	~ ADVISING ACTIVITIES DURING NEW STUDENT ORIENTATION ~

	SCHEDULE
	
	FACULTY ADVISOR ACTIVITY

	Early August
	Class of 2008 receive e-mail letters of introduction and questionnaires “signed” by First-Year Advisors
	Letters are produced and e-mailed by the Dean of Studies Office

	
	
	

	Mid-August
	Questionnaires are returned to the Dean of Studies Office and placed in advising folders
	

	
	
	

	Monday, August 23
	Advising folders available for pick-up in the Dean of Studies Office
	Review Class of 2008 folders

	
	
	

	Monday, Sept. 6


	11:45–12:45 P.M.

First-Year Faculty Advisor Orientation and luncheon in Faculty Staff Club

---------------------------------------

1:00-1:45 P.M.

Group Meetings (assigned locations)

---------------------------------------

2:00-6:00 P.M.

Individual 20-minute appointments with faculty advisors in faculty offices.

---------------------------------------

6:00 P.M.

All First-Year Faculty Advisors invited to the Class of 2008 BBQ at the Surrey Williamson Inn.


	First-Year Advisors meet with first-year advisees throughout the afternoon. 


	~ FALL TERM 2004 ~

	SCHEDULE
	
	FACULTY ADVISOR ACTIVITY

	Wednesday, Sept.8 – Friday, Sept. 17
	Fall classes begin
	Post office hours.  

First-Year students stop by faculty advisor office as needed.

	
	
	

	Wednesday, Sept. 8-

Friday, Sept. 17
	Advisees “at risk”
	Check with any advisees on probation or waiver

	
	
	

	Tuesday, Sept. 14
	Last day to change schedule of courses or grading option (with approval of instructor and Committee on Academic Standing).  Last day to submit completed internship forms to Dean of Studies.
	Check with First-Year students regarding final schedule/changes.

	
	
	

	Friday, Oct. 15
	Study Abroad deadline for Spring 2005
	

	
	
	

	Monday, Oct. 18-

Friday, Oct. 29
	Mid-semester
	An opportune time to check in with First-Year advisees.

	
	
	

	Monday, Oct.25-

Tuesday, Nov. 2
	ADVISING WEEK
	Meet with individual advisees.  Consider extending your office hours.



	
	
	

	Wednesday, Nov. 3 -  Friday, Nov. 19
	Registration period 
	

	
	
	

	October-November
	Unsatisfactory Work Notices
	Contact advisees who  receive  notices

	
	
	

	Friday, Nov. 19
	Last day to withdraw from classes without grade penalty (with permission of instructor and C.A.S.).
	

	
	
	

	Late Nov. – Early Dec.


	Final days of fall semester
	Another opportune time to check in with First-Year advisees: finals, stress, time management, etc.

	
	
	

	Tuesday, Dec.14
	Classes end. Last day to withdraw failing from classes.
	


	~ SPRING TERM 2005 ~

	SCHEDULE
	
	FACULTY ADVISOR ACTIVITY

	Monday, Jan. 24
	Spring classes begin. Skidmore Summer Term schedule available and registration open.
	Post spring office hours for advisee appointments.

	
	
	

	Monday, Jan. 24-

Friday, Feb. 4
	Advisees “at risk”
	Check with any advisees on probation or waiver

	
	
	

	Friday, Jan. 28
	Incomplete deadline
	

	
	
	

	Friday, Feb. 4
	Last day to change schedule of courses or grading option (with approval of instructor and C.A.S.).  Last day to submit completed internship forms to Dean of Studies.
	

	
	
	

	Monday, March 8-

Friday, March 12
	Mid-semester
	

	
	
	

	Tuesday, March 15
	Study abroad deadline for Fall 2005 and full-year leaves.
	

	
	
	

	February-April
	Unsatisfactory Work Notices
	Contact advisees who have received  notices.

	
	
	

	Monday, March 28-

Friday, April 1
	ADVISING WEEK
	Meet with individual advisees.  Consider extending your office hours.

	
	
	

	Monday, April 4-

Thursday, April 14
	Registration period 
	

	
	
	

	Tuesday, April 12
	Last day to withdraw from classes without grade penalty (with permission of instructor and C.A.S.).
	

	
	
	

	Tuesday, May 3
	Classes end. Last day to withdraw failing from classes.
	


