trial Period

(If granted,) begin your club trial period lasting one month.  Do your best to increase membership, host weekly meetings and throw at least one event that appeals to the greater Skidmore community.  

Step 5: Develop a Club Charter

During the period, develop a club charter, or a club constitution that outlines:

· Club Designation

· Mission Statement

· Goals

· Membership

· Club officers and Duties

· Elections

· Meetings

· And Amendments

Step 6: Review Meeting II/ Senate

Set up a meeting with CAC in which the committee will review your progress during trial period and your club charter.  If the trial period is deemed successful CAC will recommend the club and the club charter to senate.  On the designated date, the club representative will have to answer questions about his/her club in front of the Skidmore student senate
