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ACADEMIC CALENDAR FALL 2005 XE "Academic Calendar Fall 2005" 

September 4

New students arrive on campus 

September 5-6

Orientation for new students 

September 5

Upper-class students return to campus

September 7

FALL SEMESTER classes begin

September 13
   
Last day to change schedule of courses or grading option 




(with instructor’s approval) 




Last day to submit completed internship forms to the Dean of Studies

September 20

Last day to change schedule of courses or grading option (with




approval of instructor and the Committee on Academic Standing).  

October 7-9

Family Weekend 
October 14

Deadline for submitting off-campus study applications for Spring 2006



to the Office of International Programs (study abroad programs) or to the




Dean of Studies (domestic programs)

October 13

Yom Kippur (no classes)

October 21

Study Day

October 31 –

Advising Period
November 8
November 9

Registration for Spring Semester 2006 Begins
November 14
 
Last day to withdraw from classes without grade penalty (“W” appears




on transcript).  Permission of instructor is required.

November 23-27
Thanksgiving Vacation

December 13

Fall Semester classes end 




Last day to withdraw failing from classes




(“WF” appears on transcript) 

December 14-18
Study Days 

December 19-22
Final Examinations

December 23 -

Winter Vacation 

January 21



ACADEMIC CALENDAR SPRING 2006 XE "Academic Calendar Spring 2006" 

January 21

Students Return (new students arrive January 20)

January 23

SPRING SEMESTER classes begin 

January 27
Last day to change schedule of courses or grading option

 (with instructor’s approval)


Last day to submit completed internship forms to Dean of Studies

February 3

Deadline for submission of grade (A‑F, S/U) by instructor for Fall




Semester “Incomplete” work.  If no grade is submitted, grade becomes




permanent IF, figured in the grade point average as F. 

February 3  
Last day to change schedule of courses or grading option (with approval of instructor and the Committee on Academic Standing). 

March 15 
Deadline for submitting off-campus study applications for Fall 2006 (and academic year 2006-2007) to Office of International Programs (study abroad programs) or the Office of the Dean of Studies (domestic programs).

March 11-19

Spring Vacation 

March 20

Classes resume 

March 20-28

Advising Period
March 29

Registration for Fall Semester 2006 Begins
April 11
Last day to withdraw from classes without grade penalty (“W” appears on transcript).   Permission of instructor is required. 

May 2


Spring Semester classes end 




Last day to withdraw failing from classes (“WF” appears on transcript). 

May 2 


Honors Convocation 

May 3


8th Annual Academic Festival

May 4-7

Study Days

May 8-12

Final Examinations

May 20


Commencement 
June 23
 

Last day for submission of grade (A‑F, S/U) by instructor for Spring 



Semester “Incomplete” work.  If no grade is submitted, grade becomes



permanent IF, figured into the grade point average as F. 

SUMMER SESSIONS 2006
May 30 – June 30

Session I

July 3- August 2

Session II

~ PREFACE XE "Preface"  ~




This fourth edition of the Faculty Advisor Handbook attempts to put into one document all the information first-year mentors and upper-class faculty advisors need for their work with their advisees.  As always, we look forward to your suggestions for increasing its effectiveness.  Please contact us in the Dean of Studies Office to share your thoughts.


There is no one formula for effective advising.  Each faculty member has an individual style that he or she brings to the advising relationship.  Many of the observations made in this document come from conversations over the years with faculty about their experiences.  Others come from the Dean of Studies Office staff who support and help coordinate the faculty advising program at Skidmore.  We have conducted a review of Faculty Advisor Handbooks from a wide range of peer institutions, and have culled ideas from their best practices.  Advising is really an extension of teaching, and the strategies you employ as an advisor resemble those you use in the classroom: posing questions that lead to discovery; exploring your advisees' intellectual and career aspirations; helping them to seek coherence among the curricular choices they make; sharing academic triumphs and achievements; and listening and responding to your advisees' struggles and failures.


Your work as faculty advisors is critical to the success of both the newest members of the Skidmore community, the Class of 2009, as well as our upper-class students.  The faculty mentor is the first-year student’s initial contact with the Skidmore academic community and intellectual culture, and the relationship formed during the opening days of Orientation tends to be a very significant one in setting the stage for a student’s integration into our community.  Supporting your efforts as faculty advisors is our highest priority.  In addition to this handbook, we refer you to the Skidmore Catalog which provides the College’s official definitions of academic requirements and programs.

Grace Burton, Tina Levith and Karen Ernst
Dean of Studies Office

FACULTY ADVISING PROGRAM XE "Faculty Advising Program" 


Contents:

Role of the Faculty Mentor/Advisor, pp. 7-9

Electronic Resources for Faculty and Faculty Advisors, p. 10

Role of the Student Advisee, p. 11

The Assignment of Advisors and Advisees, p. 12
Advising the First-Year Student, pp. 13-16

Time Management Worksheets, pp. 17-18

Course Selection for First-Year Students, pp. 19-21

Advising Sophomores, pp. 22-23

Advising Juniors, pp. 24-25

Advising Seniors, p. 26
Advising Transfer Students, p. 27
THE ROLE OF THE FACULTY MENTOR/ADVISOR XE "Role of the Faculty Advisor" 


Summer 2005 has been a very busy one on the advising front. During the period June 8-22, forty-four faculty and administrative staff engaged in a “Summer Advising Initiative” (supported by the Office of the President) with the Class of 2009. Advisors contacted 15 students each and both assisted them in on-line registration and course selections and helped establish a serious academic tone for our new students. Early reports suggest this was a big success. Records of summer advising “appointments” are included in the advisee folder. We have reason to believe that the Class of 2009 will arrive on campus in September better prepared for college academic life than their predecessors. 
In early August the Class of 2009 were asked to respond on the web to a series of questions about the students' educational and personal goals, their high school academic successes and failures. Their responses form the first stage of the RAP (Reflection and Projection).  Copies of their responses are included in the advisee folders. We encourage you to read the RAP before meeting your advisees during Orientation, and to use them as a basis for your introductory meetings. (see Summer 2005 RAP questions on p.15)
Finally, your advisees’ expectations for the advising relationship may be inappropriate. For example, they may equate you with their high school guidance counselor, or,  more likely, they won’t know what to expect.  An early discussion about what constitutes reasonable expectations for this relationship is an important first step. We hope that you will find the following mentoring expectations reasonable:
· Advising as an extension of teaching
Good advising is both information-based as well as reflective and philosophical.  The advisor can help the student comprehend issues of intellectual and personal growth, discover a wide variety of intellectual, personal, and career-related links beyond the student’s immediate experience, encourage the advisee to consider new opportunities and raise new questions about his or her academic life, help the advisee clarify intellectual and personal aspirations, and help the student appreciate the relationships between liberal learning and life after Skidmore.

· Reliability and credibility
A primary goal of the advising program is to establish early on your credibility and reliability as advisor.  Students need to know that you are an academic resource for them, that the advice and information you offer is accurate, and that you are familiar with and know how to direct them to other campus resources when there are questions you cannot answer or situations you cannot handle.  Give your advisees your office hours, phone number, and email address (and tell them how you prefer they contact you).  Discuss as well your expectations of them as advisees.

· Planning the academic program and helping guide progress toward the degree
Assisting and helping guide your advisees to plan academic programs consistent with their abilities, needs, and interests is a basic function of the advising relationship.  So, too, is the periodic checking of student progress toward completion of the Skidmore degree requirements and major requirements which has been made much easier with the on-line degree audit system.

· Fostering qualities of independence and responsibility
Another essential goal of the advising relationship is to foster the qualities of independence and responsibility in your advisees.  While you will probably need to adopt a more hands-on approach with your first-year advisees, a realistic goal for juniors and seniors is self-reliance.  In the end, it is the student’s responsibility to understand and fulfill in a timely fashion the all - college requirements and major requirements.   

· Encouraging involvement outside the classroom
We hope you will consider the importance of your advisees’ personal development as well, and encourage them to become involved, even minimally, in some co-curricular activity.  Such engagement can make all the difference between a student’s feeling like a member of the Skidmore community and feeling disaffected.  This good advice comes from Harvard education professor Richard Light, author of Making the Most of College (2001).  He also counsels us to encourage our advisees to form meaningful relationships with their faculty: getting to know even one faculty member per term or per year can greatly enhance their college experiences.

· Accessibility and availability
Accessibility and availability are key to the advising relationship, especially for the new student, and the Scribner Seminar system will greatly increase our opportunities to mentor our newest students. We have no prescription for how often you should meet one-on-one with advisees, but we suggest that as a minimum you follow-up with your first-year advisees at least three times during the fall semester:  (1) once before the end of the add-drop period to check on your advisee’s final course schedule and adjustment to college, (2) again before midterm to assess academic progress and further adjustment to college, and (3) prior to registration.  We encourage you to meet a fourth time--in early December--to offer advice and assurance to advisees who will be encountering their first final exams, term papers, and the general stress that the end of the semester brings.  If need be, you can direct them to campus resources like the Director of the First Year Experience or Dean of Studies Office for study skills guidance, peer tutors and/or the Writing Center for help with course work, or the Counseling Center for stress management.  Remember that not all first-year advisees will respond to your invitations.  Remember, too, that advisee/class email lists are set up for you on the web through the Registrar’s homepage/ “Faculty Resources” so that you can always take advantage of this relatively easy mode of communication.
· Crises and academic problems
Skidmore does not expect you to act as psychological counselor to your advisees or to be able to handle all academic crises.  When you discover an advisee in academic distress, either through your observation of him or her in your classroom, or through notices of unsatisfactory work from colleagues, you should respond immediately.  This can be done through one-on-one conversations with the advisee to identify the source(s) of the academic difficulties. Then you can discuss what steps to take in order to address the situation.  In the event that you have serious concerns about the emotional or physical well being of an advisee, we urge you to take action.  Consult with the staff of the Counseling Center or Health Center--both welcome your contact--or call the Office of the First Year Experience (8111) or the Dean of Studies Office (5720).  

Alternatively, if your advisee is able, help him or her make an appointment with the appropriate campus resource while he or she is with you in your office so that you are certain a plan of action is in place. Then follow up a day later to make sure the student is seeking and receiving the help needed.  If you are uncertain about the effectiveness of the steps you have taken or continue to have concerns about your student, call the Dean of Studies or the Dean of Students Office.  In many such situations, you simply need to act on your "gut instinct"—there is no easy formula for identifying a serious problem.

· Entertainment Fund and Dining Hall Program
While Scribner Seminar faculty will have discretionary budgets, the Dean of Studies Office will continue to maintain an entertainment fund (supported by the President’s Office) for the use of upper-class faculty advisors.  The opportunities students have to meet socially with classroom faculty and advisors are occasions that they remember for years and value a great deal.  Do not hesitate to use the funds set aside for this purpose.  Some suggestions for advisee get-togethers include: attending an on-campus evening activity and having coffee together afterwards; having your advisees to your home for dinner; having a pre-registration pizza dinner meeting on campus with your advisees to discuss basic principles of planning a schedule and to answer questions.  Faculty are asked to keep all receipts and submit them to the Dean of Studies Office. We are suggesting about $50 per advisor, but please contact us if you would like to propose an activity that exceeds this amount. In addition to the entertainment fund, we invite advisors to share meals occasionally in the dining hall with their advisees, individually or in small groups. To take advantage of this opportunity, all you will need to do is present your Skidmore I.D. card at the dining hall turnstile as you enter with your advisee.

Where do advisors get information and support?

This handbook has been indexed to provide information quickly and easily.  Other sources of written information include the College Catalog, department and program web sites, and the Master Schedule (please use the electronic version on the Registrar’s web site because it is the most accurate and up to date).  The Dean of Studies Office and Registrar’s Office are available to answer your questions and to refer you to other information sources and campus support resources as needed.  

ELECTRONIC RESOURCES FOR FACULTY & FACULTY ADVISORS XE "Electronic Resources for Faculty Advisors" 
All of the following helpful aids and resources are available on the Registrar’s web site:

· Advisee lists with photos and email function

· Class lists with photos and email function

· Access to Skidmore Student System
· Majors and minors lists

· On-line forms including:

· Acceleration process

· Checklist of degree requirements

· Drop/add form

· Graduation application

· Graduation registration

· Independent study form

· Lifetime transcript fee

· Major declaration form

· Maturity level credit form

· Minor declaration form

· Multi-media room request

· Overload application

· Part-time status application

· Private music registration form

· Registration form

· Off campus registration form

· Non-matriculated (special) student application

· Non-matriculated (special) student permission form

· Summer school approval form

· Transcript request form (not interactive)

· Withdraw without grade penalty (for students who entered before fall 99)

· Withdraw without grade penalty (students who entered on or after fall 99)

· Student schedules
· Unsatisfactory work notices (also available on the Dean of Studies web site)
Also:
· Faculty Advisor and Student Academic Handbooks available on Dean of Studies web site

· Skidmore College Catalog available at www.skidmore.edu/catalog/
THE ROLE OF THE STUDENT ADVISEE XE "Role of the Student Advisee" 


· Be an active partner in the advising relationship

The advisee should be an active partner in the advising relationship.  He or she should be reliable and dependable, and make appointments ahead of time to meet with the advisor at appropriate times during the semester (minimally at the start of the semester, prior to the end of add-drop, and before the registration period).  The advisee should know his or her advisor’s office hours, email address, and office phone number.

· Be prepared and informed

The advisee should prepare for meetings ahead of time, writing out questions and researching them when possible in advance with the paper and web site information sources available (such as the Catalog, Master Schedule, and department web sites).  If course choices are the topic for discussion, the advisee should have several alternate plans in hand and be ready to explain his or her rationale for those choices. Key times for reviewing the RAP are the beginning or the end of the semester and when discussing plans for registration. 
· Be proactive regarding problems
The advisee who has a problem should meet immediately with his or her classroom teacher (if the problem is course related), as well as talk with the advisor. The advisor will be able to offer helpful suggestions or refer the student to the proper office or person on campus who can.

· Strive for independence

The advisee will strive for independence with the ultimate goal of self-reliance.  He or she should prepare to be challenged and questioned by the advisor regarding academic decisions, choices, and long-term educational goals.

· Keep abreast of degree requirements
The advisee will read College documents including the Catalog, and be well-informed about his or her progress toward graduation (including the completion of the all-college requirements and requirements for the major).  The advising relationship is one that offers support and guidance, but the ultimate responsibility for the completion of the degree in a timely fashion lies with the student.  

THE ASSIGNMENT OF MENTORS/ADVISORS AND ADVISEES XE "Assigning of Advisors" 


The Dean of Studies Office coordinates and supports the efforts of faculty mentors and advisors, who are the primary academic resource for students at Skidmore. As the long-standing College tradition and Faculty Handbook attest, faculty are responsible for “informed and conscientious” academic advising.

First-Year Mentoring through the Scribner Seminar

Starting in Fall 2005, Skidmore is moving to a seminar system for all first-year students. All Scribner Seminar instructors, drawn from the full-time faculty at Skidmore, mentor students. The initial faculty mentor for first-year students will be the instructor of their Scribner Seminar.


Transfer Student Advising

Department chairpersons serve as initial advisors to transfer students because typically these students come to us with declared majors or strong academic interests.  They come to Skidmore with advanced standing and often have special questions and issues that are best served by connecting them with department heads.

Change of Advisor Process

A student wishing to change his or her advisor may do so at any time by completing a written application available in the Dean of Studies Office. A first-year student may want to consider shifting to a new mentor after the first year or even after the first college semester. The goal is to build a solid mentoring relationship with a faculty with whom the student has studied or with whom the student has connected through a potential major. The new advisor signs the application, the student returns the form to the Dean of Studies Office, and the advising folder is forwarded to the new advisor.  When a student declares his or her major, the possible change of advisor process is incorporated into the major application so no separate form is necessary.

Reassignment of Advisees During a Leave 

Faculty are encouraged to forewarn advisees when they have an upcoming leave, so that students can choose new advisors in due time.  Alternatively, chairpersons take responsibility for reassigning a faculty member’s advisees within the department and notifying the Dean of Studies Office of these changes.  The Dean of Studies Office in turn informs students of their change of advisor.   We understand that many advisors returning from leave will want to invite their former advisees to return to them.  This is not an automatic process, however, and requires that students complete the Change of Advisor form again.    

MENTORING THE FIRST-YEAR STUDENT XE "Advising First-Year Students" 


The following discussion includes topics that are particularly relevant to first-year student advising but apply to the sophomore year as well.  

The Advising Folder
 Information Sheets and Summer Advising Notes

New this year are the information sheets prepared for summer advisors by IT. They provide a quick summary of personal and academic information about the advisee. Athletic status is also indicated. Of special interest are notes from the summer advisor about the interaction (or lack thereof) with their advisees. 
 “Summer RAP”
We encourage you to read the RAP carefully and to use it as a basis for your conversations with your advisee during Fall Orientation. You should also ask those students who have not done their RAP to do so before their next advising appointment.
Admissions application and essay

This document provides a good overview of personal information about the student and his or her family.  Note the student’s initial academic and career aspirations and the list of co-curricular activities and accomplishments.  The admissions essay will be the student’s response to a specific question asked by the Admissions Office and may reveal interesting information.  The writing may not be an accurate sample of the student’s typical writing, for the essay will most likely have been reviewed and heavily edited by numerous adults.
High school transcript, ACT, SAT I, SAT II and AP scores

Note the student’s high school grade report and look for any significant trends in grades either upwards or downwards.  If a student’s senior year has been below par, you will probably find a “letter of concern” in the advising folder from the Dean of Admissions to the student with copies to his or her parents and high school guidance counselor.  The Dean of Studies Office staff will meet with any student so identified.  As mentor, consider anyone flagged in this manner as potentially “at risk,” and please consult with the Dean of Studies Office staff if you note worrisome behavior or academic problems occurring. 

ACT scores: American Testing Service.  These standardized tests are often taken instead of the SAT by students outside the Northeast area.

SAT verbal and math scores were “re-centered” several years ago, but 800 remains a perfect score.  The combined median SAT scores for the Class of 2009 are 1250 with an even split between math and verbal scores. 

SAT II scores are from examinations in subject areas such as Biology, European History, and Spanish Language.  These scores indicate the student’s performance level in the subject. The Skidmore Foreign Language, Math and Computer Science, and English Departments now use SAT II scores for placement purposes.    

English:  placement into EN 103, EN 105 or EN105 Honors is determined by the Director of Expository Writing according to a scale that considers the SAT I verbal score, SAT II writing test score, and other factors in the student’s academic record.  Students are notified during the summer of their placement and register for a composition class accordingly.

Foreign Language: first-year students place into a language course in one of four ways.  (1) If the student is starting a language that is brand new, a placement exam is unnecessary and the student registers for a 101 (not 103) class.  

(2) If the student is continuing with a language, he or she must either submit an official SAT II test score in the language or 

(3) take a Skidmore on-line placement test offered in Spanish, French, or German prior to arrival on campus or prior to enrollment in one of these language courses. 

(4) For placement in Chinese, Greek, Italian, Japanese, or Latin, or one of the self-instructional languages (Arabic, Hebrew, Hindi, Korean, Portuguese, or Russian), students may consult appropriate faculty in the Foreign Language and Classics Departments. Please note that self-instructional language study is not available for first-year students except in the case of a student who has previously studied Hebrew at an advanced level.  Consult the Director of Self-Instructional Languages, Professor Faustini.

Skidmore web-based exam placement

	Score
	Placement

	0-339
	French 102, German 102 or 103, Spanish 103

	340-390
	French, German, or Spanish 203

	391 and above
	French, German & Spanish above 203 level


SAT II Scores with placement  

	Score
	Placement

	0-490
	French 102, German or Italian 102 or 103, Spanish 103

	500-560
	French, German, Italian, or Spanish 203

	570 and above
	Chinese, French, German, Italian, Japanese & Spanish above 203 level


Advanced Placement (A.P.) exam scores

Students with a score of 3 on an AP exam should enroll in courses above the 203 level (usually a composition or conversation course).

Quantitative Reasoning 1 (automatically fulfilled with one of the following)
	SAT I Math score of 630 or better

	SAT II score of 570 or higher on any math achievement exam

	ACT Math score of at least 28

	Successfully passing the QR1 exam with a score of 20 out of 25 (during the first year of study)


The RAP and Setting Goals

The summer RAP will enable the first-year student to begin the process of formulating academic and cocurricular goals. The RAP has been designed as an electronic document that can be added to over time.

Summer 2005 RAP Questions
· Why are you attending college? Why are you attending Skidmore in particular?

· What does the word “education” mean to you?

· What subjects were most intellectually stimulating and enjoyable for you during high school? Are there new areas you would like to explore at Skidmore?
· What activities outside the classroom were most intellectually stimulating and enjoyable for you during high school? Are there new areas you would like to explore at Skidmore?

· Beyond school assignments, what issues, questions or concerns do you find yourself returning to with most excitement (and/or anxiety) in you own mind or in conversations with friends?

· In what circumstances, inside or outside the classroom, have you learned or grown the most? Why?
· What would you most like to be able to say about your achievements four years after you graduate from college?

Time Management 

Richard Light discusses the question of how students learn to manage their time in his excellent book Making the Most of College.  Undoubtedly for some, this is one of the biggest challenges facing new students.  Students confront a 24-hour day that is no longer prescribed by high school classes, after school activities, a part-time job, or parental demands.  For some, this “clean slate” is liberating, and they have little trouble adjusting.  Others struggle to organize and balance a routine that includes studying, socializing, eating meals, and sleeping.  Often one or more of these four activities gets short shrift during the first year of college.  The topic of time management is one to raise in your initial conversation with your advisee during Orientation and again in subsequent weeks. Time management workshops will be offered as a fourth credit hour option as part of the Scribner Seminar Program. 

Encourage your advisee to buy an appointment book and to spend a few minutes every evening plotting out the next day’s activities - including blocks of daytime hours to study (high school students are used to thinking of “homework” as an evening-only activity).  Suggest that your advisee put all of his or her syllabi information on the calendar, including dates that readings and assignments are due, mid-term exams, and final exams.  If you find at a subsequent meeting that your advisee needs more help with time management, encourage him or her to keep a log of every movement in half-hour intervals throughout the day and night. The advisee should persist with the logging activity for at least a full week.  A review of how and where time is spent should help determine where the problems lie.  (We have provided sample time logs on the following pages that you may want to photocopy for your advisees.)  If neither the appointment book nor the log seems to be helping, by all means send your advisee to the Dean of Studies Office for more intensive assistance.

Encouraging Involvement Outside the Classroom

We hope you will consider the importance of your advisees’ personal as well as intellectual development.  Encourage them to become involved, even minimally, in some co-curricular activity such as joining a musical group or the student government, volunteering in the local community, peer tutoring, trying out for a theater production, playing intramural sports, joining a theme floor in the residence hall.  Such engagement can make all the difference between a student’s feeling like a member of the Skidmore community and feeling disaffected. Fourth-credit hour workshops are a resource for helping students make connections outside the classroom.
Keeping Abreast of Graduation Requirements

Requirements that must be completed by the end of the first year include the Scribner Seminar, Expository Writing if placement is EN 103, and QR1 (by passing the QR Exam during the first year or by completing MA100 during the sophomore year).

While it is ultimately the student’s responsibility to complete all requirements in a timely fashion, the mentor aids this process by providing reminders and reviewing the degree audit with the student on a regular basis.

Weekly Time Planner XE "Weekly Time Planner" 
	Time
	SUN
	MON
	TUES
	WED
	THURS
	FRI
	SAT

	8 - 9 am
	
	
	
	
	
	
	

	9 - 10 am


	
	
	
	
	
	
	

	10 - 11 am


	
	
	
	
	
	
	

	12 - 1 pm


	
	
	
	
	
	
	

	1 - 2 pm


	
	
	
	
	
	
	

	2 - 3 pm


	
	
	
	
	
	
	

	3 - 4 pm


	
	
	
	
	
	
	

	4 - 5 pm


	
	
	
	
	
	
	

	5 - 6 pm


	
	
	
	
	
	
	

	6 - 7 pm


	
	
	
	
	
	
	

	7 - 8 pm


	
	
	
	
	
	
	

	8 - 9 pm


	
	
	
	
	
	
	

	9 - 10 pm


	
	
	
	
	
	
	

	10 - 11 pm
	
	
	
	
	
	
	

	11 pm – 12 am
	
	
	
	
	
	
	


Weekly Planner for the Month of ____________________________

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Weekend

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


COURSE SELECTION FOR FIRST-YEAR STUDENTS XE "Course Selection for First-Year Students" 


Summer Registration 

During the weeks of June 8-22, forty-four faculty and administrative staff launched (with funding from the Office of the President) Skidmore’s first ever Summer Advising Initiative. The goals of this initiative included communicating the importance of mentoring/advising at the College; setting a serious (but welcoming and friendly) academic tone that conveys our expectations of them as students soon to join our community of scholars; helping inform students about the liberal arts in general and about registering for fall courses in particular. Students were asked to submit 5-10 choices for their Scribner Seminar and were assigned to one of their preferences. They were then allowed to enter the Skidmore Student System to register for the rest of their classes.
Here are some basic points to consider during your Orientation meetings with advisees:

· Why did the student choose these particular courses? Ask your advisee to give you his or her rationale for making the choices he/she did.  Discuss the assumptions of the student who appears already set on a major and/or who comes with a specific career goal in mind; allay the fears of those students who are “undecided.”

· Diagnostic testing may be incomplete, so the student might be provisionally enrolled in a QR2 course, for example. If a student fails the QR1 Exam during Orientation, he or she will have to drop any QR2 course for which he/she is registered and replace it with another course.

Principles for Building a Schedule

Here are a few principles for first-year mentors and students to keep in mind when reviewing and finalizing the fall schedule:

· Course load:  the average course load is 15-16 credits, or four academic classes.  An overload (above 18 credits) is not permitted for first-term students.  You will want to discuss the appropriateness of an 18-credit course schedule with your advisee if he/she is so enrolled.

· Breadth: students should register for a range of courses in the different academic areas, keeping all-college requirements in mind.  Unless expressly recommended for a specific major, two courses should probably not be taken in the same department.
· Exploration:  taking a variety of classes across the disciplines will help the student begin to think about and lay the foundation for a major.  The all-college requirements were designed to help in this process.  Students may avoid taking classes in academic areas they disliked in high school, did poorly in, or were not exposed to (e.g. art history, philosophy, sociology).  The faculty mentor can guide the student by discussing these issues and urging him or her to be flexible.  Also, encourage your advisee to choose a course he or she expresses an interest in regardless of its “practical value” in terms of all-college requirements.   
· Balance:  the first-year student schedule should strike a balance between courses that are heavy in reading or writing, lecture or discussion-based, studio-based, or that have a laboratory component.  Balance should be considered also in terms of the layout of classes throughout the day and evening and across the days of the week. If your advisee is an athlete, there may be special considerations (such as the time when classes meet) to take into account when constructing the schedule. In cases where the summer advisor was alerted to a student’s athletic status, the student was informed about the practice times for his/her sport. If your advisee is planning moderate or heavy involvement in co-curricular activities, such as Student Government, consideration should be given to these demands as well.    
           Varsity Sports:  Practice Times for Fall 2005

4:00-6:00 PM

Men’s and Women’s Tennis and Hockey 

4:30-7:30 PM

Volleyball

5:45-7:45 AM 

       and

5:00-7:00 PM

Crew

4:30-7:30 PM

Field Hockey

4:00-7:00 PM

Men’s and Women’s Soccer and Basketball

Early Morning

       and

MWF 4:30-6:30 PM
Swimming

        and

T-TH 5:00-7:00 PM




4:00-6:30 PM

Off-Season Baseball and Softball

4:00-8:00 PM

Off-Season Men’s and Women’s Lacrosse 
The All-College Curriculum

Here are a few important points:

· Scribner Seminars: Required of all first-year students, Scribner Seminars invite participants to work closely with faculty and peers; help students identify and fulfill their academic aspirations; introduce them to new ways of thinking; and provide opportunities to work both collaboratively and independently. The Seminars serve not as survey courses within programs, but as an introduction to the liberal arts. The Seminars reflect the academic interests and intellectual passions of the faculty instructors.  Seminars will invite first-year students to take intellectual risks, and challenge their notions about inquiry and knowledge as they make connections across disciplines. The faculty come from virtually every department and discipline, and offer a rich array of seminars designed to emphasize critical thinking and oral and written communication skills. Students in Scribner Seminars attend four hours of instruction and mentoring each week. London first-year students will enroll in Scribner Seminars during their first semester.
· Expository Writing: Requirement: Students are required to complete successfully one designated expository writing course by the end of the sophomore year. Students placed in EN 103 Writing Seminar I must complete this pre-requisite course by the end of the first year.
· QR 1 Requirement: enrolling in MA 100 may be advisable if your advisee fails the QR Exam and the retake. 
· Foreign Language: if your advisee plans to study abroad, it is a good idea to complete this requirement early.  Skidmore’s requirement calls for the completion of one foreign language course at an appropriate level, but many study abroad programs require more advanced competency in language for admission (through the 206 or 208 level).  
Placement for Expository Writing, Foreign Language, and Quantitative Reasoning  

See pages 14-15 in this section.

Prerequisites

Is the first-year student registered for a 200 or 300-level class?  In the case of a 300-level course, this is in nearly every instance an inappropriate enrollment (barring special permission from the instructor), and the student should drop the course.  In the case of a 200-level course, please be certain that prerequisites have been met (in some departments the 200-level is the introductory level, so this varies—for example, see Classics, Social Work, English).
Things to Question or to Discourage 

· Shopping for courses during the add-drop period as opposed to planning well ahead.

· Taking too heavy a course load unless it is clearly appropriate based on the student’s abilities and academic needs.

· Planning a course schedule that is too compressed (for example, all morning classes or all afternoon classes; all classes scheduled on 2 or 3 days in the week)—wherever possible, breathing room is beneficial.
Special Academic Resources for First-Year Students

Keep in mind as you advise your first-year student about course selection that numerous resources are in place for those who need them. For a complete description of academic resources on campus see section titled “Academic Resources for Faculty and Students”:
· Scribner Seminar Peer Mentors: While not every Scribner Seminar has a peer mentor, many do. The Peer Mentors live in the residence halls in proximity to the students, and are available to assist students in numerous ways.

· Math and Computer Science Lab (Harder Hall)

· Foreign Language Lab (Bolton Hall, Room 380-381)

· Writing Center (Ladd Hall, Room 321)

· Peer Tutors:  inquire through the Dean of Studies Office in Starbuck Center

· Disabilities Services: inquire through the Dean of Studies Office

· ADVISING SOPHOMORES XE "Advising Sophomores" 


Keeping Abreast of Graduation Requirements

Requirements that must be completed by the end of the sophomore year include Expository Writing, and QR1 (by completing MA 100 if the student did not pass the QR Exam during the freshman year).  
All students now have on-line access to their degree audits.  While advisor guidance is important, please impress upon advisees that the completion of requirements toward the degree and requirements for the major is their responsibility, and they should become careful and close readers of their degree audits. 

Combating “Sophomore Slump”
Sophomore slump is an issue for some students and manifests itself in numerous ways such as less commitment to academics, anxiety over choosing a major, and writing a flurry of transfer applications.  Some of the options listed on this page are antidotes to sophomore slump, and advisors are encouraged to discuss them with their advisees.  

For the student who needs a stronger remedy, there is the Counseling Center where he or she can talk things over confidentially with a professional.  Or, you may want to suggest that your advisee consider taking a personal leave of absence.  A student may reap significant benefits from taking time away from college.  A plan is essential, however, and your advisee may find a conversation with either a member of the Dean of Studies staff or a counselor in the Career Services Office useful.  If a student decides to take a leave, he or she must complete an Application for Leave of Absence form, available in the Dean of Studies Office.  

Study Abroad

Since 43% of our students include study abroad in their degree plan, this is the time to direct your advisees to the Office of International Programs in Starbuck Center.  Research should begin early in the sophomore year.  A cumulative GPA of 3.00 or higher is a baseline requirement for study abroad.  An Academic Leave of Absence must be completed by the student and approved by the Committee on Academic Standing.  

See “Study Abroad” in section titled “Common Advising Questions,” pp. 122-127
Choosing a Major

A number of Skidmore students will arrive on campus knowing what field they want to major in, and in fact should be well underway with requirements by the sophomore year in areas such as pre-med, education, pre-engineering, and studio art.  We hope the mentor will challenge students who come to college with plans “set in cement” to think about and explain their rationale.  The majority of our students, however, come undecided and will need assistance in deciding on a major.  This subject generates a lot of anxiety, and students need reassurance that indecision and changing one’s mind about majors are normal.  Constructing schedules that are broad and allow for exploration will help students begin to decide on a focus. Question also those advisees who want to complete a double major about their rationale for such a plan. Are academic plans that may possibly limit opportunities to explore or even study abroad really what they want?  The completion of a double major, while often possible with careful planning, is a very serious academic undertaking and may, in some cases, require intensified study--for example, in summer school.

Most of us know from first-hand experience that the liberal arts degree with its emphases on critical thinking, analysis, reading ability, and writing skills prepares our students for many fields.  Consulting at an early stage of one’s education with the Career Services Office is a helpful way to explore possible majors and careers.  In addition, connect your advisees with colleagues in other departments if they express an interest in another discipline.  Here is a list of strategies (adapted from the Beloit College faculty advisor handbook) for helping an advisee to choose a major:

Strategies for Thinking About a Major

· Look up the requirements for possible majors and minors

· Go through the College Catalog, reading and making a list of courses that interest you. Do you see connections among the courses or a particular focus?

· Talk to faculty (and upper-class students) about the majors and minors that interest you

· Talk to your advisor and your classroom instructors

· Consider a self-determined major (for the very motivated)

· Make an appointment with a member of the staff of the Dean of Studies Office

· Explore overseas programs in the Office of International Programs

· Make an appointment with a staff member in the Career Services Office to explore their resources

· Investigate career resources on the internet

· Interview or shadow a professional in a field of interest

· Check out the “Alumni/Parent Career Advisor Network” through Career Services

· Consider internships and summer employment opportunities (Dean of Studies and Career Services)

· Get involved in community service or volunteering

· Develop leadership skills (Office of Campus Life)

· Get a work study job to build your skills and work experience

See also “Major,” “Minor” in section titled “Common Advising Questions,” pp. 114-116
Academic Opportunities for Motivated Students

Here is a list of some opportunities (with the appropriate contacts) for your advisee who is achieving honors or who is highly motivated and looking for a challenge:

· Honors Forum courses - Director of Honors Forum

· Student Opportunity Funds for academic projects – inquire at the Dean of Studies Office

· Internships for academic credit and/or experience – inquire at Career Services & Dean of Studies Office

· Research, collaborative research, and independent study projects - Individual faculty 

and Dean of Faculty (collaborative)

· Graduate Fellowships – inquire at the Dean of Studies Office

· Serving on College committees or as Department Representatives
Setting Goals and Encouraging Involvement Outside the Classroom 

In addition to the suggestions above, see other strategies included in the previous section, “Advising the First-Year Student.”


ADVISING JUNIORS XE "Advising Juniors" 


“Calling All Undeclared Majors!”

Check your advising folders.  By the end of the sophomore year, all students must have declared their major and should have advisors in appropriate departments.  If you have junior advisees who remain undeclared, the Registrar’s Office is pursuing them.  If you are a member of the English Department and have an advisee who is a Philosophy major, please move him or her along.  You are, of course, welcome to continue to advise any student informally, but should not be the official or primary advisor to a student majoring outside your field.  If the student is stumped and unable to choose a major, talk with him or her about some of the strategies listed in the “Advising Sophomores”.

Keeping Abreast of Graduation Requirements

· All students have access to Degree Audits on-line.  Your advisee should bring you a copy during the pre-registration period so you can review it carefully together. 

· Registration for senior year (in spring of the junior year) is critical in terms of a student’s being able to graduate in May of the senior year.  Once classes begin in the fall, it is too late in many cases for seniors to catch up on requirements for graduation or correct errors.  Your advisee and you should review the Degree Audit carefully at this juncture, and if either of you is confused about any aspect of the audit, consult with the Registrar’s Office. The ultimate responsibility for completing all requirements toward the degree rests with the student, but your vigilance and reminders are helpful.

· The following requirement must be met by the end of the junior year:  QR2. 

· By the end of the junior year, the student must achieve and then maintain a cumulative average of 2.00 in his or her major. 

· The maturity level requirement requires successful completion of at least 24 semester hours of course work at the 300-level at Skidmore College.  At least 12 semester hours of the 300-level work must be taken in the senior year, at least 6 of the twelve in the major field.  (If a double major, 6 semester hours of 300-level work are required in each major during senior year.)  Note: the Committee on Academic Standing will consider student petitions to replace some small component of the Skidmore maturity-level credits with courses from another institution (for example, for study abroad).

· Continue meeting requirements for major.

· Self-Determined Major applications are due in October of junior year.  Your advisee should see the SDM Chair for assistance.

Study Abroad/Study Away

Approximately 43% of Skidmore students study abroad/away for one semester or all of junior year and thus greatly enhance their global education.  Students studying abroad or away should be sure to complete all appropriate paper work before departure (study abroad/away application and chair’s approval for transfer of all courses toward the major) and to check upon their return that an official transcript has arrived from the abroad/away program.  Juniors returning in the spring from a fall-term leave will want to discuss their new cultural and academic experiences and might be encouraged to apply their new U.S. or international perspectives to various courses and co-curricular opportunities.

See “Study Abroad” in section titled “Common Advising Questions,”  pp. 122-127
Career Services

Career Services is an excellent campus resource for career exploration, internship opportunities, resume preparation, and graduate school and other options.

Graduate Fellowship Applications

High-achieving students should be encouraged to speak with Barbara Opitz about graduate fellowship opportunities.  Applications are complex and require a serious time commitment.  Research should begin in the sophomore year, but at the latest by early in the junior year.  For information about Fulbright Scholarships, direct your advisee to Professor Matthew Hockenos in the History Department.

Graduate School and Testing

See Career Services for researching graduate schools and for information about the GRE, LSAT, and MCAT.

Re-evaluating Goals

This is another ideal point in time for you and your advisee to reconsider the goals he or she set at an earlier stage of the college experience.  Have these goals changed, and if so why? Is there a discernable pattern to the individual courses the student has taken over the years, and is the student continuing to make intellectual connections while planning his or her schedule? Does your advisee have a view of his or her life beyond Skidmore, and how does the degree plan relate to this picture?  

ADVISING SENIORS XE "Advising Seniors" 


Keeping Abreast of Graduation Requirements

Continue to review the degree audit with your advisee in order to assure that he or she graduates on time and without an asterisk (notation at graduation indicating course work still to be completed).  Your assistance in this process is important, although it is the student’s responsibility to be certain he or she is meeting all degree requirements.  Special areas of concern include the following:

· 120 credits required for graduation

· liberal arts requirement: 

~ for the B.A. at least 90 hours of liberal arts credit

~ for the B. S. at least 60 hours of liberal arts credit

~ for double majors see “Major” in section titled “Common Advising Questions,” pp.   

  114-116
· declaration and satisfaction of all requirements for a major

· minimal cumulative GPA of 2.00 in the major 

· 24 hours of maturity-level (300-level) credit overall, including at least 12 hours taken during the senior year, at least 6 hours of which must be in the major (for double majors, 6 hours must be completed in each major)

Study Abroad/Study Away

Encourage your senior advisees who have returned from a spring or full-year semester abroad to carry their international experience into course selections and into their co-curricular life.

Internships

An internship provides a good vehicle for some seniors to explore connections between the Skidmore classroom and the world at large.  In today’s job market the internship, whether or not it is taken for credit, can also be the gateway to employment.  In addition, this kind of experience allows the student to preview a possible profession.

See “Internships” in section titled “Common Advising Questions,” pp. 112-113
Career Services

Career Services is an excellent campus resource for career exploration, internship opportunities, resume preparation, graduate school, and other options.  Encourage your senior advisees to visit this office early in the senior year.

Capstone Experiences

A number of departments require capstone experiences for honors-level students, but many other students do not experience the challenges and rewards of a substantial, culminating project.  We recommend that advisors discuss capstone possibilities with advisees, especially those who have not thought about the option.

Departmental Honors

See  “Honors” in sectioned titled  “Common Advising Questions,” pp. 109-110
ADVISING TRANSFER STUDENTS XE "Advising Transfer Students" 


Academic Advising

Based on a transfer student’s declared or possible major, the Dean of Studies Office assigns him or her an advisor.  In most cases, the advisor is chair of the department of particular interest.  

Evaluation of Transfer Credit

Transfer students are required to provide official transcripts from all previously attended institutions.  The Registrar’s Office then completes an evaluation of transfer credit. One copy of this evaluation is given to the student, and another should be included in the advisee’s folder.  Credit may be awarded for grades of C or higher.  Courses in which the student earned a Pass or Satisfactory grade may be considered with the proviso that the institution awarding the grade considered the pass or satisfactory grade as equivalent to a C or better.  No credit will be awarded for course work in which the student earned C-, D+, D or D- grades.  A student may transfer a maximum of 60 credit hours.  The Skidmore transcript will note the number of transfer hours awarded and the institution at which the course work was taken.  The grades will not be figured into the Skidmore GPA.  Grade point averages are only calculated from work done at Skidmore.

The evaluation process involves an attempt to match the course work taken elsewhere to topics and content areas available at Skidmore.  In some cases, specific courses may be referred to a department chair for review.  Course descriptions, available in college bulletins, are generally used as the basis upon which a decision is made.  The student may be asked to provide additional information, such as a course syllabus and list of texts that will help a chair or department representatives make a decision about transfer credit.

Degree Requirements

Students who have not yet completed at least 12 credit hours at another institution will need to enroll in a Scribner Seminar. All other transfer students are waived from this requirement. 
ADVISING PLANNING CALENDAR XE "Advising Planning Calendar" 


Contents:

Advising Activities During Summer and New Student Orientation, p. 31
Fall Term 2005, p. 32
Spring Term 2006, p. 33
	~ ADVISING ACTIVITIES DURING SUMMER AND
 NEW STUDENT ORIENTATION ~

	SCHEDULE
	
	FACULTY ADVISOR ACTIVITY

	June 8-22
	Class of 2009 individual Summer advising with one of 44 faculty and staff administrators
	

	
	
	

	Early August
	Class of 2009 receives e-mail letter from the Director of the First-Year Experience and response questions for RAP
	

	
	
	

	Mid-August
	RAP returned to the Dean of Studies Office and placed in advising folders
	

	
	
	

	Monday, August 29
	Advising folders available for pick-up in the Dean of Studies Office
	Review Class of 2009 folders

	
	
	

	Monday, Sept. 5

	12:00–1:00 P.M.

Scribner Seminar Mentor Orientation and luncheon in Faculty Staff Club

---------------------------------------

1:15-2:00 P.M.

Group Meetings (assigned locations)

---------------------------------------

2:00-6:00 P.M.

Individual appointments with faculty advisors in faculty offices (arranged by mentor)
---------------------------------------

6:00 P.M.

All Mentors and Peer Mentors invited to the Class of 2009 BBQ in South Park.


	Mentors meet with first-year advisees throughout the afternoon. 


	~ FALL TERM 2005 XE "Advising Calendar"  ~

	SCHEDULE
	
	FACULTY ADVISOR ACTIVITY

	Wednesday, Sept.7 – Friday, Sept. 16
	Fall classes begin
	Post office hours.  

First-Year students stop by mentor office as needed.

	
	
	

	Wednesday, Sept. 7-

Friday, Sept. 16
	Upper-class advisees “at risk”
	Check with any advisees on probation or waiver

	
	
	

	Tuesday, Sept. 13
	Last day to change schedule of courses or grading option (with approval of instructor and Committee on Academic Standing).  Last day to submit completed internship forms to Dean of Studies.
	Check with First-Year students regarding final schedule/changes.

	
	
	

	Monday, Oct. 17-

Friday, Oct. 28
	Mid-semester
	An opportune time to check in with First-Year advisees.

	
	
	

	Monday, Oct.31-

Tuesday, Nov. 8
	ADVISING DAYS
	Meet with individual advisees.  Consider extending your office hours.



	
	
	

	Wednesday, Nov. 9 -
	Registration period begins
	Contact advisees who receive notices

	
	
	

	September-December
	Unsatisfactory Work Notices
	

	
	
	

	Friday, Nov. 14
	Last day to withdraw from classes without grade penalty (with permission of instructor and C.A.S.).
	

	
	
	

	Late Nov. – Early Dec.


	Final days of fall semester
	Another opportune time to check in with First-Year advisees: finals, stress, time management, etc.

	
	
	

	Tuesday, Dec.13
	Classes end. Last day to withdraw failing from classes.
	

	
	
	

	
	
	


	~ SPRING TERM 2006 ~

	SCHEDULE
	
	FACULTY ADVISOR ACTIVITY

	Monday, January 23
	Spring classes begin. Skidmore Summer Term schedule available and registration open.
	Post spring office hours for advisee appointments.

	
	
	

	Monday, January 23
-Friday, February 3
	Advisees “at risk”
	Check with any advisees on probation or waiver

	
	
	

	Friday, January 27
	Last day to change schedule of courses or grading option (with approval of instructor and C.A.S.).  Last day to submit completed internship forms to Dean of Studies.
	

	
	
	

	Friday, February 3
	Incomplete deadline
	

	
	
	

	Monday, March 6-

Friday, March 10
	Mid-semester
	

	
	
	

	January-May
	Unsatisfactory Work Notices
	Contact advisees who have received  notices.

	
	
	

	Monday, March 20-

Tuesday, March 28
	ADVISING DAYS
	Meet with individual advisees.  Consider extending your office hours.



	
	
	

	Wednesday, 

March 29-


	Registration period begins
	

	
	
	

	Tuesday, April 11
	Last day to withdraw from classes without grade penalty (with permission of instructor and C.A.S.).
	

	
	
	

	Tuesday, May 2
	Classes end. Last day to withdraw failing from classes.
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THE ALL-COLLEGE CURRICULUM XE "All-College Curriculum" 


Foundation
1. Scribner Seminars: 
Required of all first-year students, Scribner Seminars invite participants to work closely with faculty and peers; help students identify and fulfill their academic aspirations; introduce them to new ways of thinking; and provide opportunities to work both collaboratively and independently. The Seminars serve not as survey courses within programs, but as an introduction to the liberal arts. The Seminars reflect the academic interests and intellectual passions of the faculty instructors.  Seminars will invite first-year students to take intellectual risks, and challenge their notions about inquiry and knowledge as they make connections across disciplines. The faculty come from virtually every department and discipline, and offer a rich array of seminars designed to emphasize critical thinking and oral and written communication skills. Students in Scribner Seminars attend four hours of instruction and mentoring each week.
2. Expository Writing (1 course):

The overall Skidmore writing experience begins with the Scribner Seminars, which serve students in making a transition from high school to college writing. In addition, all students are required to complete successfully one designated expository writing course by the end of the sophomore year. Based upon the evaluation of your verbal SAT score and other admissions criteria, the English Department has determined your placement in EN 103, EN 105, or EN 105H. Refer to the “Expository Writing Placement Information” sheet in your packet.  EN 103 offers preparation for courses fulfilling the college expository writing requirement; however, ENGLISH 103: WRITING SEMINAR I does not by itself fulfill the requirement.  Students who place in EN 103 must take this course during their first year at Skidmore. Upon successful completion of EN 103, students may register for EN 105 or a writing-intensive course.

We strongly encourage students to complete the Expository Writing requirement as soon as possible after the Scribner Seminar.  You may also choose to take EN105 or 105H during your first semester at Skidmore, at the same time as your Scribner Seminar. Courses which fulfill the requirement include English Department writing seminars (EN 105 or EN 105H) and specially designated writing-intensive courses in other disciplines (such as Anthropology, Biology, Classics, History, Mathematics, and Music). 

EN 105H offers highly motivated students with strong verbal skills the opportunity to refine their ability to analyze sophisticated ideas, to hone their rhetorical strategies, and to develop cogent arguments. Although the English department places some students in EN 105H, other highly motivated students who wish to take this course are encouraged to consult with their advisor, the director of the Honors Forum, or the director of Expository Writing to determine if this level of Writing Seminar is appropriate.

If you have questions about your expository writing placement or about the courses, contact Michael Marx, 320 Palamountain Hall (mmarx@skidmore.edu or 518-580-5173).

3. Quantitative Reasoning (1-2 courses):

A.  In QR1 students demonstrate proficiency in basic quantitative skills (e.g., arithmetic, percentage and percent change, practical geometry, linear equations and linear growth, compound interest, data presentation and description, basic probability and statistics, and intelligent use of a computational technology). Students must fulfill the QR1 prerequisite in one of the following four ways: (1) scoring 630 or better on the MSAT I exam; (2) scoring 570 or better on any mathematics SAT II exam; (3) scoring 28 or better on the ACT exam; (4) passing the College's quantitative reasoning examination before the end of the first year; or (5) successfully completing MA100 before the end of the sophomore year.

B.  In QR2 students build upon and apply quantitative reasoning skills in the context of specific academic disciplines by successfully completing a designated QR2 course. All students must fulfill the QR2 requirement before the end of the junior year.

4. Breadth Component (4 courses):

The purpose of the breadth requirements is to ensure that students come to know and understand the central questions, content, and types of analysis that characterize the major knowledge domains of the liberal arts: the humanities, arts, social sciences, and natural sciences. Students who have completed these requirements should be able to identify, understand, and evaluate the significance of continuously developing knowledge in each of these domains. Courses fulfilling the breadth requirements will ordinarily be at the introductory level.

Students must successfully complete one course in each of the following fields:

A.  Natural Sciences: Students actively engage in the process of understanding the natural world through the use of scientific methods. Students study phenomena that are the product of natural processes and are known through the senses rather than only through thought or intuition. Through the laboratory component of courses meeting this requirement, students will design and execute experiments (where appropriate as dictated by the discipline), collect data by observation and/or experimentation, and analyze data. Student learning goals thus include mastery of both content and process.

Courses in this category are typically, but not exclusively, offered in biology, chemistry, environmental studies, exercise science, geoscience, neuroscience, physics, and psychology.

B.  Social Sciences: Students study the organizational structure of human societies. They learn about the origins, functions, dynamics, and relations of large-scale social forces (such as institutions and cultures) and their intersections with the individual and small groups. In addition, students explore the connections between historical processes and contemporary social issues. Social scientific inquiry uses a combination of conventional scientific methods and humanistic, qualitative approaches.

Courses in this category are typically, but not exclusively, offered in American studies, anthropology, economics, exercise science, government, history, social work, and sociology.

C.  Humanities: Students examine and reflect upon human culture as expressed in historical tradition, languages and literature, art and music, ideas and beliefs. Students learn about diverse heritages, customs, and values that form patterns and analogies but not general laws. The humanities search for an understanding of the unique value of the particulars within human contexts and thereby create a climate that encourages freedom of thought, imagination, and inquiry. 

Courses in this category are typically, but not exclusively, offered in art history, classics, dance, literature (in English and in other languages), music, philosophy, religion, and theater.

D.  Arts: Students actively engage in the making or performing of artworks as modes of creative invention, interpretation, expression, and discovery. Through the critique and analysis of artworks, students develop a context for and an understanding of their own creative output as well as the creations of others. The fundamental student learning goals include the advancement of technical proficiency and the refinement of critical aesthetic sensibility.  

Courses in this category are typically, but not exclusively, offered in creative writing, dance, music, studio (visual) art, and theater.

5. Culture-Centered Inquiry (2 courses):
In Culture-Centered courses students learn that culturally-based perspectives and values are not universal and in so doing enhance their ability to interact with persons from diverse cultural backgrounds. 

Students fulfill this requirement by completing both of the following:

A.  One course in a foreign language: 

Foreign Literature and Language: Students expand their use of a foreign language (i.e., its syntax, grammar, vocabulary, etc.) or their understanding of the literature of that language by studying it in its non-translated form. A student may choose a course from the language and literature courses offered by the departments of Classics or Foreign Languages, provided that the course is appropriate for the student’s level of expertise (as determined by Skidmore testing criteria).*
B.  And, one course designated as either Non-Western or Cultural Diversity:
Non-Western Culture: Students investigate a way of life and set of cultural assumptions significantly different from Western perspectives. In these courses, students examine the social, political, literary, aesthetic or linguistic arrangements of cultures. 

Cultural Diversity: Students investigate the interaction of culturally distinct peoples within a given socio-political context. These courses may focus on diversity in the United States or on inter-cultural relations in other contexts. At least one of the groups examined will have non-Western origins.  

CHECKLIST OF DEGREE REQUIREMENTS


Semester 

 FOUNDATION

Hours

4
[ ]
Scribner Seminar: Complete during the fall semester of the first 


            year of study.

4-8
[ ]
Expository Writing: Complete one course, either EN105, EN105H, 



or a course designated as EW by the end of the sophomore year. 



Students who need the preparation of EN103 must complete this course 



during the first year of study.

0-3
[ ]
Quantitative Reasoning 1: Complete through standardized test scores 



or by passing the Skidmore Quantitative Reasoning Exam by the end of 



the freshman year, or by completing MA100 by the end of the 



sophomore year.

3-4
[ ]
Quantitative Reasoning 2: Complete one course designated as QR2 



by the end of the junior year.



BREADTH - All Breadth requirements must be completed prior to 



graduation.

4
[ ] 
Natural Sciences: Complete one course with laboratory designated in

                               biology, chemistry, exercise science, geosciences, physics, psychology, 

                               and other disciplines.

2-4 
[ ]
The Arts: Complete one course for 2, 3, or 4 credits (or two 1-credit 

                                courses) that involves the creation or performance of an artwork. 

                               Courses designated in studio (visual) art, creative writing, dance, 

                               music, theater, and other disciplines.

3-4
[ ]
Humanities: Complete one course designated in art history, classics, 

                               dance (history and theory), literature (in English and in other

                               languages), music (history and theory), philosophy, religion, theater 

                               (history and theory) and other disciplines.

3-4 
[ ]
Social Sciences: Complete one course designated in American

                               Studies, anthropology, economics, government, history, sociology, and

                               other disciplines.

CULTURE-CENTERED INQUIRY: All of these requirements must be completed prior to graduation.
3-4
[ ]
Foreign Language: Complete one course in a foreign language 



designated in the departments of Classics or Foreign Languages and 



Literatures. The course must be appropriate to the student’s level of 



language expertise as determined by Advanced Placement, 



Achievement Test/SAT II, or Skidmore placement test scores.

Complete One of the Following:

3-4
[ ]
Non-Western Cultures: Complete one course, designated 
among 



various disciplines, that explores a non-Western culture.



 


~ OR ~


3-4
[ ]
Cultural Diversity: Complete one course, designated among various 



disciplines, that compares two markedly different cultures, one of 



which must be non-Western in origin.


OTHER DEGREE REQUIREMENTS (Consult the Skidmore College Catalog):

 
[ ]
Major Requirements: declaration and satisfaction of all requirements 



for a major.

 
[ ]
Liberal Arts Requirement: for the B.A. degree at least 90 semester 



hours of credit designated as “liberal arts”; for the B.S. degree at least 



60 semester hours of “liberal arts” credit. For criteria governing double 



majors, see the College Catalog or the Student Academic Handbook. 

 
[ ]
Maturity-Level Requirement: successful completion of at least 24 



semester hours of 300-level credit taken at Skidmore College. At least 



12 hours of the 300-level work must be completed in the senior year, at 



least 6 of the twelve in the major (for a double major, must complete 6 



hours in each major during the senior year). Student may petition the 



Committee on Academic Standing for a small amount of 300-level 



credit taken at another college (for example, for study abroad).

 
[ ]
Grade Point Standards: at least a 2.00 cumulative average for all 



course work completed at Skidmore, and at least a 2.00 GPA in each 



major and/or minor.

 
[ ]
Total Semester Hours of Credit: at least 120 semester hours of credit 



for the Skidmore degree, at least 60 of which must be completed in 



Skidmore courses (including all work done in the senior year).

A NOTE ON DOUBLE COUNTING OF COURSES: as indicated in the Catalog and in the Master Schedule of Courses, courses may be double counted across the following categories of the core curriculum: courses may double count for two (and only two) of the categories Expository Writing (EW), Quantitative Reasoning 2 (QR2), Culture-Centered Inquiry (Foreign Language, non-Western, and Cultural Diversity), and the courses in Natural Sciences, Arts, Humanities, and Social Sciences. For example, as officially indicated by the College, certain Science courses may also fulfill the QR2 requirement; some writing courses (EW) might also fulfill a Social Science requirement; some Arts courses might also count as non-Western. Note that Scribner Seminars may not fulfill any other requirement. Students must check carefully to be certain of the approved double-counting options. Special limitations on double counting and requirement overlap also apply to majors, minors, and double majors. Consult the Catalog and attend closely to the degree audits issued periodically by the Office of the Registrar. In the final analysis, students themselves are responsible for understanding and completing all degree requirements.

 REGISTRATION FOR FALL AND SPRING SEMESTERS XE "Registration for Fall and Spring Semesters" 


Registration for the spring semester occurs in November; registration for fall semester takes place in April.  The Registrar posts registration materials to the web several weeks before each registration period.  Listed below are a few important points regarding fall and spring registration: 

1) Students should schedule time with their advisors well before the registration period begins: this will give the student and the advisor time to consider the student’s academic program.  The advisor will then release the advising hold on the student record.
2) To register for a course which requires permission of instructor or waiver of a pre-requisite, the student should obtain the instructor’s signature before the time of registration. 

3) To register for an independent study course, a student must present a completed Special Permission for Independent Study form, with the instructor’s and the department chairperson’s signatures, at the time of registration.  

4) To register for fewer than 12 semester hours of credit, the student must submit an application to assume part‑time status.  An Application for Above Normal Program is required to register for more than 18 semester hours of credit.  There is an additional charge of $1050 per semester hour for programs over 18 semester hours. 

5) Students must clear all financial, medical, and academic obligations before registration.  Students are notified well in advance of registration if there is a “hold” on their eligibility for registration. 

6) Decision to take a course on a satisfactory/unsatisfactory basis (only one S/U course is allowed per term) should be clearly indicated on the registration form.  Remember that to receive an “S” students must earn the equivalent of a “C” or better.  

DEFINITIONS


Auditing a Course XE "Auditing a Course"   

Auditing classes at Skidmore provides students with the unique opportunity to engage in course material without grade assessment.  A request to audit a course may be made only during the first week of classes (with instructor approval) or the second week of classes (with both instructor approval and Committee on Academic Standing approval).  A student may take only two audited courses each semester.

The course instructor, in consultation with the student, will determine the intended purpose of the academic experience and construct a specific level of involvement for the student in the audited course.  If the student is not meeting the defined class responsibilities, the instructor may ask the student to cease attending the audited course and a designation of “AW” (withdrawal from an audited course) will be submitted to the Registrar.

Audited courses will appear on all official transcripts and grade reports as “AU” (or “AW” in the case of a withdrawal) and will not have any impact on the student’s grade point average (GPA).  The student will not receive any credit toward the Skidmore College degree.

Course Loads XE "Course Loads"  

1) A full‑time student must be enrolled in a minimum of 12 semester hours (to a maximum of 18 semester hours) each semester.  A student who takes fewer than 12 semester hours in the fall or spring term may jeopardize his or her eligibility for financial aid. 

2) The standard load for each semester is 15 semester hours, which will usually include 4 courses. 

3) An overload is defined as any program over 18 semester hours, to a maximum of 20 semester hours (never more than 20 sem. hrs.).  Students seeking an overload should have minimally a 3.0 GPA and must obtain approval from their faculty advisors and from the Committee on Academic Standing.  First-term freshmen may not enroll in an overload.  There is an additional charge of  $1050 per semester hour for programs over 18 semester hours.  A course from which the student withdraws (and receives a W) does count in the determination of overload fees.  

4) Requests for part‑time status (fewer than 12 semester hours in the fall or spring term) must be filed with the Registrar and approved by the Committee on Academic Standing.  Part‑time students are matriculated at the College and pay and $1050 per semester hour of credit.  Special Students are not matriculated at the College, pay a $25 application fee and $1050 per semester hour, and are registered and advised by Joe Stankovich in the Registrar’s Office.

Prerequisites XE "Prerequisites"   

Course prerequisites, if any, are listed at the end of the course description in the Catalog.  Prerequisites are determined carefully by the faculty as a guide to students, whose success and interest in a particular course might depend heavily on previous academic experience.  Students should adhere to these prerequisites or obtain written permission from the instructor before the time of registration. 

Semester  

The academic year is divided into 15-week Fall and Spring Semesters (each of which may also be referred to as a “term”), followed by two (optional) five‑week summer sessions.  Appropriate numbers of days for orientation, exam preparation, final examinations, and vacations are an essential part of the academic calendar.

Semester Hours  

The College defines contact hours between teacher and student, establishes appropriate course loads, and extends academic credit in accordance with a semester hour system.  A full fifty- five minutes of lecture/discussion each week of the semester equals 1 semester hour (most lecture courses meet three or four hours each week and offer 3-4 semester hours of credit), whereas two laboratory or studio contact hours are generally equivalent to 1 semester hour (many lab science courses meet for three hours of lecture and three hours of laboratory each week and provide 4 semester hours of credit; studio art courses meet for six hours each week and offer 4 semester hours of credit).  Internships are generally offered at 3 semester hours, but may, with prior approval, carry 6 or 9 semester hours in some disciplines.  Semester‑hour crediting allows a wide range of course and scheduling opportunities (from 1/2 to 5 semester hours for individual courses), though the majority of courses count for 3 or 4 semester hours.  

Status of Degree Requirements (Degree Audit XE "Degree Audit" )

All students have on-line access to a degree audit, a detailed summary of degree requirements fulfilled and still to be completed.  The audit can function as a starting point for more substantive conversations about academic interests and goals as well as connections between and among courses.  It is the responsibility of each student to be aware of his or her academic standing and to meet all requirements for the degree as listed in the Catalog.  

STUDENT STATUS:  Matriculated, Non‑Matriculated, Withdrawn 



Acceleration XE "Acceleration"  

Students who wish to complete their college degree in fewer than four years may accelerate if they have justifiable reason and can outline their programs for completion.  Such programs may be planned so that the student can complete graduation requirements by the end of the fall semester of his or her senior year, or one full year in advance of his or her class.  This can be accomplished by taking summer school course work, an overload for several terms, by submitting placement and achievement exam credits (see Catalog), or a combination of all of these. 

Students who want to graduate early must have approval from the major department, at least a 2.00 cumulative grade point average (generally 3.00 averages are required for an “overload”), and submit an application for acceleration to the Committee on Academic Standing at least one year prior to the anticipated date of graduation, but not before the junior year.  Once a program is approved, the student may alter it only with the consent of CAS.  Applications for Acceleration are available in the Registrar’s Office from Judy Stephens. 

Full-Time Student XE "Full-Time Student" 
A full‑time student must be enrolled in a minimum of 12 semester hours (to a maximum of 18 semester hours) each semester.  A student who takes fewer than 12 semester hours in the fall or spring term may jeopardize his or her eligibility for financial aid. 

Part‑Time Status XE "Part‑Time Status"  (Both Temporary and On-Going)

A full‑time matriculated student may apply to the Committee on Academic Standing for temporary part‑time status.  Part‑time status may not, however, be maintained on a long‑term, on‑going basis.  Part‑time students take fewer than 12 semester hours of credit in each term and pay a fee for each semester hour.  Requests for part‑time status must be filed with the Registrar and approved by the Committee on Academic Standing. 

In a few select instances, the Admissions Office may accept for enrollment students who intend to complete a Skidmore degree program on a part-time basis.  In almost all such cases, the part-time students are either employed full-time or have extensive family commitments that preclude full-time study.  Some students also bring with them college credits from other institutions and will be considered to have already met some Skidmore requirements once these credits are evaluated.  These part-time students are categorized separately from those full-time students who apply to C.A.S. to study on a part-time basis for one or two semesters (e.g., graduating seniors or a full-time student who encounters unexpected health problems).  Students regularly attending on a part-time basis are expected to meet the minimal standards for continuation for part-time matriculated students. See chart in “Academic Standing and Progress toward the Degree” in section titled “Common Advising Questions,” p. 97

Readmission XE "Readmission"  

Students who have withdrawn from the College or who have been academically disqualified may apply for readmission by requesting a readmission application from the Office of the Dean of Studies.  Students must also have met all financial obligations to the College before they can be considered for readmission.  A $20 application fee, three recommendations (including at least one from a Skidmore instructor), and an application form must be submitted together with complete transcripts of academic work taken in the interim.  The Committee on Academic Standing will make the final decision on readmission, taking into account such factors as the student’s previous record at Skidmore, the likelihood of the applicant’s meeting continuation standards if readmitted, to what degree the student will contribute to the quality of academic life at Skidmore, and Skidmore’s overall enrollment projections at the time of reapplication.  Readmission is a highly competitive process, and former Skidmore students must present compelling evidence of their academic motivation and achievements.  In order to be considered for readmission to Skidmore, a disqualified student must complete two semesters of full-time study at another college or university, earning a transcript record of “B” level work or better.

A student who has been “dismissed” from Skidmore for academic integrity or social integrity problems will seldom be readmitted, and then only through a special administrative or faculty panel which will consider the dismissed student’s personal as well as academic record. 

Reclassification XE "Reclassification"  

Students may be reclassified to a different class year either by their own request (for example, to complete the degree on a “part‑time” basis or to “accelerate” one’s program), or by action of the Office of the Registrar (for example, because the student has fallen significantly behind in credits earned and cannot graduate with his or her entering class year).  Petitions for acceleration (see above) are available from the Registrar’s Office; requests for course “overloads” or “part‑time” status are made through the Office of the Registrar.  Note that students with approved acceleration plans are reclassified only when they have actually completed the appropriate number of credits.
Special Student Status XE "Special Student Status"  

Special Students are not matriculated at Skidmore but may take a partial or full load of courses each semester, up to a maximum total of 10 courses during one’s “special student” participation at Skidmore.  Special Students complete an application form and register after acceptance on a space available basis through the Registrar’s Office (in August for Fall Term and in December for Spring Term) and pay a fee for each semester hour of credit.

Transferring from Skidmore XE "Transferring from Skidmore" 
Students who plan to transfer from Skidmore may confer with the staff of the Office of the Dean of Studies.  Students must make their own arrangements through the Registrar’s Office for sending transcripts.  A fee of $5.00 for each transcript and the address of the recipient should be included with the transcript request. A lifetime transcript fee option is also available. The student pays the $150.00 fee and may request an unlimited number of transcripts. 
Withdrawal from the College XE "Withdrawal from the College"  

Students who plan to withdraw from the College should discuss their decision with their advisor and with the staff of the Dean of Studies.  If the final decision is to withdraw, the student should submit written notice of withdrawal to the Registrar’s Office.  The College Catalog should be consulted for the policy on refunds. 

Change of Course Schedule XE "Course Schedule, Change of" 


Students may change the fall or spring semester schedule during the first week of classes by following the procedures outlined on the Registrar’s Office web site.  After the first week of the fall or spring semester, the Committee on Academic Standing may approve a course change only for exceptional circumstances.  Documentation must be provided by the student and submitted to CAS.  Courses dropped (with CAS approval) during this second-week period will not be listed on the student’s record.  Any student who does not follow the correct procedures will be given a “WF” for the courses involved. 

Dropping a Course XE "Dropping a Course" 
When a student receives permission to “drop” a course (in contrast to “withdrawing” from a course), the course is deleted entirely from the transcript record.  A request to drop a course may be made only during the first week of classes or second week of classes (with instructor approval and CAS approval). Faculty members may require a previously registered student to drop a class if the student misses the first class meeting of the term without the prior approval of the instructor.  In such cases the student is responsible for the appropriate forms and fees.
Withdrawal from a Course XE "Withdrawal from a Course"  (“W” and “WF”)

1) W, Withdrawal:  Prior to the last three weeks of classes (exclusive of final exams) in the fall or spring semesters, students may request withdrawal without penalty from a course with the permission of the instructor and approval from the Committee on Academic Standing.  Withdrawal, W, is not figured in the grade-point average.  No credit is earned.  A student is limited to a maximum of two withdrawals (W) while completing the baccalaureate degree.

2) WF, Withdrawal Failing:  A student who departs from a course at any time during a semester without permission to withdraw or who departs from a course during the last three weeks of classes may be given a WF grade.  Students may also petition for a WF grade, which must be approved by the instructor and the Committee on Academic Standing.  Further, the Registrar may enter the designation “WF” when an instructor does not enter a final grade for a student registered in his or her course.  WF is figured in the grade-point average as an F.  No credit is earned.

DIFFERENCES BETWEEN DROPS AND WITHDRAWALS XE "Drops and Withdrawals, Differences between" 


	DROPPING A COURSE


	WITHDRAWAL FROM A COURSE

	Only during first week of classes or second week of classes (with Instructor and CAS approval).  Signature of Advisor is required.
	After second week of classes and prior to final 3 weeks of the Fall or Spring classes (with Instructor and CAS approval).  Signature of Advisor is required.

	Course is deleted entirely from schedule and transcript record.  Drop decreases the number of credits for which the student is enrolled.
 


	The grade of ‘W’ will appear on the student’s permanent record, but will not be figured in the grade point average. No credit is earned.  Progress toward the degree is affected by a reduction in credit hours completed.  Full time status is not affected.


	Students complete drops on line during the first week of classes and with written permission thereafter.
	Forms are available in the Registrar’s Office and must be returned to that office for approval from CAS.

	
	Students receiving a grade of ‘W’ are considered financially liable for that course.

	
	Withdrawal from a course during the last 3 weeks of the fall or spring semesters with the permission of the instructor and the CAS approval is considered as withdrawal failing and recorded as ‘WF’ on the transcript.  The ‘WF’ is figured into the grade point average as an ‘F’.

	
	Students are limited to 2 withdrawals during their Skidmore careers.  Exceptions based on medical emergency are approved by the Committee on Academic Standing.


ACADEMIC FORMS FOR STUDENT USE XE "Forms for Student Use" 


Available in the Registrar’s Office and/or Dean of Studies Office

· Acceleration Plan

· Change of Advisor

· Declaration of Major, Minor

· Extension of Degree Requirement Request Form

· Independent Study Application

· Internship Application

· Leaves of Absence (Academic, Medical, Personal)

· Overload Application

· Readmission Application

· Registration Worksheet
· Schedule Adjustment Forms
· Self-Determined Major Application

· Student Opportunity Funds Application

· Transcript Request

· Course Withdrawal Form

ACADEMIC DEPARTMENTS & PROGRAMS XE "Academic Departments and Programs" 


What follows is department and program information that we include in the Summer Registration Guide for first-year students.  Each department provides an introduction to the major and also recommends courses for the prospective major.

Contents:

Department and Program Chairs 2005-2006, p. 53

American Studies, p. 54

Anthropology, p. 55

Art, p. 56

Art History, p. 57

Asian Studies, p. 58

Biology, p. 59

Chemistry, p. 60

Classics, p. 61

Computer Science, p. 62

Dance, p. 63

Economics, p. 64

Education, p. 65

English, p. 66

Environmental Studies, pp. 67-68

Exercise Science, p. 69

Foreign Languages & Literatures, p. 70

Geosciences, p. 71

Government, p. 72

History, pp. 73-74

International Affairs, p. 75

Management & Business, pp. 76-77

Mathematics, p. 78

Music, p. 79

Neuroscience, p. 80

Philosophy, p. 81

Physics, p. 82

Psychology, p. 83

Religious Studies, p. 84

Social Work, p. 85

Sociology, p. 86

Theater, p. 87

Women’s Studies, p. 88

Other Programs of Interest
Dartmouth 3/2 Program, p. 89

Clarkson 3+2 Program, p. 89

Latin American Studies, p. 90

Law and Society Minor, p. 90

Pre-Medical, Pre-Dental, Pre-     Veterinary, pp. 90-91
Health Professions Advisory Committee, p. 91 

Pre-Law, p. 92

Self-Determined Majors, p. 92

Summer Programs at Skidmore, pp. 92-94 Teaching Certification, p. 94
     Union University 4+1 M.A.T. Program 
     p.94 

     Union University 4+1 M.B.A. Program 

p.94

DEPARTMENT AND MAJOR PROGRAM CHAIRS FOR 2005-2006 XE "Department and Major Program Chairs " 


Among their many responsibilities, department and program chairs attend to the content of the major program, to course opportunities for the general student population, and to the quality of instruction in the department.

American Studies



Greg Pfitzer



5026

Anthropology



David Karp



5426

Art and Art History


Kate Leavitt



5039
Art History Program


Rob Linrothe



5056

Asian Regional Studies


Joel Smith



5407
Athletics




Gail Cummings-Danson, Director
5388

Biology




Corey Freeman-Gallant

5086

Chemistry




Vasantha Narasimhan


5129

Classics




Leslie Mechem


5464
Computer Science



Pierre  von Kaenel


5292

Dance




Mary DiSanto-Rose, Director

5375

Economics




Roy Rotheim



5115

Education




Joyce Rubin



5148
English




Linda Simon



5160
Environmental Studies


Karen Kellogg, Director

5198
Exercise Science



Denise Smith



5389

 Foreign Languages and Literatures
Paty Rubio



5219

Geosciences



Richard Lindemann      

5196

Government



Beau Breslin



5248

History




Jennifer Delton


5269

International Affairs


Mary-Elizabeth O’Brien, Director

5117

Latin American Studies Minor

Vivianna Rangil, Director

5217

Law and Society



David Karp, Director


5426
Library




Susan Zappen, Acting


5506

Management & Business


Mark Youndt



5108

Mathematics & Computer Science
Pierre von Kaenel


5292
Music




Thomas Denny


5326
Neuroscience



Bernard Possidente, Director

5079
Philosophy 



Francisco Gonzalez


5403
Physics




William Standish


5122

Pre-Law




Christine Kopec


5116
Pre-Med, Pre-Dental, Pre-Veterinary
Bernard Possidente


5070

Psychology



Mary Ann Foley 


5302

Religious Studies



Francisco Gonzalez


5403

Self-Determined Majors


Roy Rotheim



5115
Sociology




David Karp



5426
Social Work



Crystal Moore, Director

5428

Teaching Certification


Joyce Rubin



5148
Theater




Carolyn Anderson 


5433

Women’s Studies



Adrienne Zuerner, Director

5222

  AMERICAN STUDIES XE "American Studies"  (AM)



Chairperson:  Gregory M. Pfitzer, Professor of American Studies

Description of Major:
American Studies is an interdisciplinary major that focuses upon life and culture in the United States, past and present, using the resources, techniques, and approaches of a variety of disciplines.  The major examines the diversity of Americans as well as their commonly shared experiences and incorporates race, gender, class, and ethnicity as categories for cultural analysis.  The major is structured to allow students to take courses about United States topics in several different departments, and to integrate that material into the interdisciplinary courses that the faculty of the American Studies Department teach.  Our majors have found American Studies a strong background for careers in journalism, publishing, museums, historic preservation, archaeology, education, government, law and business as well as useful preparation for further study in graduate and professional school programs.

The department encourages students to develop "areas of concentration" within the major as early as the sophomore year and to select courses in anticipation of a major research project in the designated area of concentration in the required senior year seminar (AM 374). The department also encourages students to study abroad or to participate in the Washington Semester for at least one term, normally in the junior year, although majors should be aware that AM 221: Methods and Approaches can be taken only in the spring term of the sophomore or junior years.  

Students interested in exploring the field of American Studies should take AM 101: Introduction to American Culture: Pre-Civil War in the fall of their first year if possible and AM 102: Introduction to American Culture: Post-Civil War in the spring.  These courses may be taken out of sequence, so interested students could also begin with AM 102 in the spring of the first year and take AM 101 in the fall of the sophomore year. 

Recommended Courses for Prospective Major:

	Fall 2005


	Spring 2006

	AM 101: Introduction to American   


               Culture:  Pre-Civil War 
	AM 102: Introduction to American

               Culture:  Post-Civil War*




*Students with especially strong preparation in American Studies or in American history and literature or who have achieved a 4 or 5 on the U.S. History Advanced Placement examination may register for AM 201: American Identities. (First-year students may register for AM 201 only by permission of the Instructor.)

ANTHROPOLOGY XE "Anthropology"  (AN)



Chairperson:  David Karp, Associate Professor of Sociology

Associate Chair:  Michael C. Ennis-McMillan, Associate Professor of Anthropology

Description of Major:
Anthropology is the cross-cultural study of human society and social behavior.  The Anthropology program emphasizes two main sub-areas within anthropology: (1) cultural anthropology, which studies the ways of life of other peoples, and (2) archaeology and physical anthropology, which study the diversity of human cultural experience in the past as well as processes of human biocultural evolution. Anthropology courses provide strong training in the social sciences and can lead to careers in human services (both international and domestic), environmental studies, public health, museum studies, international business, and education.
In the sophomore year, the anthropology major should take a 200-level course if he/she has not already done so as well as AN 270/History of Anthropological Thought.  The methods requirement is usually fulfilled in the junior year. Students interested primarily in archaeology or cultural anthropology should plan their methods selection (AN 326, AN 327, or SO 226) accordingly, completing the methods requirement in either the junior or senior year.  During the spring semester of the senior year, all anthropology majors must complete AN 366.  

Recommended Courses for Prospective Major:

	Fall 2005

	


	AN 101:  Introduction to Cultural   

	               Anthropology                                                        

	
          ~ OR ~                                                                   

	AN 102: Anthropology of the Human Past 

 

	Spring 2006

	  

	AN 101: Introduction to Cultural   

	              Anthropology 

	                             ~ OR ~


	AN 102: Anthropology of the Human Past

	                            ~ OR ~

	200-level Anthropology elective 


ART XE "Art"  (AR)


Chairperson:  Kate Leavitt, Associate Professor of Art

Description of Major:
The Department of Art and Art History offers a rich and diverse range of investigations across the disciplines of art making and art history.  The studio art and art history majors are described in detail in the College Catalog.  Skidmore is a Charter Member of the National Association of Schools of Art and Design.

The studio art program offers courses in drawing, painting, printmaking, sculpture, weaving, textile design, ceramics, jewelry, metalsmithing, communication design, computer modeling, and photography.  The student majoring in studio art refines and develops basic manipulative and creative skills to a high level, using a variety of approaches to materials and ideas.  Majors develop individual sensibility as well as skills in creative thinking and problem solving, and they may choose to balance exploration with focus in a particular studio area as preparation for graduate school or future work in an art related field.  New and personal means of visual expression are encouraged at all levels.

Majors complete a four-course foundations program in the first two years.  They then proceed through exploratory courses chosen from the various studio areas, and in the third and fourth years of study concentrate in an area of their choice.  Faculty participate not only as teachers within their area of expertise, but also as advisors, who help students select and pursue the courses and course of study best suited to each individual.

Recommended Courses for Prospective Major:

	Fall 2005

	


	AR 131:  Visual Concepts

            

	Choose one from:

	AR 132:  Form and Space

            

	AR 134:  Color

	AH 100:  Survey of Western Art                    

	

	Spring 2006

	

	AR 133:  Drawing

	AR 134: Color

	            ~ OR ~

            

	AR 132:  Form and Space

	


ART HISTORY XE "Art History"  (AH)


Director of Art History: Robert N. Linrothe, Associate Professor of Art and Art History

Description of Major:
Art history is distinctive in its direct engagement with art objects through visual analysis and historical study.  We use art objects to understand history and culture, and history and culture to understand art objects.  Students earning a Bachelor of Arts in art history explore the varied roles of artists, their art, and their patrons across diverse cultural and historical contexts.  In addition, they experience the creative process of making art.  Students gain a breadth of knowledge spanning both Western and non-Western subfields of the discipline.  Art history majors develop skills in analyzing images and texts that are applicable to a wide range of personal, civic, and professional endeavors; they may also go on to graduate work in art history and professional work in art-related fields.   All majors are encouraged to study a foreign language, especially German or French.

Recommended Courses for Prospective Major:

	Fall 2005

	


	AH 100  
 

	
 

	Spring 2006

	

	AH 100- or 200-level courses

	


ASIAN STUDIES XE "Asian Studies"  (AS)



Director of Asian Studies:  Joel Smith, Associate Professor of Philosophy
Description of Major:
The Asian Studies Program (major and minor) is interdisciplinary, with a significant linguistic component, and opportunities for direct experience with an Asian culture. It includes general requirements and a focus on one area.  For the major, a student may choose a concentration in either East Asia (China and/or Japan) or South Asia (India). During their junior year, majors are strongly encouraged to study in their focus country.

The student majoring in Asian studies examines multiple facets of the cultures, traditions and contemporary realities of Asian countries and peoples. Asian studies courses offer perspectives and subjects as varied as art, economics, government, history, language, literature, music, philosophy, and religion.  Students engage actively in the acquisition of essential skills in language competency and disciplinary methods and perspectives.  Education in Skidmore classrooms is enhanced by study, travel, and internships in Asia.  For more information contact the Director of Asian Studies.

BIOLOGY XE "Biology"  (BI)


Chairperson:  Corey Freeman-Gallant, Associate Professor of Biology
Description of Major:
Biology majors pursue a comprehensive curriculum in which they investigate the patterns and processes that characterize living organisms.  Their studies cover organizational levels ranging from molecules and cells through organisms, populations and communities.  Biology students use scientific methodologies to engage in critical analysis and creative, original research.  

The study of Biology provides our majors with the foundation for a lifelong interest in science. In addition, the major is strong preparation for graduate studies and careers in the life sciences, including the health professions of medicine, dentistry, and veterinary medicine.  In our core curriculum, specialists in cellular and molecular biology, ecology, evolution, behavior, physiology, and plant biology introduce students to the breadth of the discipline.  Students who major in Biology may then concentrate in Molecular and Cell Biology or Ecology, Evolution and Behavior, or Integrative Biology. Interdisciplinary majors in Neuroscience and Environmental Studies, are also supported by the Biology Department. 

The Biology Department also offers several courses that are specifically designed for students who wish to fulfill the college laboratory science requirement; these courses are generally not counted toward the biology major and for 2005-2006 include:

BI 140 Marine Biology (Fall 2005), BI 115H Ecology of Food  (Fall 2005).

Recommended Courses for Prospective Major:

	Fall 2005

	

	BI 105: Biological Sciences I: Unity of Life

	CH 105:  Chemical Principles I (recommended; may also be taken in the sophomore year)

	MA 111:  Calculus I (recommended; may also be taken later in the student’s program)



	Spring 2006

	

	BI 106 Biological Sciences II: Diversity of Life.  

	CH 106:  Chemical Principles II (recommended; may also be taken in the sophomore year)

	

	


CHEMISTRY XE "Chemistry"  (CH)


Chairperson:  Vasantha Narasimhan, Professor of Chemistry

Description of Major:

The Department of Chemistry offers two major programs: chemistry and chemistry with biochemistry concentration. The chemistry major with biochemistry concentration helps students to complete all the required basic science courses for admission to most health professional schools.

The coursework for each of these majors is designed to prepare students to enter graduate school as well as to enter the workforce as laboratory, sales or service personnel in chemical, biochemical, biotechnological and related fields.  For those students whose career goal is academic research in the chemical sciences and/or entry into industries or government organizations as research scientists, American Chemical Society Certification is a useful option which is available through the department.  Students interested in this option are urged to consult the appropriate pages in the College Catalog and also meet with the Department chair or one of the chemistry faculty members to discuss the requirements.

Recommended Courses for Prospective Major:

	Fall 2005
	Spring 2006

	
	

	CH 105/105H: Chemical Principles I *
	CH106/106H:  Chemical Principles II

	MA 111:  Calculus I
	MA 113:  Calculus II


*A diagnostic exam will be administered on the first day of classes to advise students regarding placement in the honors section.

CLASSICS XE "Classics"  (CC, CG, CL)


Chairperson:  Leslie Mechem, Lecturer in Classics

Description of Major:
The interdisciplinary major in Classics examines the literature, history, philosophy, religion, art, and archaeology of the ancient Greek and Roman worlds, both in the original Greek and Latin and in English.  The Classics Department offers a wide range of courses drawn from Greek and Latin and classical cultures, as well as the Liberal Studies, Art History and Women’s Studies Programs, and the departments of Government, History, Philosophy, and Religion.

In order to major in Classics, students must study either Greek or Latin, and take a selection of courses in Classics taught by faculty members drawn from a number of departments. The Classics major needs 30 credits of the approved courses listed in the College Catalog, including one year of advanced work in a classical language or languages.  In their first year, students interested in Classics should take either Greek or Latin and one of the departmental courses on mythology, epic or history. In the spring, students should continue their study of an ancient language and enroll in the gateway to the major, CC200: The Classical World. 

Recommended Courses for Prospective Major:

Fall 2005

       Spring 2006

Select from:
CL 110: Elementary Latin                         
         

CG 110: Elementary Greek 
         

CC 222: Greek Tragedy

CC265: Roman Religions
         

AH 223: Roman Art & Archaeology

     CG 311: Seminar in Greek Prose: Aristophanes      

CL 310: Seminar in Latin Poetry: Ovid


Select from:

CL  210: Intermediate Latin

CG 210: Intermediate Greek

CC 200: The Classical World

CC 220: Classical Mythology

PH 203: Greek Philosophy

HI  201: Greek History

CG 311: Seminar in Greek Poetry

CL 311: Seminar in Latin Prose

COMPUTER SCIENCE XE "Computer Science"  (CS)


Chairperson:  Pierre von Kaenel, Professor of Computer Science

Description of Major: 

Computer Science and Mathematics are valuable fields of study both for their own sake and as modes of thought useful in such disciplines as business, the natural sciences, and the social sciences.  The department offers a major in mathematics, a major in computer science, a minor in mathematics, and a minor in computer science, as well as courses in mathematics and computing that serve majors in other disciplines.  Students who are interested in the applications of computing to other disciplines, or who would prefer a less rigorous introduction to computer science than that provided by CS 106, should consider the courses CS 102 and CS 103.

Recommended Courses for Prospective Major:

	Fall 2005

Spring 2006

	

	CS 106:  Introduction to Computer Science I 
            MC 215: Mathematical Reasoning and Discrete

                                                                                                       Structures

	MA 111: Calculus I (for students who have not                       and
                

	
    taken any calculus in high school)             CS 206:  Introduction to Computer     

                                                                                                   Science II                        

	MA 200: Linear Algebra (for students who have

	                taken high school calculus)


DANCE XE "Dance"  (DA)


Chair:  Mary DiSanto-Rose, Associate Professor of Dance

Description of Major:
The Dance Program links critical thinking, analysis, craft, history and creativity with the distinct movement skills derived from studio practice and stage performance. Students are required to work toward proficiency in the particular movement language of Western and/or Eastern dance forms: classical ballet, modern/contemporary dance, jazz dance, and Bharata Naytam (temple dance of India).  Students learn to recognize and distinguish the many diverse sources of dance, such as culture (both ancient and pop), mythology, society and nature. Majors select a specific area of study within the program: performance/choreography, dance history/criticism or general dance.  Dance majors earn a Bachelor of Science degree. 

In studying dance technique, choreography, production, history, biography and criticism, students develop a deeper understanding of the relationship of body, mind and spirit in the multi-cultural world of dance.  Students acquire the critical skills necessary to make informed judgments about dance as an art form.  The dance major prepares students for further study or careers in the fields of performance, choreography, dance education, dance history/criticism and arts administration. 

The department strongly recommends that a student entering the program with an interest in either ballet or modern/contemporary dance as a major or minor register and complete Ballet II and/or Modern II in the first year.  A placement class will be conducted in Ballet and Modern during the first week of classes.  Class placement can be verified at this time. Classes in jazz, tap and classical dances of South India are also available to first-year students.  All dance students are encouraged to work closely with the faculty, both for curriculum planning and for periodic evaluation of progress in technique, as well as for extra independent study in performance and choreography.  Introductory courses in dance technique and theory may be used to fulfill the Arts Requirement.

Recommended Courses for Prospective Major:

	Fall 2005

	

	Dance Technique Courses:

	DB 211A: Ballet II and/or 

	DM 211A: Modern II and/or

	DA 212A: Bharata Natyam

	

	Dance Theory Courses: 

	DA 227: Improvisation and/or

	DA 230: Intro to Dance History, Literature 

	

 & Repertory

	Spring 2006

	

	Dance Technique Courses:

	Ballet II and/or Modern II

	    and/or Jazz, Bharata Natyam

	

	Workshop/Production Courses:

	     Ballet Workshop and/or 

Modern Workshop

	Dance Theory Courses:

	DA 228 Choreography I

DA 276 Dance Production 


ECONOMICS XE "Economics"  (EC)


Chairperson:  Roy J. Rotheim, Professor of Economics

Description of Major:
The goal of the Economics Department is to help students develop an understanding of how the economy works by learning to use economic concepts to analyze the way in which economic forces affect national and international policies and issues.

Students begin their study of economics by taking introduction to microeconomics and introduction to macroeconomics.  Either of these two courses may be taken first.  Students should note that either of these two courses satisfies the College’s Quantitative Reasoning 2 requirement, meaning that they must have satisfied the QR 1 requirement in order to register for either of those courses.  Upper-level courses include both more advanced theory and statistics courses, which are required of economics majors, and courses on specific areas of economics such as global economies, econometrics, economics development, women in the economy, environmental economics, and monetary theory and policy.  All seniors are required to take a Senior Seminar in the fall, in which they will develop a major research project that may be extended in the spring term to satisfy the requirements for Honors in Economics.

Recommended Courses for Prospective Major:

	Fall 2005

	


	EC103: Introduction to  Macroeconomics
                               

	                        ~ OR ~

	EC104: Introduction to Microeconomics



	Spring 2006


	

	EC103: Introduction to Macroeconomics
                               

	                        ~ OR ~

	EC104: Introduction to Microeconomics


EDUCATION XE "Education"  (ED)



Chairperson:  Joyce Rubin, Lecturer in Education

Description of Major:
The Department of Education provides opportunities for students to major in elementary education (Education Studies Major), minor in early childhood education, or take elective courses in child growth and development, children's literature, and foundations of education.  Students who major in education studies follow a program leading to New York State certification, grades 1-6.   Students interested in the major should consult with the Education Department chairperson during the fall of their first year.  Students interested in pursuing a Master of Arts in Teaching Degree at Union College in secondary education should also consult with the chairperson.

Prospective education studies majors should choose courses which develop strength in English, the sciences, mathematics, and American Studies or United States history.  A list of courses recommended to fulfill the all-college and Education core requirements for education studies majors is available in the Education Office.  ED 200: Child Development and Learning, ED 215: School & Society, and ED 231 A or B: Children's Literature should be taken no later than the fall of the junior year.  Majors are required to select a liberal arts minor (e.g. English, sociology, history, government, art history; not social work, studio art, dance, etc.)  Students planning to go abroad during the junior year should talk to the chairperson during the first or second year.

EDUCATION STUDIES MAJOR COURSE SCHEDULE SAMPLE

Freshman/Sophomore:
ED 200  Child Development and Learning. 4 s.h. 





ED 215  School and Society. 4 s.h.





AM 221 American Studies: Methods and Approaches





(AM minors:sophomore spring semester only)

Sophomore/Spring

Study Abroad (consult with Department Chair

or Summer Term

if you plan on studying abroad)


Sophomore/Junior

ED 231A or 231B  Children's Literature. 3 s.h.

Fall Term




Junior /Fall Term:

ED 233 Emergent Literacy. 4 s.h.





(prerequisite for ED 335; open to juniors only)

Junior /Spring Term:

Junior Block:






ED 335  Teaching Reading. 4 s.h.





ED 336  Teaching Elementary Math & Science 4 s.h.





ED 337  Child Development II. 4 s.h.





ED 344  Practicum in Teaching and Instruction. 4 s.h.

Senior /Fall Term:

ED 350 Student Teaching w/ Seminar. 16 s.h.

Senior /Spring Term:

ED 351 Issues in Education

(required for departmental honors). 3 s.h.


ENGLISH XE "English"  (EN)


Chairperson:  Linda Simon, Professor of English 

Description of Major:
The English Department offers various perspectives on the study of language and literature.  In consultation with a faculty advisor, majors design their programs to meet individual interests and goals.  While the introductory requirement gives students an understanding of genres, a foundation in literary history, and training in close reading, the advanced requirement offers students an overview of the history of literature in English to provide a context for their further study.  Courses in expository writing and creative writing (fiction and poetry) provide insights into the life of language from the perspective of the writer as well as the reader.

The overall Skidmore writing experience begins with the Scribner Seminars, which serve students in making a transition from high school to college writing.  Although the Foundation requirement in Expository Writing is an all-college requirement rather than an English Department requirement, students interested in pursuing studies in English are strongly urged to complete the required course in Expository Writing as soon as possible after the Scribner Seminar.  Literature courses at the 200-level are also open to all first-year students, whether for general interest or as preparation for the English major. All English majors must take the two-course historical survey, EN 201: Evolving Canon I and EN 202: Evolving Canon II, prior to enrolling in any 300-level literature classes.  Beginning majors must also take at least one genre course-- EN 211 (Fiction), EN 213 (Poetry), or EN 215 (Drama), equally popular with non-majors—and one additional 200-level course chosen from among such topics as Women and Literature, Introduction to African-American Literature, The Nature of Language, and The Bible as Literature.  The introductory course in the appropriate genre, fiction or poetry, is a prerequisite for the creative writing courses in that genre.
Recommended Courses for Prospective Major:

	Fall 2005

	


	Scribner Seminar

	Writing Course (EN103,105,105H)*

	EN 211,213, 215 (for majors or non-majors)*

	EN 201 (especially for majors)


	Other 200-level literature course

	Spring 2006

	

	Writing Course (EN103,105,105H)*

	EN 211,213, 215 (for majors or non-majors)*

	EN 201 or 202 (especially for majors)

	Other 200-level literature course


* students may complete the Expository Writing requirement by enrolling in EN105 or    EN105H in the fall or spring; students may complete a genre course in fall or spring.

ENVIRONMENTAL STUDIES XE "Environmental Studies"  (ES)


Director:  Karen Kellogg, Assistant Professor of Environmental Studies

Description of the Program:

Students and faculty in the ES Program investigate the interrelationships among cultural traditions, social change, and institutions, and the physical and biological environment in which we live.  Because of their increasing complexity, emerging environmental issues require knowledge, methods, and responses that flow from many disciplines.  Hence, the program depends heavily on an appropriately balanced understanding of many perspectives drawn from the natural and social sciences, humanities, arts, and pre-professional programs.  The ES program is designed for both students who are interested in using it as preparation for an environmentally-oriented career and also for students who want to have a better understanding of environmental issues generally. 

The ES program offers an ES major and an ES minor. Students choosing the ES major must meet the requirements for one of the two ES tracks: the Social & Cultural Perspectives track or the Environmental Science track. Both the major and the minor begin with a foundation course (ES100) to introduce students to evidence, thought, and interdisciplinary perspectives needed to analyze a variety of environmental concerns.  The ES major culminates with a senior-level, research-oriented capstone course, which includes a research presentation to the environmental studies faculty, students, and community members.  The Social and Cultural Perspectives track of the ES major is well-suited for students interested in environmentally-related activities in literature, journalism, education, sustainable development, policy and law, social service, public health, and resource management. The Environmental Science track is most appropriate for students interested in careers that require understanding of the scientific principles underlying environmental issues. 

ENVIRONMENTAL STUDIES XE "Environmental Studies"  (CONTINUED)



Recommended Courses for Prospective Majors or Minors:

     Fall 2005

	For students considering the ES minor or the Social & Science track of the ES major select from:
	For students considering the Environmental Science track of the ES major select from:

	ES 100 Environmental Concerns in Perspective
	ES 100 Environmental Concerns in Perspective

	AM 260B The Machine in the Garden
	AM 260B The Machine in the Garden

	EN 105 Composing Nature
	EN 105 Composing Nature

	IA 101 Introduction to International Affairs
	IA 101 Introduction to International Affairs

	BI 115H Ecology of Food
	CH 105 Chemical Principles I w/lab

	BI 140 Marine Biology
	CH 112 Environmental Chemistry w/lab

	CH 111 Environmental Chemistry w/o lab
	GE 207 Environmental Geology

	CH 112 Environmental Chemistry w/lab
	

	GE 101 Earth Systems Science
	

	GE 112 Intro to Oceanography
	

	GE 207 Environmental Geology
	

	
	


Spring 2006  

	For students considering the ES minor or the Social & Cultural Perspectives track of the ES major select from:
	For students considering the Environmental Science track of the ES major select from:

	ES 100 Environmental Concerns in Perspective
	ES 100 Environmental Concerns in Perspective

	ES 105 Field Studies in Environmental Science
	ES 105 Field Studies in Environmental Science

	IA 101 Introduction to International Affairs
	IA 101 Introduction to International Affairs

	BI 240 Environmental Biology
	BI 240 Environmental Biology

	GE 113 Dangerous Earth
	CH 106 Chemical Principles II

	
	GE 211 Climatology

	
	

	
	


Note:  Additional courses for Spring 2006 will be announced on the Environmental Studies web page (http://www.skidmore.edu/academics/env/coursesfa05.htm) prior to registration for Spring 2006.

EXERCISE SCIENCE XE "Exercise Science"  (EX)


Chairperson:  Denise Smith, Professor of Exercise Science

Description of Major: 

The mission of Exercise Science is to study and expand the body of knowledge concerning the relationship between physical activity and human health.   Course work and research emphasize an understanding of the effects of acute and chronic exercise on human function and health, and the physiological and biochemical mechanisms that underlie the responses and adaptations to exercise.  Underlying the curriculum is a commitment to physical fitness, health promotion, and disease prevention.  The faculty are committed to furthering the discipline of exercise science through research and service to scientific and professional organizations.   The exercise science major is designed to prepare students for professional and graduate study in exercise science, and allied health fields.  Consequently, the major serves as the academic foundation for careers in exercise science, exercise physiology, nutritional sciences, and allied health fields (physical therapy, nutrition, chiropractic medicine, etc), occupational and clinical fitness, and in teaching and research in exercise science.  

Entering students interested in attending graduate programs in allied health professions - such as physical therapy, chiropractic medicine or athletic training - should discuss these options with the Department Chair.  

Recommended Courses for Prospective Major:

Fall 2005


EX 111: Introduction to Exercise Science

                       ~ OR ~


EX 126: Human Anatomy & Physiology I

Spring 2006

EX 119: Sport and Social Issues

EX 127: Human Anatomy & Physiology II 

CH 103: Fundamentals of Chemistry

FOREIGN LANGUAGE AND LITERATURES XE "Foreign Language and Literatures"  (FL)


Chairperson:  Patricia Rubio, Professor of Spanish

Description of Major:
The Department of Foreign Languages and Literatures offers instruction in Chinese, French, German, Italian, Japanese and Spanish as well as courses in the Self-instructional Language Program in Arabic, Hebrew, Hindi, Korean, Portuguese and Russian.  The Department offers majors in French, German, and Spanish and minors in French, German, Italian and Spanish.  Courses in Chinese and Japanese count towards the Asian Studies major and minor.  All languages 206 and above count towards the International Affairs major and minor.  Students majoring in the department are expected to acquire fluency and accuracy in one or more of the modern languages; a general knowledge of the civilization and culture that the language expresses; an ability to interpret texts linguistically, stylistically, and historically; and an intensive knowledge of certain, defined periods of literature. 

Recommended Courses for Prospective Major:

Select appropriate level:

	Fall 2005
	Spring 2006

	
	

	Chinese 101, 203, 220, 363
	Chinese 102, 220, 363, FL 259

	French 101, 102, 203, 206, 208, 210, 219, 220, 221
	French 101, 102, 203, 206, 208, 210, 213,         219, 220 

	German 101, 203, 216, 220, 357
	German 102, 206, 304

	Italian 101, 102, 203, 208, 220
	Italian 101, 102, 206, Fl 252

	Japanese 101, 203, 207, 220, 363,  FL 263-001, FL 263-002
	Japanese 102, 206

	Spanish 101, 103, 203, 206, 208, 211, 212, 220, 319, 334


	Spanish 101, 102, 203, 206, 208, 211, 212, 304


GEOSCIENCES XE "Geosciences"  (GS)


Chairperson:  Richard Lindemann, Associate Professor of Geosciences

Description of Major:
Geology takes a multidisciplinary approach to the study of the earth, its history, and its physical environment.  Geology majors look at planet Earth as geologists, economists, chemists, humanists, biologists, artists, and environmentalists; or just because the earth interests them.  Geologists are interested in the physical earth:  its environment and its oceans, its shape and the forces that shaped it, its life and where it came from, its history and the sequence of events in its past, the physical-chemical-biological conditions that brought it to where it is now and will take it into the future.  After completing a geology major, a student will be prepared for geology as a profession or for the many opportunities that geology will open up to her or him.

Recommended Courses for Prospective Major:

	Fall 2005

	

	GE 101:  Earth Systems Science

	GE 112:  Oceanography:  Introduction to the

               Marine Environment

	Spring 2006

	

	GE 102:  The History of Earth, Life   

	                and Global Change


GOVERNMENT XE "Government"  (GO)


Chairperson:  Beau Breslin, Associate Professor of Government

Description of Major:
The Government department seeks to instill in its students a lively interest in politics, in how political systems work and how we can make them work better, in contemporary political issues, in international relations and foreign policies, in political theory, and in the law.  We offer a comprehensive program that reflects the broad discipline of political science.  Students take two required introductory courses followed by intermediate and advanced courses in four areas: American government, comparative government, international relations, and political theory.  The major is designed to serve students who wish to concentrate in a particular area, those who aspire to go on to graduate school, and those who want merely to explore the field of politics.

Our main goal is to help students think analytically and critically about political issues.  We do this by developing students’ knowledge of the four subdisciplines of political science, by cultivating in them the analytical skills they need to understand political issues, and by enhancing their abilities to assess critically political situations and problems from both empirical and normative perspectives. 

In terms of knowledge, we aim to provide students with the historical and contemporary information they need to understand national and international political structures, behaviors, and ideas.  In terms of analytical skills, we seek to offer students the methodological and technical training they require to read texts carefully; collect, analyze, and interpret data; and communicate their conclusions effectively and elegantly.  In terms of critical abilities, we teach students to examine political issues and problems from both empirical and ethical viewpoints as a first step toward developing policy recommendations that can improve political participation, processes, and outcomes.

Recommended Courses for Prospective Major:

	Fall 2005

	





	GO 101: Introduction to America Government 

	                           ~ OR ~

	GO 103: Critical Issues in World Politics



	Spring 2006

	




 

	GO 103: Critical Issues in World  Politics

	


    ~ OR ~


	GO 101: Introduction to American Government


HISTORY XE "History"  (HI)


Chairperson:  Jennifer Delton, Associate Professor of History

Description of Major:  
It is the mission of the History Department to impart to students a solid knowledge of the past and to develop in them the ways of thinking that they will need to make sense of broad patterns of change in different civilizations and cultures. The History Department prepares students to think critically about the world they live in and their place in it. We want them to pick up a newspaper and have some context for understanding the importance of the stories therein. We want them to make decisions in their careers and lives with an understanding of the moral and political issues that are at stake in those decisions. We believe that this is not merely a function of exercising a skill called “critical thinking,” but that it comes from, and actually requires, a specific knowledge of the past that has led to the events they are reading about and the moral and political quandaries they are faced with. Thus the history department considers its main duty to be to give students the “historical literacy” they need in order to think critically about the world in which they live.

The major in history requires thirty-two credits in history, including the colloquium and nine additional credits at the 300 level. Students should take additional colloquia if possible. In cooperation with the advisor, a student majoring in history should construct a program to include a broad knowledge of history in general, as well as specific knowledge of one area of history in greater depth. The program should include a variety of approaches to the study of history and should demonstrate the ability to work at different levels. The history minor requires 20 credits in history, including nine credits at the 300 level.  The history department also supports the government-history major and the history-philosophy major, and its courses contribute to majors and minors in many interdisciplinary programs, such as Asian studies, environmental studies, law and society, international affairs. Majors in history find careers in many different fields, such as law, secondary and higher education, government, business, and in other areas too numerous to mention.

Recommended Courses for Prospective History Major:

	Fall 2005

	

	Select from:

	


	HI 103: Medieval Europe (Social Science)

	HI 105X: Nineteenth Century Europe 

               (Social Science)

	HI 109 Contemporary Latin America (Social  

            Science, designated Cultural 

             Diversity course)

	HI 110X British Empire: An Introduction

	HI 121: American History to the Civil War

	             (Social Science)

	HI 142 Intro. to Modern China

	HI 217A Topics: American Foundations

	HI 217C Topics in British History- 

               Deconstructing Britain: Alternative

               Perspectives on British History

	HI 217I Reformation Europe (Social Science) 

	

	

	

	

	

	

	

	

	


	Spring 2006

	

	Select from:

	

	HI 104: Early Modern Europe (Social Science)

	HI 106: 20th Century Germany 

	              (Social Science)

	HI 108: Colonial Latin America 

	             (Social Science, Cultural Diversity)

	HI 110 British Empire Intro.

	HI 122 American History since Civil War

	HI 217A: 001 Topics in American History 

	                (Social Science)

	HI 217A: 002 Topics in American History                

	                (Social Science)

	HI 217C Topics in Early Modern History

	HI 217I: Topics in Modern European History

	               (Social Science)

	HI 223 America & World: A History of American  

            Foreign Policy

	HI 229 War and Peace  (Social Science)

	HI 241 Imperial China (Social Science, NW)

	

	

	

	

	

	

	


INTERNATIONAL AFFAIRS XE "International Affairs"  (IA)


International Affairs is an interdisciplinary major that stresses the importance of a broad-based international education. The major examines the relations between and among nation-states, regions, and other international actors as influenced by culture, history, politics, business, economics, and the environment.  Students majoring in International Affairs must also successfully complete an approved minor, major (strongly recommended), or regional concentration to provide depth of knowledge in a discipline or geographic region of the world. Skidmore's International Affairs Program draws on the expertise of faculty from a broad array of academic disciplines.  

International Affairs majors are encouraged to study abroad in order to learn about the world beyond the borders of the United States, recognize their own cultural biases, and develop skills to communicate with people from other cultures.  Studying abroad enables students to gain foreign language proficiency and first-hand experience of the ways different political, economic, and social systems operate.  The opportunity to live in another country for an extended period of time allows students to develop a deeper appreciation for cultural diversity and an understanding of the physical environment in a different region of the world. 

In addition to being anchored in the richness and variety of its course offerings, faculty scholarship, and study abroad opportunities, the International Affairs program also stresses other related and reinforcing components: colloquia, faculty/student collaborative projects, guest lectures, study in Washington, internships, and co-curricular activities including the student International Affairs Club and the United Nations and European Union simulations of international negotiations. For more information, contact Mary-Beth O'Brien, Director of IA, X5216 

MANAGEMENT AND BUSINESS XE "Management and Business"  (MB)


Chairperson:  Mark Youndt, Associate Professor of Management and Business

Description of Major:
The Department of Management and Business is committed to providing a distinctive undergraduate program in Management and Business within a global context that is complemented by and enhances the liberal arts curriculum of the College.

Students entering Skidmore who are interested in studying Management and Business begin with the Department's cornerstone course, MB 107: Business Organization and Management.  The full scope of the salient areas of the Management and Business disciplines is introduced in this case-method-based discussion course. In addition, students learn to work in teams, make effective presentations, and develop analytic and problem solving skills. This course provides a context for the series of foundation courses in international business and the functional management disciplines: marketing, organizational behavior, accounting, and finance. The Department offers electives at the junior and senior levels that allow students to develop a focus on a particular management discipline or to gain a general management expertise. A minimum of three 300-level electives, beyond the core, are required for completing the Business major. All students majoring in Business also complete a senior-level capstone course, MB 349: Business Strategy. Junior and senior students may enrich their programs through MB 399: Professional Internship in Business and/or MB 371/372: Independent Study in Business.  Upon recommendation of the faculty, students may also participate in the Skidmore-Saratoga Entrepreneurial Partnership.  All students wishing to receive Honors in Business are expected to complete an Honor’s Thesis with distinction.
Consistent with its focus on International Business, the Department of Management and Business encourages majors to take advantage of the Business-Foreign Language courses offered by the Department of Foreign Languages and Literatures, as well as the opportunities for study abroad. In addition to the required MB306: International Business, students may choose from among the Department’s globally-based electives: MB 344 International Marketing; MB345: Global Financial Management; MB347: Comparative Management; and MB359: Global Financial Institutions.

Students majoring in Business are also required to take Economics 103:  Introduction to Macroeconomics and Economics 104:  Introduction to Microeconomics (please note that the order in which these courses are taken is not important), as well as Economics 237:  Statistical Methods. Moreover, students planning graduate study should also complete, at the minimum, MA 111:  Calculus I. The Department of Management and Business offers interdepartmental majors in conjunction with the Departments of Economics, Foreign Languages and Literatures, Government, and Mathematics. Students who pursue these majors complete the cornerstone, foundation and capstone courses as described above and a set of electives enumerated in the Skidmore College Catalog.  Business majors who are oriented toward international issues are strongly encouraged to consider either a double major in Business and International Affairs or a Minor in International Affairs.

MANAGEMENT AND BUSINESS XE "Management and Business"  (continued)


Recommended Courses for Prospective Major:

	Fall  2005

	

	MB 107: Business Organization and       

	               Management

	EC 103: Introduction to Macroeconomics 

	                              ~ OR ~

	EC 104: Introduction to Microeconomics

	

	

	

	

	

	

	

	

	Spring 2006



	MB 234: Foundations of Accounting I 

	                          ~ OR ~

	MB 224: Foundations of Organizational 

	               Behavior 

	                          ~ OR ~

	MB 214: Marketing

	EC 104: Introduction to Microeconomics 

	                           ~ OR ~

	EC 103: Introduction to Macroeconomics


MATHEMATICS XE "Mathematics"  (MA)


Chairperson:  Pierre von Kaenel, Professor of Computer Science

Description of Major: 

Mathematics and Computer Science are valuable fields of study both for their own sake and as modes of thought useful in such disciplines as business, the natural sciences, and the social sciences.  The department offers a major in mathematics, a major in computer science, a minor in mathematics, and a minor in computer science. Ordinarily, first-year students who plan to major in mathematics enroll in MA 111 in the fall. Students who plan to take calculus should take the online placement exam prior to the beginning of classes.  Based on this placement exam, the department may recommend that prospective mathematics or science majors with weak preparation in mathematics enroll in MA 108 in the fall semester followed by MA 109 in the spring.  Based on the placement exam or AP scores, some students may be recommended to bypass MA 111 and enroll in MA 113.  If they elect MA 113 in the fall, they should also enroll (in the same semester) in MA 200, a course that serves (along with MC 215) as a prerequisite for most upper-level courses in mathematics.  We recommend that mathematics majors gain experience in the fundamentals of computing and algorithmic problem solving by taking one or more computer science courses numbered 106 or higher. Students interested in studying the applications of mathematics to business or the social sciences should consider the courses MA 102 and MS 104.

Recommended Courses for Prospective Major:
	Fall 2005

	


	MA 111 : Calculus I 

	          ~ OR ~


	MA 113 : Calculus II


 

	

	Spring 2006

	MA 111 : Calculus I

	MA 113 : Calculus II 

	                  ~ OR ~

	MC 215 : Mathematical Reasoning and Discrete Structures 

	CS 106: Introduction to Computer Science I 

	                  ~ OR ~
             

	              a Lab Science 


MUSIC XE "Music"  (MU AND MP)


Chairperson:  Thomas Denny, Associate Professor of Music

Description of Major: 

Courses in music theory, composition, musicology (ethnomusicology as well as music history and literature), performance, music technology, and ensemble participation comprise the wide array of offerings open to the music major and non-major.  

The starting point for music majors and minors, and a prerequisite for many upper-level courses, is MU 241: Materials and Structures of Music I, the first of a series of three semesters in music theory, and which normally should be taken during the fall of the freshman year.  A diagnostic test, given at the beginning of the term, will determine which students require beginning-level studies in music theory and who must enroll in MU 101: Rudiments of Music.  Students completing MU 101 must pass the diagnostic exam before they may enroll in MU 241.  For further information on these courses, consult with the theory teachers or the department chair before the start of classes.  

The all-college writing requirement may be fulfilled by taking MU 208W: Music and Culture.

Private instruction is available in voice, numerous instrumental areas, and jazz improvisation (contact the department for enrollment procedures, fees, and scholarship information).  Class Study of Voice, Piano, Guitar, and African Drumming are available to students with little or no previous training.  Ensembles (audition required) include African Drumming, Chamber Music (brass, winds and strings), Chorus, Vocal Chamber Ensemble, Flute Ensemble, Guitar Ensemble, Jazz Ensemble, and Orchestra.  The all-college arts requirement may be fulfilled by taking private or class instruction in performance or ensemble (one course for two, three, or four credits, or two one-credit courses). 

First-year students looking for electives may want to consider one of the lower-level music courses, open without prerequisite (these do not fulfill any major requirement).

Recommended Courses for Prospective Major:
	Fall 2005
	Spring 2006

	MU 241: Materials and Structures of Music I (or MU 101 depending on diagnostic exam)
	MU 242: Materials and Structures of Music II (or MP 197 or an elective, if student was in MU 101 in the fall)

	MU 208W: Music and Culture
	MU 208W: Music and Culture 

	MP 281: Private Musical Instruction
	MP 281: Private Musical Instruction 

	Any ensemble (MP 275, 277, 285, 287, 289, 293, 297)
	

	
	

	
	


NEUROSCIENCE XE "Neuroscience"  (NS)


Neuroscience Program Director: Roy Meyers, Professor of Biology

Description of Major:

Neuroscience is the scientific community's effort to understand how the brain gives rise to thoughts, motives, and behavior.  Neuroscience majors engage in broadly based study of the nervous system that is multidisciplinary, integrating the perspectives of biology, psychology, and related sciences.  Our mission is to provide students with a foundation in concepts, issues, discoveries and methodological approaches to the interdisciplinary endeavor of neuroscience.  Students will discover how approaches from different neuroscience subdisciplines complement one another and how the findings can be integrated to provide a more global understanding of the functioning of the nervous system.  Students will also gain research experience by gathering, analyzing, and interpreting scientific data and will summarize and communicate empirical results.  The major will prepare students for career paths that include graduate school, the health professions, research, and clinical work.  

The Neuroscience major is designed to help majors develop a strong sense of identity by having shared experiences in the major (through our gateway neuroscience course and our Integrative Seminar in Neuroscience Research), to provide students with early exposure to the variety of research questions/methodologies/issues conducted within the field of neuroscience, and to help guide students in independent research experiences with faculty members.  Students are encouraged to undertake introductory-level independent research tutorials with neuroscience faculty to gain hands-on experience in conducting research in the laboratory.  This additional experience is designed to help students to make more informed decisions about the particular area of research they are most interested in pursuing should they decide to conduct a senior tutorial project.  Because neuroscience is  a very broad field and can lead to a variety of career paths, we also provide neuroscience majors with examples of Projected Paths through the Major; these paths include a biobehavioral, molecular, developmental, and a premedical focus.  These paths are intended as illustrations of groupings of electives (both within and beyond the major) informed by different kinds of interests and goals.  Please visit our website for more information about the major (http://www.skidmore.edu/academics/neurosci/) and come visit the neuroscience-affiliated faculty in Tisch Learning Center and Dana Science Center.  We’re looking forward to meeting you! 

Recommended Courses for Prospective Major:
	Fall 2005

	
 

	NS 101: Neuroscience: Mind and Behavior

	BI 105: Biological Sciences: Unity of Life

             (fall only) 

	CH 105: Chemical Principles I 
             (fall only)

	Spring 2006

	


	BI 106: Biological Sciences: Diversity of Life   

             (spring only)

	CH 106: Chemical Principles II (spring only)

	PS 217: Introductory Statistics


PHILOSOPHY XE "Philosophy"  (PH)


Chairperson:  Francisco Gonzalez,  Associate Professor of Philosophy

Description of Major: 

Philosophy is the attempt to appreciate, understand, and judge the human situation as completely as possible – individual selves, cultures and communities, the biological and physical world we are a part of, our values and ideals, our religions, our potentialities, our hopes.  Courses in this discipline aim at promoting the awareness, sensitivity, intelligence, judgement and skill needed to continue learning in order to cope successfully with the rapidly changing economic and cultural conditions.  This major has helped prepare recent graduates for law school, medical school, and graduate school, as well as for positions in teaching, publishing, journalism, television and various opportunities in the business world.

Students intending to major in philosophy should plan to take the general college requirements plus 9 courses (totaling at least 30 semester hours) in philosophy (designated PH or PR) which include:  PH203 & 204 (the history sequence), PH206 (or) 207, PH329 (Seminar on Kant), and PH375 (Senior Seminar) and at least 3 additional 300-level philosophy (either PH or PR) electives.  For honors eligibility, students must take PH376, Senior Thesis, in the spring term of their senior year and earn at least an A-.  

There are also interdepartmental majors combining Philosophy with Biology, Economics, English, Government, and History which interested students are encouraged to explore, all of which require PH 203, 204 and the senior seminar.

Recommended Courses for Prospective Major:

	Fall 2005

	


	PH 104 Survey of Philosophy

	PH 105 Practice of Philosophy

	PH 204 History of Philosophy: Early Modern

PH 207 Logic

	PH 230 Bioethics

	PH 203: Greek Philosophy



	Spring 2006

	

	PH 104 Survey of Philosophy

	PH 105 Practice of Philosophy

	

	

	


PHYSICS XE "Physics"  (PY)


Chairperson:  William Standish, Associate Professor of Physics

Description of Major:

The physics major offers a thorough grounding in classical and contemporary physics, culminating in a capstone research experience.  The major provides a basis for graduate education in physics or engineering, for careers in which analytical and problem-solving skills are important, and for immediate employment in physics and related fields of science, engineering and technology.

The College also offers a 3+2 Engineering Program with Dartmouth or Clarkson University.  Students interested in these programs should contact the pre-engineering advisor, Prof. Standish, and consult the section of this Handbook under "Other Programs of Interest."

Students who plan to major in physics or who are interested in one of the engineering programs should take PY 207: General Physics I and its co-requisite, MA 111: Calculus I, in their first semester (those receiving advanced placement credit for calculus should begin with MA 113:  Calculus II).

Recommended Courses for Prospective Major:
	Fall 2005

	


	PY 207: General Physics I


	MA111: Calculus I (co-requisite for PY 207)

	

	Spring 2006

	

	PY 208: General Physics II 

	MA 113: Calculus II (co-requisite for PY 208)

	


PSYCHOLOGY XE "Psychology"  (PS)


Chairperson:  Mary Ann Foley, Professor of Psychology

Description of Major:

The mission of the psychology major is to provide students with a foundation of concepts, issues, discoveries and methodologies for the scientific study of the mind and behavior.  In part, this goal is achieved by student exploration of a number of perspectives within the field including developmental, cognitive, neuroscientific, perceptual, social, personality and clinical ones. Faculty expect that Skidmore psychology majors will acquire basic knowledge about several areas of psychological inquiry and also gain the research skills necessary to make informed judgments about psychological research.  

 If you are considering a major in Psychology, it is also important to know about the many opportunities for individualized learning experiences by way of independent study, research, or internships. These kinds of learning experiences involve working as an apprentice with faculty.  Research projects may occur in one of the Department’s many labs or in field settings (e.g., nursery schools, grade schools, clinics or hospitals).   The research experiences are quite varied, available at both the exploratory and more advanced level of study. Internships, a second kind of intensive and individualized learning experience, often include working with special populations at area hospitals.   If you think you might be interested in these kinds of experiences, you are encouraged to “visit” the Department’s website. This site has all sorts of intriguing information including descriptions of the faculty and the “scoop” about what happens to psychology majors after graduating.  You are also more than welcome to drop by and make an appointment to discuss the major with the Chair of the Department or with any other faculty member.  Our offices and labs are on the first floor in the Tisch Learning Center.  If you feel like wandering around before classes start, you might find of particular interest the posters describing student and faculty research projects completed during the past year. Welcome and best wishes for a great first year at the College!

Recommended Courses for Prospective Major:
	Fall 2005

	





	PS 101: Introductory Psychology




	Spring 2006


	





	PS 217: Introductory Statistics 

	    ~ OR ~

	PS Elective 


RELIGIOUS STUDIES XE "Religious Studies"  (RE)


Chairperson:  Francisco Gonzalez, Associate Professor of Philosophy

Description of Major: 

Although centered in the department of philosophy and religion, the religious studies major is a truly interdisciplinary undertaking, with cognate courses in other departments and disciplines also counting toward the major requirements.  By judiciously selecting their courses students may focus their major with one of several emphases: religion and art, religious literature, religion and culture, women in religion, and so forth.  The academic study of religion is intended to equip students with those disciplines of mind, analytical skills, writing and verbal abilities, and the ability to synthesize materials from a wide variety of sources, typically fostered by a broad liberal arts education.

Students choosing to major in Religious Studies should plan to take the general college requirements plus 9 courses (totaling at least 31 semester hours) at least 7 of which must be selected from the courses listed under Religion (designated as RE or PR).  The remaining 2 courses may be RE or PR offerings or may be selected from the list of courses from other disciplines, which has been authorized by the religion faculty.  At least 5 of the total courses for the major must be at the 300-level with at least two 300-level courses taken in the senior year, at least one of which must be in religion (either RE or PR).  Required for the major are RE103: Religion and Culture; RE241: Theory & Methodology in the Study of Religion; and RE375: Senior Seminar.  For honors eligibility, students must take RE376: Senior Thesis, in the spring semester of their senior year and earn at least an A-.

Recommended Courses for Prospective Major:
	Fall 2005
	Spring 2006

	
	

	RE 103 Religion & Culture
	RE 205 Women, Religion, and Spirituality

	RE 202 Christian Scriptures
	

	RE 220 The Goddess in India
	

	
	

	
	

	
	

	
	


SOCIAL WORK ( XE "Social Work" SW)


Director:  Crystal Moore, Assistant Professor of Sociology, Anthropology, and Social Work

Description of Major:
Skidmore’s social work program is accredited by the Council on Social Work Education.  It has two objectives:  (1) to prepare students for beginning generalist social work practice, and (2) to prepare students for graduate work in social work.  In addition, the program serves non-majors by offering a range of courses designed to increase students’ understanding of human relationships, social justice, and social services.

Students must apply for admission to the social work major during their sophomore year.  Selection is based on demonstrated academic competence, a willingness to abide by the profession’s Code of Ethics, and suitability for beginning professional practice.  Applications for admission are available from social work faculty.  Students planning on going abroad should talk with the program director in their first year.

While students will devote much of the first year to college degree requirements, students can begin introductory courses in social work during the freshman year.

Recommended Courses for Prospective Major:


	Fall 2005
	Spring 2006

	
	

	SW 212C:  Social Work Values and  

                   Populations-at-Risk (meets

                   Cultural Diversity requirement)
	SW 212:  Social Work Values and 

                Populations-at-Risk (meets

               Cultural Diversity requirement)

	                            ~ OR ~
	                        ~ OR ~

	SW 222:  Introduction to Social Work 
                and Social Welfare (meets Social

                Science requirement)
	SW 222: Introduction to Social Work     

               and Social Welfare (meet Social

               Science requirement)

	
	


SOCIOLOGY XE "Sociology"  (SO)


Chairperson:  David Karp, Associate Professor of Sociology

Associate Chair:  Michael C. Ennis-McMillan
Description of Major:
Sociology is the scientific study of human society and social behavior.  As such, sociology analyzes processes by which individuals shape and are shaped by the society in which they live, by which some individuals become deviant, by which social inequality is created, and by which social change occurs.  Sociology is also interested in the structure of social institutions such as the economy, the political order, the family, religion, and education.  Sociology courses provide a strong background for careers in business, law, human services, government, journalism, and education.  

In the fall of the sophomore year, a prospective sociology major should begin the sequence of required courses by taking SO 226 Social Research Analysis (fulfills QR2 requirement) or SO 227 Social Research Design.  In the spring of the sophomore year, a prospective sociology major should complete his/her methods requirement by taking the other course (either SO 226 or SO 227).  Then in the fall of the junior year, the student should take SO 324 The Development of Sociological Thought.  By the end of the fall of the junior year, the sociology major should have completed SO 101, SO 226, SO 227, SO 324, and at least two sociology electives. SO 375 Senior Seminar, SO 375 must be completed in the fall of the senior year.

Recommended Courses for Prospective Major:
	Fall 2005
Spring 2006

	

	SO 101: Sociological Perspectives 
Sociology elective


THEATER XE "Theater"  (TH)


Chairperson:  Carolyn Anderson, Professor of Theater

Description of Major:

The department offers three areas in which students can choose to focus their studies: acting, directing, and design and production. By situating theater studies at the center of a liberal-arts education in which interdisciplinary is prized, our students immerse themselves in a richly collaborative atmosphere where artistic creativity and production skills evolve in concert with literary, philosophical, and analytical proficiencies.

Students interested in majoring in theater should know that the program demands a serious commitment of time and energy, including many hours in performance and design studios, scenic and costume shops, and on the management staff. Casting in all shows is open to members of all classes, and a concerted effort is made to involve first-year students in all aspects of production. Students considering a theater major should begin with the introductory required courses as soon as possible and should seek to complete these requirements by the end of the sophomore year. The theater faculty is always available to recommend appropriate courses for the theater major, including electives and required courses outside the department.

Recommended Courses for Prospective Major:
	Fall 2005
	Spring 2006

	
	

	TH 103: Introduction to Theater
	TH 129: Theater Production

	TH 198: Movement for the Theater
	TH 130: Introduction to Design

	~ OR ~
	TH 104: Introduction to Acting

	TH 101: Voice and Speech for the Theater
	                       ~ OR ~

	
	TH 231: Directing for the Theater

	
	One dramatic literature course from English, Classics, or Foreign Languages


WOMEN’S STUDIES XE "Women's Studies"  (WS)


Director:  Adrienne Zuerner, Associate Professor and Director of Women Studies

Description of Major:

The Women’s Studies Program offers courses at Skidmore for all students interested in women’s lives.  Courses in Women’s Studies seek to analyze and understand the different positions of women and men in this and other societies, to test theories about the origin and perpetuation of gender roles, and to recognize women’s contributions to all areas of human endeavor.  Skidmore currently offers courses in Women’s Studies (WS designated courses), courses cross-listed in individual departments or in the Liberal Studies program.  Both female and male students find women’s studies courses a useful preparation for a wide range of activities after college, since our society’s understanding of gender differences affects every area of work as well as one’s personal life.  More information may be obtained from the Program’s Director. 

Recommended Courses for Prospective Major:
	Fall 2005

	

	Select from:





	WS 101 Introduction to Women's Studies

	EN 223 Women and Literature

	RE 220 Encountering the Goddess in India

	SO 214 Family and Gender

	

	

	

	

	

	

	


OTHER PROGRAMS OF INTEREST



3/2 ENGINEERING PROGRAMS WITH DARTMOUTH AND CLARKSON XE "Engineering Programs with Dartmouth and Clarkson" 
Through cooperative arrangements with Dartmouth College and Clarkson University, Skidmore students may earn both the Bachelor of Arts degree from Skidmore and the Bachelor of Engineering degree from Dartmouth or Clarkson in five years.  Students who have the approval and recommendation of the Engineering Advisory Committee and are majoring in mathematics or physics are eligible for the Dartmouth program.  Students who have the approval and recommendation of the Engineering Advisory Committee and are majoring in chemistry, mathematics, or physics are eligible for the Clarkson program.

The course of study for both engineering programs is rigorously structured to achieve fulfillment of major and all-College requirements.  Students interested in engineering should attend the informational meeting of the Engineering Advisory Committee held early in the Fall term, and register their interests with the Engineering Coordinator, Prof. Standish.

Students are advised to take the following course sequence during the first year:

DARTMOUTH 3/2 PROGRAM

	FALL SEMESTER
	SPRING SEMESTER

	SSP:  Scribner Seminar
	Breadth and/or Foreign Language Requirements

	MA 111:  Calculus I
	MA 113:  Calculus II

	PY 207:  General Physics I
	PY 208:  General Physics II

	Writing Course
	


CLARKSON 3 + 2 PROGRAM

	FALL SEMESTER
	SPRING SEMESTER

	SSP:  Scribner Seminar
	Writing Course

	MA 111:  Calculus I
	MA 113:  Calculus II

	PY 207:  General Physics I
	PY 208:  General Physics II

	#CH 105/H:  Chemical Principles I
	CH 106:  Chemical Principles II



#A diagnostic exam will be administered on the first day of classes to advise students regarding placement in the honors section.

    LATIN AMERICAN STUDIES XE "Latin American Studies"  (LA)
Latin America is a region of multiple histories, a complex combination of native and world cultures and political systems, a distinguished literary tradition, and a dynamic presence in international affairs.  The United States and its residents have long-standing political, cultural, historical, business and academic ties to this region, as well as with Latino populations active within its borders.  The importance of Latin America abroad and at home provides a compelling reason to educate students in the broader context of Latin American politics, culture, and society in preparation for participation in civic and professional life as informed citizens at home and abroad.  For more information, contact Viviana Rangil, Associate Professor, Foreign Languages and Literatures, and Director of the Latin American Studies Minor.

    THE LAW AND SOCIETY MINOR XE "Law and Society Minor"  (LW)
The law and society minor involves students in the interdisciplinary study of law and justice, focusing on the interaction of law and legal institutions with social, economic, and political systems.  Students in the program examine the historical and philosophical foundations of law and the social forces influencing the making, interpretation, and enforcement of laws.

Law and society minors take LW200: Introduction to Law, Citizenship, and Justice in addition to courses related to law in American studies, economics, government, history, management and business, psychology, social work or sociology.  Each student will make his or her own choices about the order of courses in the minor.

Students considering the law and society minor should consult with David Karp, Assistant Professor and Chair of Sociology, Anthropology, & Social Work and Director of the Law and Society program, for additional information on minor requirements and independent study or internship opportunities.

PRE-MEDICAL, PRE-DENTAL, PRE-VETERINARY STUDIES XE "Pre-Med, Pre-Dental, Pre-Veterinary Studies" 
Skidmore has a Health Professions Advisory Committee (HPAC)1 to help pre-medical (M.D and other medical professions), pre-veterinary, pre-dental and other pre-health profession students plan their program and maximize their chances for admission to graduate programs. Interested students should contact HPAC over the summer, or as soon as possible in their first semester before classes start, to begin planning their academic program according to their interests and objectives. Pre-Health students should also attend the informational meeting with the Committee held early in September. At that time students can learn more about the Health Professions Advisory Committee, academic requirements for the health professions, and register their health professions interest with the Committee. Students may also register HPAC at any time through our secretary or web page2. 

First semester pre-med students should take BI105, CH105, and MA111, along with the Scribner Seminar. This schedule is optimal for completing the necessary courses on schedule for application to health professional programs during the summer after the junior year of college for admission immediately after graduation. 
Individual students may be advised to choose alternative schedules, depending on level of preparation, timetable for applying to health professions programs, or other factors such as plans to study abroad, or adding a second major or a minor to one’s main area of academic interest. It is most important, in any case, to consult with a member of HPAC each semester to plan an academic program that best meets each student’s individual needs, since a typical pre-med student will need to complete at least one year of Biology, two years of Chemistry, one year of Physics, one year of Calculus, and one year of English in addition to a major and all-College requirements. 
Pre-health profession students also need to prepare for standardized tests such as the Medical College Admissions Test (MCAT), and plan for recommended research, clinical, internship and co-curricular experiences. An ideal first year program for a student interested in a Biology or a Chemistry major and one of the health professions would be: 
Fall Semester 



     Spring Semester

Scribner Seminar 
                                         English 105
BI 105: Biological Sciences I: Unity of Life
     BI 106: Biological Sciences II: Diversity of Life

CH 105: Chemical Principles I

     CH 106: Chemical Principles II

MA 111: Calculus I



     MA 113: Calculus II

1HEALTH PROFESSIONS ADVISORY COMMITTEE (HPAC):
OFFICE: Dana 172

SECRETARY: Eleanor Hutchins ext. 5190; (518) 580-5190 from off campus

E-MAIL: ehutchin@skidmore.edu
2WEB SITE: http://www.skidmore.edu/academics/health
MEMBERSHIP:

Michelle Frey, Assistant Professor of Chemistry, ext. 5125 Dana 223;

mfrey@skidmore.edu
Raymond Giguere, Professor of Chemistry, ext. 5125 Dana 222

rgiguere@skidmore,edu
George McNally, Academic Advisor, HEOP, ext. 5774 First Floor Starbuck Center;

gmcnally@skidmore.edu
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PRE-LAW XE "Pre-Law" 
While there is no prescribed course of study for the undergraduate planning to attend law school, a strong academic record is the best preparation.  Law schools emphasize the importance of a broad liberal arts education.  The ability to analyze critically, and synthesize material, and the power of organization, speaking, and writing are essential.  Students are encouraged to choose courses widely, concentrating in an area, which is of most interest to them.  Questions about preparation for law school and law school applications may be addressed to Christine Kopec, Assistant Professor of Management and Business.
SELF-DETERMINED MAJORS XE "Self-Determined Majors" 
Academically qualified students may pursue an interest through a program not necessarily contained within or related to a major department. The self‑determined major is neither a double major nor an interdepartmental major. Criteria for admission include a GPA of at least 3.0 and the agreement of a member of the Skidmore faculty to advise and supervise the project. In recent years, self‑determined majors have included such areas as arts administration, linguistics, music technology, medical illustration, and religious studies. The degree program must contain a core of not fewer than ten courses pertinent to the student’s central interest, one of these being an independent study project which integrates this core of courses, or a senior seminar or colloquium in which a main project achieves the same goal. Self-determined majors must meet the all-college requirements, including the maturity level requirement.

The student proposes a course of study to the Subcommittee on Self-Determined Majors through the chair of the committee. Prior to meeting the chair of the committee, the student should read the guidelines for a SDM and speak with a faculty member or two (if the project spans disciplines) to explore the proposed topic and to make sure that a member of the faculty is willing to supervise the project. Normally, a student will apply during the spring of the sophomore year.  Final application is made through the Self-Determined Majors Subcommittee of the Curriculum Committee.  Applicants should plan well in advance of graduation, but certainly not later than October 15 of the junior year. Detailed procedures may be obtained from the Office of the Dean of Studies (http://www.skidmore.edu/administration/dean-studies/sdm.htm) or the Chair of the SDM Subcommittee, Paty Rubio, Professor and Chair, Department of Foreign Languages and Literatures (prubio@skidmore.edu).
Summer Programs at Skidmore XE "Summer Programs at Skidmore" 
Through the Office of the Dean of Special Programs, Skidmore’s summer programs draw thousands of people of different ages and backgrounds to the campus for credit and noncredit courses, seminars, workshops, and other events, many of which incorporate the city’s cultural activities into their offerings. Complete information on all summer opportunities can be found on the web site of the Office of the Dean of Special Program at www.skidmore.edu/summer

Summer Academic Sessions

There are two five-week summer sessions at Skidmore during which students may register for up to eight semester hours in each session. The first session is ideal for those who wish to combine study with summer work or travel. The second session in particular offers students the opportunity to experience Skidmore and Saratoga Springs at the height of their summer seasons. A number of “Special Topics” courses are offered each summer in a range of departments, providing students with unique opportunities.  Students wishing to fulfill all-college requirements or accelerate their college programs can earn additional credits by attending either or both sessions. Introductory and advanced courses in the humanities, the natural and social sciences, and business are offered.  

Summer Six Art Program

The Summer SIX art program runs concurrently with the two summer academic sessions. Since its beginning in 1968, Summer SIX has been distinguished as an intensive learning experience that provides special opportunities for students to explore and further develop their artistic talents. The two five-week sessions feature nationally known visiting artists and lecturers who provide critiques, workshops, and seminars. Course offerings include: drawing, painting, printmaking, lithography, ceramics, fiber arts, jewelry, photography, sculpture, two- and three-dimensional design, graphic design, watercolor, and art history.  Classes are small and individualized, and students have round-the-clock access to large, well-lit studios.  Graduate credit may be earned through the Master of Arts in Liberal Studies program at Skidmore.  In addition, noncredit workshops are offered in a variety of media. These intensive workshops include: painting and drawing, ceramics, raku and sagger firing, fiber arts, videography, computer imaging, and monotypes.

Summer Sessions Abroad

An ongoing affiliation with Studio Art Centers International (SACI) in Florence, Italy, and a range of faculty-directed summer travel-study programs enable students to earn Skidmore credit through abroad programs.

Summer Writers Institute

The New York State Writers Institute, sponsored by Skidmore and the University at Albany, State University of New York, offers an annual summer program for writers. The four-week program features workshop courses in creative writing taught by an extraordinary staff of professional writers, including winners of the Pulitzer Prize and the National Book Award. The program is supplemented by nightly readings and regular round-table discussions led by visiting writers with national and international reputations. Courses are offered for undergraduate and graduate credit, and a small number of noncredit students may be enrolled.

Summer Dance Workshops

Skidmore College hosts modern dance companies during the summer months and offers serious dance students the opportunity for intensive study. Over the past years, the José Limón Company, Twyla Tharp Dance Foundation, Dan Wagoner and Dancers, Trisha Brown Company, Bill T. Jones/Arnie Zane Dance Company, Mark Morris Dance Group, Lar Lubovitch Dance Company, Martha Graham Dance Company, Garth Fagan Dance, and the Parsons Dance Company have been in residence. In addition, public dance events presented by the companies provide added cultural attractions for members of the surrounding communities. This program may be taken for undergraduate or graduate credit or as a noncredit workshop.

Summer Theater Workshop

Led by Anne Bogart and company members of the Saratoga International Theater Institute (SITI), an intensive four-week training program is offered to actors, directors, designers, dancers, and choreographers. Training in the Suzuki method of acting, Bogart’s Viewpoints, and an interdisciplinary approach to composition are the features of the program. The program may be taken for undergraduate or graduate credit or as a noncredit workshop.

Jazz Institute

This is a two-week residential institute for jazz musicians - including high school and college students, music educators, and professional musicians - focusing on theory and improvisation. Master classes are taught by top jazz artists. The program coincides with Freihofer’s Jazz Festival at the Saratoga Performing Arts Center. This program may be taken for academic credit or as a noncredit workshop.

Summer Flute Institute

A week-long program for students, teachers, professionals and amateurs, the Flute Institute offers master classes, ensemble rehearsals, private lessons and recitals. Special guest artists provide additional master classes.  Jan Vinci directs the Flute Institute.

   Teaching Certification XE "Teaching Certification" 
The Education Studies Major leads to an initial certificate in New York State in Elementary Education, grades 1-6, for the Class of 2004 and beyond. 

All Education Majors are required to complete the All College requirements and the Education Studies Major requirements.  First-year students who are interested in an education major and do not have an academic advisor in the education department should consult with Joyce Rubin, Chairperson, about the program.  Likewise, students planning to go abroad should meet with Joyce Rubin if their academic advisor is not in the Education Department.  The Education Department also coordinates the 4 + 1 M.A.T. Program with Union College.  Students interested in the Skidmore-Union secondary education program should consult with Joyce Rubin, Education Department Chairperson.

    Union College 4+1 M.A.T. Program XE "Union College 4+1 M.A.T. Program"  

Students from several academic majors, with the appropriate foundation courses, earn the bachelor’s degree from Skidmore then pursue the Master of Arts in Teaching at Union, in such subject areas as biology, chemistry, earth science, English, French, general science, German, Latin, mathematics, physics, social studies, and Spanish.  Contact person:  Joyce Rubin, Chairperson, Education Department. 

 COMMON ADVISING QUESTIONS XE "Common Advising Concerns" 


This section addresses a broad range of academic issues and is organized alphabetically.

Contents:
 Academic Standing & Progress Toward the Degree, pp. 97-100

Minimal Standards for Continuation, pp. 97-99

Eligibility for Intercollegiate Sports, p. 100

Advanced Placement, pp. 100-101

Attendance, p. 101

Audit, p. 102 (ref. pp. 42-43)

British General Certificate of Education, p. 102

Disruptive Student Behavior, pp. 102-105
Final Examinations, p. 105
Grade Change/Grade Dispute, pp. 105-106
Grade Changes After the Add-Drop Period, p. 106
Grading and Grade Options, pp. 106-108

Calculating Grades, p. 106

Repeating Courses for Credit, p. 107
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Grade Options, pp. 107-108


Satisfactory/Unsatisfactory, p. 107
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Incomplete Grade, p. 108
Honors, pp. 109-110
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Departmental Honors, p. 109

Graduation Honors, p. 109

Periclean, p. 109
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 ACADEMIC STANDING AND PROGRESS TOWARD THE DEGREE XE "Progress Toward the Degree"  XE "Academic Standing " 


A student should normally complete 30 semester hours of credit each year, with a total of 120 semester hours of credit at the end of four years (in some cases five years) of study.  The student needs to maintain a 2.00 average each semester with a minimum of a 2.00 cumulative grade point average required by graduation. 

Minimal Standards for Continuation XE "Minimal Standards for Continuation" 
Skidmore’s Committee on Academic Standing observes four principles in determining full-time matriculated students’ eligibility to continue their studies at the College:

First, students must meet or exceed semester-by-semester minimal standards for grade point average and for semester hours completed (see the chart below).

Second, a student risks disqualification if his or her term or overall GPA falls below 2.00 and thus earns a second “probation” warning.

Third, a student’s GPA in the major field of study must be at least 2.00 by the end of the junior year and thereafter, or the student risks disqualification.

Fourth, a student must complete the all-college requirements in a timely and successful fashion (see the timetable in the Catalog).

NOTE: To remain in good academic standing and to assure their continuation at the College, students must meet all four of the standards described above.

Semester Minimal Continuation Standards: The following chart describes the standards which the student must meet by the end of each semester of study:

	End of
	Semester Hours

Completed
	Cumulative Grade

Point Average

	First Semester**
	6
	1.67

	Second Semester
	18
	1.85

	Third Semester
	30
	2.00

	Fourth Semester
	45
	2.00

	Fifth Semester
	60
	2.00

	Sixth Semester
	72
	2.00

	Seventh Semester
	84
	2.00

	Eighth Semester
	96
	2.00

	Ninth Semester
	108
	2.00

	Tenth Semester
	120
	2.00


At the end of each fall and spring semester, the Committee on Academic Standing reviews the records of students having academic difficulties and decides on probationary status and disqualification.  Should the student fail to meet any of the four continuation criteria described above, the student will be disqualified.  In a few exceptional cases, the Committee may grant the student a semester or a full year to raise the quality of his or her work above the Minimal Standards.  This special waiver of Minimal Standards may be allowed only once.  If a waiver is offered by the CAS, the CAS has the right to determine exactly what academic criteria the student must meet during his or her subsequent term(s) of study.

**The First-Semester Minimal Standard  

The first semester minimal standard for continuation (1.67 GPA and completion of 6 credit hours) will be calculated based strictly on the student’s first full-time matriculated semester at Skidmore College and will not include semester hour or GPA credits earned prior to that first full-time Skidmore semester.  Students participating in the Skidmore in London Freshman Program will be held to this first semester standard (1.67 and 6 credit hours). 

NOTE:  A decision to “disqualify” a student from continuing at the College or to require the student to take a leave of absence does not have to be preceded by a period of academic “probation” or by a previous “waiver” of minimal standards.  (The student has a primary responsibility for monitoring his or her academic progress in each course and during the academic year in general.)  The Committee on Academic Standing (CAS) holds sole authority in determining the academic eligibility of students to continue their studies at Skidmore.  Any request for an appeal of a CAS decision on disqualification, waiver, or required leave of absence must be made by the student within ten working days of the CAS decision.  Appeal requests must be made to the Dean of Studies and the chair of the CAS, who will then determine whether the Committee as a whole should hear the appeal.

Summer Credits and Academic Standing XE "Summer Credits and Academic Standing"    

Deficiency in credit may be improved through summer school at another institution, but a deficiency in the grade point average can only be improved by work taken at Skidmore.  Neither summer school work at Skidmore or elsewhere can correct a deficiency, however, when the student is on academic “probation” or has failed to meet Skidmore “minimal standards for continuation” and thus faces disqualification or has been granted a one-semester waiver.  In other words, a student’s deficient academic standing (whether “probation,” “waiver,” or “disqualification”) may not be altered through the completion of summer work.  The Committee on Academic Standing may, however, occasionally require summer academic work as one part of a “waiver” plan. The same principles apply to January term and other short-term credit-bearing programs of study:  they may not be used to return a student on probation or waiver to “good academic standing.” 

Minimal Standards for Continuation XE "Minimal Standards for Continuation"  (Part-Time Matriculated Students)
Students who are officially admitted to Skidmore as part-time students may take up to twenty semesters to finish all degree requirements.  The academic expectation for continuation is that a part-time student will complete a minimum of 12 semester credit hours each year (September through August) and will maintain a 2.00 Grade Point Average by the end of the second year and thereafter.

	Year
	Semester Hours Completed
	Grade Point Average

	1
	12
	1.75

	2
	24
	2.00

	3
	36
	2.00

	4
	48
	2.00

	5
	60
	2.00

	6
	72
	2.00

	7
	84
	2.00

	8
	96
	2.00

	9
	108
	2.00

	10
	120
	2.00


The Registrar’s Office, in conjunction with the Office of the Dean of Studies, will monitor the progress of all matriculated part-time students on a yearly basis.  Any student failing to meet the expectations outlined above will be brought to the attention of CAS for a disqualification review.

Progress Toward The Degree 

Students should be aware that adequate progress toward the degree includes not only the published semester hour and grade point standards but also the timely and successful completion of the all‑College course and competency requirements.   Students who are behind schedule will be required to explain their situation and submit a completion plan to the Committee on Academic Standing, which rules on all matters of progress toward the degree, continuation, and disqualification. 

Progress toward the degree is reflected in the “degree audit” which students who have declared a major receive from the Office of the Registrar beginning in the student’s sophomore year.

Academic Probation XE "Academic Probation"  

Students will be placed on probation for either of the following reasons: 

1) A student’s semester or cumulative grade point average falls below 2.00.  Probation gives warning that the student has placed his or her academic standing in jeopardy. A second academic probation at any point in time may lead to disqualification (see the “Minimal Standards for Continuation”).

2) A student has been given a semester or year waiver from disqualification to improve his or her academic record. The student remains on probation until he or she meets the standards stipulated by the Committee on Academic Standing.  Students on aid may have to meet state and/or federal requirements in addition to Skidmore standards.

Students who are on probation should evaluate the reasons for their status and plan carefully for raising the quality of their work.  Faculty advisors and the Office of the Dean of Studies may be able to provide academic support and guidance. 

The Student Government Association requires that students interested in holding office with that body attain a minimum of a 2.00 cumulative grade point average.  In addition, the Committee on Academic Standing urges students on probation to select and limit their involvement in all social and co‑curricular activities in order to concentrate on academic achievement. 

Academic Eligibility Standards for Skidmore Student Athletes

Committee on Academic Standing Guidelines, effective December 2002, outline the following stipulations regarding athletic eligibility at Skidmore:
· According to Division III bylaws, in order “to represent an institution in intercollegiate athletics, a student athlete must be enrolled in at least a minimum full-time program of studies” (Division III Bylaw 14.01.2).  At Skidmore this minimum is 12 semester hours each term.  Second semester seniors and their coaches should consult with both the Athletic Director and the Office of the Dean of Studies regarding standards for eligibility.
· No student who has failed to meet any of Skidmore’s semester-by-semester minimal continuation standards, as determined by the Committee on Academic Standing in its application of faculty-approved progress standards, and is thus placed on a one-one “waiver” from those standards, will be eligible to practice with or play on the intercollegiate sports teams.
· Summer (or January) academic work completed at Skidmore or elsewhere will not alter a waiver student’s academic standing or his or her athletic eligibility for the following semester.  

In addition, the Athletic Director reserves the authority to remove a student athlete from his or her team if the student earns academic probation in any given semester.

 ADVANCED PLACEMENT XE "Advanced Placement" 


Advanced Placement (AP) Transfer Credit

The College will grant up to six semester hours of credit toward graduation to those achieving a grade of 4 or 5 on an Advanced Placement Test of the College Entrance Examination Board. (CEEB).  In most cases such credits will count only as elective credit toward the degree and, with few exceptions, will not replace specific all-college or major requirements. For class years 2007 and beyond, AP credits do not exclude students from the Foreign Language Requirement.

At this time, only three academic departments award AP credit toward the major. Credit in other academic areas would need to be reviewed by the department chairs on a case-by-case basis, and inquiries should be directed to the chair of the department in question.

Studio Art:  a score of 4 or 5 in the categories of General and Studio Art and Drawing allows a student to count up to four credits toward the major or minor in Art.   The other 2 credits count toward elective credit toward graduation. 

Art History:  a score of 4 or 5 earns the student six college credits. It is the program’s policy that four of the six AP credits can count as AH100 and may be applied towards a major or minor in Art History. The remaining two credits may be treated as a general elective credit toward the Skidmore degree. A score of 5 will automatically receive this credit, a score of 4 requires consultation with the director of the art History program before it is approved.   
Economics: Students with a 5 on the AP Macro Economics test may receive 4 credits for the equivalent of EC 103 and 2 elective credits; students with a 5 on the AP Micro Economics test may receive 4 credits for the equivalent of EC 104 and 2 elective credits. Students who earn a 5 on both tests would get credit for or the equivalent of both EC 103 and 104 and 4 credits of elective work. Students must still fulfill the QR2 and Social Science requirements through other course work.

History:  a score of 4 or 5 in either American History or European History will be treated as equivalent to one course toward the major or minor. 

Psychology: a score of 4 or 5 in Psychology may waive PS 101 and be used toward the major for a maximum of three credits with the approval of the chair (see Catalog  under “Psychology” for details).

ATTENDANCE XE "Attendance" 


Regular class attendance and informed participation have a major effect on the quality of student performance. Students are not automatically entitled to a certain number of absences.  Each instructor will make known to the class his/her policy concerning the effect of absence on the student’s grade. Students who become ill remain responsible for the work missed and should consult with course professors. Students must either complete this work during the regular term of study or apply for an “Incomplete” or a medical leave of absence. 

The Faculty Handbook establishes the College’s minimum expectation that “any students who miss more than a third of the [class] sessions may expect to be barred from final examination.  In such cases, the course grade will be recorded as F.”  Faculty may, and frequently do, establish even more stringent attendance policies, and the student is obliged to adhere to the attendance policies announced for each course. The individual instructor is the sole interpreter of his or her announced attendance policy, including whether any absence (including for illness) is “excused.”  Even in the absence of an announced policy, any faculty member may invoke the one-third policy described above.

Instructors who observe frequent absence or tardiness of a student in their classes should report this to the Office of the Dean of Studies (Faculty Handbook). 

If the student is not able to notify faculty members directly about an absence due to illness or family emergency, the student may ask the Office of the Registrar to give such notice.  Notice from this office does not constitute an “excuse” from any of the student’s responsibilities for meeting course requirements. 

Please note that attendance at classes is particularly important during the first weeks of the semester, for the student’s place in the class may hinge upon the instructor’s knowing that the student intends to remain enrolled.  As students are attempting to complete adds and drops, instructors must make decisions based on numbers of active students. The instructor might assume that students not in attendance intend to drop.  Additionally, some instructors have strict attendance policies that are made known in the course syllabus handed out early in the semester.  Faculty members may require a previously registered student to drop a class if the student misses the first class meeting of the term without the prior approval of the instructor.  In such cases the student is responsible for the appropriate forms and fees.

AUDITS XE "Audits" 


See “Grades and Grade Options” in this section and “Auditing a Course” in “Degree Requirements and Registration Information,” pp. 42-43

BRITISH GENERAL CERTIFICATE OF EDUCATION XE "British General Certificate of Education" 


The college will grant six semester hours of credit for each examination taken at the Advanced (“A”) Level of the British General Certificate of Education on which the student received a grade of “C ” or better.
Disruptive STUDENT Behavior XE "British General Certificate of Education" 


The Role of the Office of the Dean of Studies

Faculty do not all share the same level of comfort in addressing disruptive behavior; each faculty member must first assess his or her individual level of comfort and willingness to address the inappropriate behavior with a student.  Both the Counseling Center and the Dean of Studies Office have engaged in numerous conversations with faculty who request suggestions on how to approach a potentially troubled student.  Others are not comfortable with any interaction and ask the Dean of Studies Office to intervene on their behalf.  

A strategy that has proven effective is for the faculty member to send an Unsatisfactory Work Notice to the Dean of Studies Office if the student's behavior is affecting his or her performance in the course.  Students who receive such notices are contacted by the office and urged to make an appointment.  This system works well as it establishes a "paper trail" which may help chronicle the student's difficulties.  Additionally, an academic counselor is able to focus the conversation with the student on classroom behavior and academic performance.  It is possible that any inappropriate behavior the faculty witnesses will also be displayed during this interaction as well.  Furthermore, the Unsatisfactory Work Notice process may alert us to a student situation that is affecting multiple faculty and classrooms.  The results of this meeting may lead to a student’s gaining a better understanding of faculty expectations, obtaining a referral for counseling services, or withdrawing from the course. 

It is important to remember that neither faculty nor any administrative office can mandate that a student attend counseling or monitor any on-going counseling.  Skidmore's Counseling Center maintains a confidential relationship with students and does not monitor and report on the keeping of appointments unless there are exceptional circumstances in which prior agreement has been reached with the student to release such information. Nonetheless, the Dean of Studies works cooperatively with the Counseling Center when difficulties arise, and will make necessary referrals when appropriate.
The Role of the Dean of Student Affairs

If the Dean of Studies and the Counseling Center along with the involved faculty cannot resolve a situation with a student and more intensive intervention is necessary, the Dean of Student Affairs is consulted.  In difficult situations there is a delicate balance between protecting the student's rights while also protecting the educational processes of the College. If appropriate, the Dean of Student Affairs will consult with the student and involved faculty member.  If further consultation is deemed necessary, the Counseling Center and or Dean of Studies Office will be included.  The goal of such intervention is  a quick and fair resolution of a problem; perhaps the student will accept treatment or agree to a voluntary medical leave.  In the event a resolution cannot be agreed upon and the involved parties feel a leave is necessary, the Dean of Student Affairs has the authority to issue a mandatory administrative leave of absence.  Students placed on administrative leave are briefed on the necessary steps that must be taken in order to return to Skidmore at a later date.  

The Role of the Counseling Center XE "Counseling Center" 
The Counseling Center is committed to serving the developmental and emotional needs of the student body and acts as a resource to the Skidmore College community.  The Center provides professional, confidential counseling for a wide range of emotional problems (e.g. adjustment to college, conflicts in inter-personal relationships, family problems, depression, anxiety, etc.).  In addition to personal counseling, the Center also offers a range of support groups including grief and loss, general psychotherapy, and eating disorders. The Counseling Center is available to evaluate and provide resources and opportunities to the student with psychological problems to help him or her successfully complete a college education.  The Counseling Center provides a consultant role to faculty who are concerned about a student, and can offer community referrals to faculty and staff seeking personal counseling.

Location: Jonsson Tower 1st Floor (Next to Health Services)

Phone/Fax: 581-580-5555/ 518-580-5562

Hours: Monday through Friday - 8:45 A.M.- 12:00 and 1:00-4:45 P.M.

(see additional information on the Counseling Center on p. 138)
DISRUPTIVE STUDENT WITHDRAWAL PROCEDURE
(Approved by CAS and CAFR, January 2004)

Overview:

Central to Skidmore's philosophy is a commitment to freedom of thought, expression, and behavior. The College is also committed to providing supportive assistance to students who may be experiencing academic or personal difficulties. It is never the intention of the College to stifle debate, to discourage the expression of different and provocative points of view, to prescribe a particular behavior pattern in the classroom, or to exclude students from the educational opportunities provided at Skidmore without serious cause. Any initiative to require a student to withdraw from a classroom must reflect Skidmore's care and concern for its students' well being and for their rights and freedoms.
The College also takes seriously the responsibility of all members of a learning community to interact in a respectful and civil manner in every area of community life. Disruptive or disrespectful behavior that subverts the efforts of faculty and students to pursue the teaching and learning process cannot be sanctioned. In some extreme cases of disruptive and/or disrespectful student behavior in the classroom, it may be necessary for an instructor to request the withdrawal of a student from a class in order to insure the educational rights of other students, to protect the personal and pedagogical rights of the instructor, or to protect the personal or academic well being of an individual student.
If a very serious case needing immediate intervention arises, College officials may draw on policy and procedure already outlined in the Student Handbook, which states that "the College has the right and obligation to act upon conduct not in accord with the informing principles of the Honor Code or codes of conduct. Violations of the Skidmore Honor Code and code of conduct include…obstruction or disruption of teaching or other educational activities on the College campus or other property used for educational purposes" (page 6). If the instructor confronts an issue requiring swift attention, he or she should consult immediately with the department chair and the Dean of Studies, who may recommend to the Dean of Student Affairs that the student withdraw from, or be withdrawn from, the class. The Director of Campus Safety may be asked in these situations to interview the student and others who may have witnessed the disruptive behavior. The Director of Campus Safety also has the authority to intervene immediately in any seriously disruptive situation. If the student's withdrawal from the class is the only viable course of action, the student may be allowed to withdraw immediately with a grade of W or WF or be required to do so by the Dean of Student Affairs.

Definitions of Disruptive Classroom Behavior
1) The student routinely or periodically exhibits language or behavior that makes it difficult for instructional activities to continue.

2) The student on one or more occasions exhibits language or behavior of such a disturbing, disrespectful, or threatening nature as to make the student's return to class untenable.
Procedures
1) Whenever the situation allows, the College will try to resolve behavioral conflicts through a deliberative process. Thus, in cases of disruptive behavior not requiring immediate intervention from the Dean of Student Affairs and/or Campus Safety (as described above), the instructor should speak with the student privately and in a confidential setting; however, if the behavior seems threatening to the instructor, she or he should ask the chair of the department and/or the Dean of Studies to join the initial discussion. (Here, too, the Director of Campus Safety may be asked to aid the process.) The conversation should occur soon after the first sign of disruptive behavior, and the instructor should express clearly the difficulties caused by the student's behavior and describe the changes in behavior that need to take place. If appropriate, the instructor may recommend that the student seek help from the Counseling Center. The instructor is advised to give the student a written summary of expectations and should also retain a documented record of the student's disruptive behavior and of all interactions he/she has with the student regarding the behavior. (Instructor notes should focus entirely on the behavior itself, not speculate regarding motives or underlying causes of the behavior.)
2) If the disruptive behavior persists after the first conversation, the instructor should seek the advice and intervention of the department chair and the Dean of Studies, both of whom can help the instructor consider alternative classroom strategies, can speak directly with the student about the situation, or can move to the procedure in #4 below. If the consulting group believes that the student behavior might still be ameliorated, the Dean of Studies will prepare a formal letter for the student that outlines the faculty member's expectations regarding acceptable (and unacceptable) classroom behavior. The Dean will also indicate in the same letter his/her recommendation in the event there is a recurrence of unacceptable behavior (for example, immediate withdrawal from the course). Copies of this letter will go to the instructor and the department chair.
3) If an involuntary withdrawal seems necessary, the decision-making process will be as follows (except when, as described above, the case has required immediate intervention by Campus Safety and/or the Dean of Student Affairs): the instructor, the department chair, and the Dean of Studies will interview the student when possible (if this has not already occurred) and make their recommendation to the Dean of Student Affairs (a letter from the Dean of Studies may already be on file as a result of action in #2 above). If the chair is also the instructor of the class, then a tenured, senior member of the department will join this deliberation. A recommendation for course withdrawal requires the concurrence of the instructor and one other member of the consulting team (either the chair or the Dean of Studies). 

4) If the consulting team makes a recommendation to the Dean of Student Affairs, the Dean will determine whether the student should be withdrawn from the class or whether a different course of action is more appropriate. Under most circumstances the student will receive a grade of "W" (or a "WF" if appropriate).

Jon Ramsey, Ann Henderson, Tina Levith 
Draft of August 11, 2003; revised 10/31/03, 11/11/03, 11/19/03, 1/24/04, 1/29/04

FINAL EXAMINATIONS XE "Final Examinations" 


The period of final examinations which concludes the fall and spring semesters is an important part of the student’s academic commitment.  When classes include exams scheduled through the Registrar, faculty policy requires instructors to adhere strictly to the published schedule of dates, times, and places.  The faculty cannot make an exception unless the student has an exam schedule conflict; under no other circumstances should a student request, or a faculty member make, a change in the examination time.  An “exam conflict” is defined as two exams scheduled for the same time slot or three exams in a single day.  Transportation arrangements home, regardless of the home location, do not constitute a legitimate  “conflict.”  Nor are other personal commitments or opportunities regarded as sufficient reason to change the time of an exam. 

A final examination “may not be given in whole or in part prior to the scheduled examination period” (faculty legislation, May 1963).  Regular class sessions are not to be used for this purpose.  Faculty who schedule final exams during the examination period may use whatever portion of the three-hour time slot they regard as appropriate to the test.  In other words, students are not automatically entitled to use the full three hours available.  It is recommended, however, that faculty let students know well before the exam period just how much time they will have for the final exam (see Dean of Faculty memo of January 27, 1992).

GRADE CHANGE/GRADE DISPUTE XE "Grade Change/Grade Dispute" 


Change in Grade XE "Change in Grade"  

No grade may be changed by re‑examination or supplementary work.  In other words, the instructor’s evaluation of the student’s work is considered complete and final once the course grade is submitted to the Registrar.  If the instructor finds that he or she has incorrectly recorded a grade through computational or clerical error, s/he may make a request for change of grade to CAS.  All requests for changes of this sort must originate with the instructor and obtain approval from CAS. 

Students who wish to question a particular grade (either for individual assignments and tests or for the course as a whole) should do so soon after notice of the grade has been given.  They should request an explanation of the grade from the course instructor, who holds final responsibility for his or her grading criteria and judgments.  If, after consultation with the instructor and the department chairperson, the student believes the grade reflects a severe bias or unfair practice on the part of the instructor, the student may present evidence to the Committee on Academic Freedom and Rights.

Grade Changes After the Add-Drop Period

The add-drop period is the last opportunity to change grade option.  This policy includes dropping a course as opposed to withdrawing from a course, and changing the grade option of  satisfactory/unsatisfactory or audit.  Students dealing with exceptional circumstances should petition the Committee on Academic Standing.

GRADING AND GRADE OPTIONS



Grading XE "Grading" 
Skidmore uses letter grades to indicate academic performance and a four‑point scale to compute the term grade point average (GPA.) and the cumulative grade point average.  

Grades are assigned on the following basis: 

	 A+, A
	Distinguished work

	A‑, B+, B
	Superior work

	B‑, C+, C
	Satisfactory work

	C‑, D+, D
	Passing, poor quality work

	F
	Failure, no credit earned


 Quality points and grade point averages are determined on the following basis: 

	A+, A

	4.00
	
	C
	2.00

	A-
	3.67
	
	C-
	1.67

	B+
	3.33
	
	D+
	1.33

	B
	3.00
	
	D
	1.00

	B-
	2.67
	
	F, WF and IF
	No quality points, but the grades do count in the GPA AU-Audit 0.00

	C+
	2.33
	
	
	


Repeating Courses for Credit XE "Repeating Courses for Credit" 
As a general principle, courses may not be repeated for academic credit; the exceptions to this regulation are noted in the individual course descriptions in the Catalog.  If a student earns a grade of “F,” s/he will not be given credit for the course, and the “F” will be figured into the cumulative average.  S/he may repeat the failed course and, if it is completed successfully, the student will be given credit.  The new grade will be figured into the cumulative average and entered on the record.  However, the second grade will not erase the original “F.”  Students may not repeat courses in which they earned a grade of “D”, unless noted as an exception in the Catalog.

Grade Reports XE "Grade Reports" 
Students may access their grades on-line with their user names and passwords and will be notified by the Registrar once they are posted on the web.  Students will receive printed grade reports at their home addresses upon request. Any student who wishes to have a copy of his/her grade report sent to a parent may make this request this in writing through the Registrar’s Office.

Grading Options

The Satisfactory/Unsatisfactory Grading Option XE "Satisfactory/Unsatisfactory Grading Option" 
Students may, within certain limits, select this alternative to the regular grading system:

1) Individual instructors or departments decide whether to offer a course for a grade only, or for grade or satisfactory/unsatisfactory at the student’s option, or only on a satisfactory/unsatisfactory basis. 

2) The College criterion for a Satisfactory grade is the equivalent of a C or better (i.e., performance levels of C‑ and below earn a “U” for the course).

3) The master schedule of courses indicates the availability of satisfactory/unsatisfactory for each course offered that semester.  The student’s decision to choose the graded or S/U option must be made at the time of registration and may not be changed later than the end of the first full week of classes in the fall and spring semesters.  

4) The student may take only one course as satisfactory/ unsatisfactory each semester.

5) Satisfactory/unsatisfactory marks appear on the transcript as “S” for satisfactory completion of work or “U” for unsatisfactory completion of work.  These grades do not affect a student’s cumulative ratio, but a student receiving a “U” will not receive credit for the course.

6) A student may take a maximum total of 16 semester hours for an S/U grade for the Skidmore degree, excluding internships and field experiences.

Auditing a Course XE "Auditing a Course" 
Auditing classes at Skidmore provides students with the unique opportunity to engage in course material without grade assessment.  A request to audit a course may be made prior to the beginning of the semester or only during the first week of classes (with instructor approval) or the second week of classes (with both instructor approval and Committee on Academic Standing approval).  A student may take only two audited courses each semester.

The course instructor, in consultation with the student, will determine the intended purpose of the academic experience and construct a specific level of involvement for the student in the audited course.  If the student is not meeting the defined class responsibilities, the instructor may ask the student to cease attending the audited course and a designation of “AW” (withdrawal from an audited course) will be submitted to the Registrar.

Audited courses will appear on all official transcripts and grade reports as “AU” (or “AW” in the case of a withdrawal) and will not have any impact on the student’s grade point average (GPA).  The student will not receive any credit toward the Skidmore College degree.

Incomplete Grade XE "Incomplete Grade" 
The grade of “Temporary Incomplete” (recorded as “I”) may be given only to a student who has diligently completed a substantial majority of the course work but who, because of serious and unforeseen academic, medical, or personal difficulties, has been unable to complete the work for a course.  In such cases, a grade of incomplete may be submitted by the instructor if both the instructor and the student agree that truly exceptional circumstances warrant an extension of time beyond the normal deadlines of the term: 

1) The student is responsible for making arrangements for completing the course with the instructor.  The instructor must approve a plan to complete all required work for the course; s/he then submits a grade of “I” on the grade roster.  It is recommended that the instructor and student agree in writing on a detailed completion plan. 

2) Incompletes allow a maximum extension of six weeks after a fall, spring, or summer term.  The instructor and student may, however, contract for an earlier completion date (the instructor holds final authority).  Students are responsible for making sure that the required work has been received by the instructor at the appropriate time. 

3) At the end of the six‑week incomplete period, the instructor must submit a grade (A‑F, or S/U) based on the completed work or the portion completed.  In the case of additional unforeseen difficulties, such as complications due to medical problems, a student may request that the professor petition the Committee on Academic Standing for an extension of the Temporary Incomplete.  There can be no permanent grade of Incomplete.   If the instructor does not submit a grade by the end of the six‑week period, the "I" becomes a permanent grade of "IF" (Incomplete Failing).  The “IF” is figured into the grade point average as an “F”. 

4) Students who take an Incomplete and thus do not complete at least 14 semester hours of credit by the regular grading deadlines of the term are not eligible for Honors in that term.

HONORS XE "Honors" 


Deans’ List XE "Dean’s List" 
The Deans’ List is computed for the fall and spring semesters as of the regular deadline for submission of term grades.  If a temporary grade of Incomplete places the student below 14 semester hours of completed work, the student is not eligible for the Deans’ List.  To become eligible, a student must successfully complete at least 14 semester hours and achieve the following grade point average for the semester:  


for Honors, a student must earn a term average of 3.40 to 3.66

for Highest Honors, a student must earn a term average of 3.67 or higher. 

Graduation Honors XE "Graduation Honors" 
Seniors with distinguished academic records may graduate cum laude (3.4‑3.66 GPA), magna cum laude (3.67‑3.79 GPA), or summa cum laude (3.80‑4.00 GPA) upon the recommendation of the Committee on Academic Standing and with the approval of the faculty.  

Departmental Honors at Graduation XE "Departmental Honors" 
Seniors are eligible at graduation for departmental honors when they have earned at least a 3.50 average for all work in the major and at least a 3.00 cumulative average for all work at Skidmore, when they meet specific department criteria (outlined in the Catalog descriptions of the major programs) and are recommended by the department and by CAS, and are approved by the faculty. 


Double majors:  must meet the departmental honors criteria for each of the majors. 

 
(The student may qualify for Departmental Honors in one, both, or neither major.) 


 Interdepartmental majors:  the 3.5 or higher grade point average applies to the 
interdepartmental course work considered as a whole. 

Periclean XE "Periclean" 
The Skidmore academic honor society was formed in 1956 to stimulate intellectual curiosity, to encourage creative activity, and to honor academic achievements.  Elections are held in the fall for juniors who have attained a 3.6 or higher cumulative GPA and for seniors who have at least a 3.4 cumulative GPA, and again before commencement for graduating seniors who have attained a 3.4 GPA.  These grade point averages are based on a minimum of three regular semesters of full‑time work at the College.  The Society sponsors the Periclean Scholar Awards for outstanding senior projects.  

Phi Beta Kappa XE "Phi Beta Kappa" 
Skidmore College was granted a charter by the national honor society of Phi Beta Kappa in 1970, and the Phi of New York Chapter was installed in February 1971.  Candidates for the Bachelor of Arts degree are eligible for election on the basis of academic standing and rules of eligibility established by the chapter, in accordance with the regulations of the National Society.    

Students who qualify for consideration on the basis of grade-point average must also demonstrate breadth of interests in their college program by choosing courses beyond the introductory level in at least three liberal disciplines, while maintaining high academic achievement and academic integrity.  Adequate preparation in a foreign language and mathematics (though not necessarily at Skidmore), competence in writing, and fulfillment of certain Skidmore residency requirements are also necessary.

Outstanding students are thus encouraged to pursue a program which is not only liberal but diversified and challenging.  

National Honor Societies XE "National Honor Societies" 
Skidmore maintains active affiliations with Alpha Kappa Delta (The National Sociology Honor Society), Omicron Delta Epsilon‑‑Alpha Zeta Chapter (The International Honor Society in Economics), Phi Alpha Theta (The International Honor Society in History), Phi Sigma Iota‑‑Omicron‑Omicron Chapter (The National Foreign Language Honor Society), Psi Chi (The National Honor Society in Psychology), and Sigma Delta Pi (The National Honor Society in Spanish). For information on eligibility and activities, consult the chairperson of the appropriate department.  

NOTE:  Violations of the Honor Code will have a significant impact on the student’s eligibility for the various academic honors and honor society memberships (See “Honor Code and Academic Integrity” Section, p. 149). Violations of the Honor Code also render the student ineligible for academic prizes awarded by Skidmore.

HONORS FORUM XE "Honors Forum" 


The Honors Forum, which was inaugurated in the academic year 1998-1999, offers special academic and co-curricular opportunities to the student members of the Forum and to the community at large.  With an anticipated maximum enrollment of approximately 300 students, the Honors Forum promotes a strong sense of intellectual community, especially encouraging the academic aspirations of first-year and sophomore students.  The Forum, as the name suggests, is intended as a structure for organizing and promoting our common interests as an academic community, and invites the participation of all highly motivated Skidmore students in a range of academic and co-curricular opportunities.

In the spirit of inclusivity, the specially designed Honors Forum courses are open, as space permits, to all students who are eager to meet the challenges of unusually demanding course work.  The Honors courses offered each semester in a range of disciplines expect a high degree of involvement from participants, employ more sophisticated materials, and pose more complex questions.  The Forum also sponsors a number of co-curricular and social events each semester, most of them open to the entire community,

Students and others who are interested in the Honors Forum are encouraged to consult the Forum website:  http://www.skidmore.edu/academics/hfc. The website includes detailed information on course offerings, structures for doing “honors” work abroad or through independent study, current membership, the academic and co-curricular requirements of the program, and the application processes. 

Information on the Forum can also be obtained from the Director of the Honors Forum, Professor Philip Boshoff (English Department, ext. 5155), or from Tina Levith, Associate Director, Dean of Studies (Starbuck Center, ext. 5720).

INCOMPLETES



See “Grading and Grade Options” in this Section, p. 106.

INDEPENDENT STUDY XE "Independent Study" 


Independent study opportunities are available to students with strong academic records and background experience (usually juniors and seniors) who want to pursue special academic interests that fall outside the domain of courses regularly offered by the departments.  The student should carefully define a semester’s work which complements his or her background, initiate the proposal with a faculty sponsor, and obtain formal approval from the sponsoring department chairperson and the student’s advisor.  Application to do such work in any semester should be made and approved prior to registration for that term or, at the very latest, before the first day of classes for the term. 

The Registrar’s Office web page (www.skidmore.edu/administration/registrar) includes the Master Schedule, a listing of closed courses, policies, and forms.

INTERNATIONAL BACCALAUREATE XE "International Baccalaureate" 


Six semester hours of credit will be granted for each Higher Level Examination in the International Baccalaureate Program on which a student earned a score of 5, 6, or 7.  

INTERNATIONAL STUDENTS XE "International Students" 


A member of the Admissions Office staff works closely with applications from international students to facilitate visa and housing arrangements and to help students enter into the full academic and social life of the College.  International students are assigned to faculty advisors on the same basis as other entering students.  Additional support is offered by Barbara Opitz, whose office is located in Starbuck Center.  She guides international students through the intricacies of visa regulations, is prepared to answer many of their academic questions, and works with the International Student organization to plan social and cultural activities.  
INTERNSHIPS FOR ACADEMIC CREDIT XE "Internships for Academic Credit" 


Internships for credit serve as a bridge between a student’s college experience and his or her post-graduate career.  They offer a student the opportunity to gain a more nuanced understanding of the problems and possibilities inherent in putting theories learned in the classroom into practice. Internships can be arranged by students themselves or through Skidmore alumni and friends. The Office of Career Services also maintains an extensive library of internship opportunities, and Penny Loretto, Skidmore’s Internship Coordinator, is available in that office to guide students through the process.  Applications and complete guidelines can be obtained from the Dean of Studies Office or from the Dean of Studies website. Students who are in good academic standing may apply for internship experience and academic credit, during any term of the academic year, including both Summer Sessions. A maximum of twelve(12) semester hours of Skidmore internship credit may be counted toward the student’s degree program.  

The course named IN 100: Exploration Internship, described below, is an introductory internship experience open to qualified students in any academic discipline and at any stage in their college studies.  

IN 100:  Exploration Internship

Internship experience for students in all classes who wish to gain professional or vocational experience within an educational context at an entry level, or who wish to have educational and work experience in a field not directly related to an academic department at Skidmore.  Proposals require faculty sponsorship and are reviewed for credit by the Curriculum Committee.  Not for liberal arts credit.

IN 299, 399: Professional Internships

In addition to IN 100, many departments at Skidmore offer “professional” internships at the 299 or 399 level. These opportunities are more centered on a specific academic discipline, are offered at a more advanced level than IN 100, and often carry prerequisites. For full descriptions of these offerings, consult the course descriptions for the appropriate department. 

For convenience the Professional Internship Course numbers are listed below: 

American Studies 299 and 399 (S/U only)

Geology 399 (S/U only)
Anthropology 399





Government 299 and 399

Art History 399





History 299 and 399

Art (Studio) 299 and 399




Law and Society 399 

Biology 299 and 399




Management and Business 399

Chemistry 299 and 399




Mathematics 399  

Classics 399 (S/U only)




Music 299 and 399




Computer Science 399




Physics 299 and 399

Economics 399





Psychology 399 (S/U only)

Education 299





Social Work 299




English 399 (S/U only)




Sociology 299 and 399

Environmental Studies 399



Theater 299 and 399




Exercise Science 299




Women’s Studies 399


Foreign Languages 399





Deadlines for Registration

No later than the end of the second week of classes for the fall or spring semester (i.e., before the end of the two-week add/drop period).  Failure to meet registration deadlines may have a serious impact on a student’s eligibility for financial aid, on early loan repayment, and on “overload” fees.

LEAVES OF ABSENCE XE "Leaves of Absence" 


Complete packets of “Information on Leaves of Absence,” and helpful “Checklists,” are available from the Office of the Dean of Studies.  A student who desires to take a leave from Skidmore College for a semester or a full year and wishes to return to Skidmore must obtain an official leave of absence.  Students should make an appointment with the Office of the Dean of Studies to discuss plans and get information about application procedures, and file a request with the Committee on Academic Standing (no later than October 15 for spring semester and March 15 for fall semester or full year).

Academic Leave of Absence XE "Academic Leave of Absence"  for Study in the United States
For students visiting at other colleges in the United States:  the application requires approval by a faculty advisor and the chairperson of the major department.  Prior approval from Skidmore is required for a student to participate in any off‑campus program of study in the U.S.  Applications are available in the Office of the Dean of Studies and should be submitted to the Committee on Academic Standing through that office well in advance of the anticipated leave.  Approval ensures that course credit for the work outlined will transfer to Skidmore.  (Credit for such work is summarized on the Skidmore transcript, but since the cumulative average is a reflection of the quality of work done at Skidmore, grades earned elsewhere are not figured into the Skidmore GPA).  The CAS generally approves well‑designed academic leave requests for students with a 3.0 or higher cumulative average; lower cums are judged on a case‑by‑case basis, but evidence of a strong academic background remains the central criterion for approval.  On the other hand, students with cumulative averages lower than 3.0 do sometimes receive approval for academic leaves at colleges within the United States.  Academic leave applicants for U.S.-based study away should discuss their plans with Tina Levith in the Office of the Dean of Studies. 
Personal Leave of Absence XE "Personal Leave of Absence"   

The student should discuss plans with the Office of the Dean of Studies and submit an application to the Committee on Academic Standing.  Each case will be judged on its own merits.  A leave of absence for personal emergencies should be handled in the same way. 

Medical Leave of Absence XE "Medical Leave of Absence"  

A medical leave of absence is granted to a student who submits an application to the Committee on Academic Standing.  This request must be supported by a note from the College Health Director, Director of the Counseling Center or a personal physician indicating that a medical problem exists which prevents the student from continuing his or her course work. 

If the request for a leave of absence is denied and the student does not continue at Skidmore, s/he is automatically considered withdrawn from the College.  For readmission one must apply through the Office of the Dean of Studies.

No consecutive leave of absence will be approved for any reason for a period longer than one full year.  Prior to the student’s return to campus, he/she must complete a “Return from Medical Leave” application which includes a form to be filled out by the medical professional.

Normally, the senior year must be taken at Skidmore (see degree requirements), but exceptions are made occasionally for students who can demonstrate good reason to study elsewhere, provided they have otherwise met the two‑year residency requirement and the “maturity level” requirement, as well as the majority of the major requirements. 

*** PLEASE NOTE: Students receiving financial aid should make an appointment with the Office of Student Aid before taking a medical, personal, or academic leave of absence. New federal regulations regarding the payback of Federal loans may affect the student’s financial standing.

MAJOR XE "Major" 


Students normally declare a major at the end of the sophomore year, though some pre-professional programs require an earlier decision and a carefully defined sequence of course selections.  The core of courses for the major lends focus and coherence to the wide diversity of learning experiences which a liberal arts and science education encourages.  Each major leads either to the Bachelor of Arts or Bachelor of Science degree.  The Skidmore College Catalog, which contains both a complete definition of requirements for each major and minor, and descriptions of all the course offerings which contribute to these areas of focus, is the student’s best guide to the major and minor options.  In addition, the section “Academic Departments and Programs” in this handbook provides useful sketches of each major for those who are just beginning to develop a major field of interest. See also “Choosing a Major” and “Strategies for Thinking About a Major” in the “Faculty Advising Program” section under “Advising Sophomores.”

How to Declare a Major  

Students must file with the Registrar a Declaration of Major form signed by the department chairperson of the major department and by a faculty member who will act as the major advisor.  This process must be completed by the end of the sophomore year.  The Declaration of Major Form includes space for changing advisors at the same time.  The signature of the new advisor is required.  If at any time before graduation the student wants to change to another major, a new form must be submitted to the Registrar’s Office.  Any other changes from one advisor to another must also be recorded in the Office of Dean of Studies.  Students who choose a double major or interdepartmental major will need an advisor in both departments.  Students anticipating a self‑determined major should make an appointment with the chair of the Self-Determined Majors Committee or with the Office of the Dean of Studies.  A grade point average of 2.0 is required in the major field for graduation. 

The staff of the Dean of Studies Office and of the Career Services Office will be happy to discuss the entire range of major options with students who need further guidance. 

Interdepartmental Majors XE "Interdepartmental Majors" 
If the student’s major interests are distinctly a combination of two separate disciplines, s/he may, with the advice and guidance of a faculty member from each discipline, pursue one of the “interdepartmental majors” approved by the College.  The available combinations are described in the Catalog. 

Double Majors XE "Double Majors" 
Students may wish to complete all requirements in each of two separate departments and graduate with a double major.  A double major demands considerable self‑discipline and may require course overloads in several semesters as well as some summer course work, since major requirements are not waived for double major candidates.  Course overlap: with approval from both major departments and the Office of the Registrar, a maximum of three courses may be used to meet requirements in both majors simultaneously.  If students have a double major which includes both a B.A. degree department and a B.S. degree department, they may elect to receive either a B.A. or a B.S. degree; however, regardless of the choice, they must still complete the 90 semester hours of liberal arts credit required for a B.A. degree.  A double major involving two B.S. disciplines requires only 60 semester hours of liberal arts credit.  

Self‑Determined Majors XE "Self‑Determined Majors" 
Academically qualified students may pursue an interest through a program not necessarily contained within or related to a major department. The self‑determined major is neither a double major nor an interdepartmental major. Criteria for admission include a gpa of at least 3.0 and the agreement of a member of the Skidmore faculty to advise and supervise the project. In recent years, self‑determined majors have included such areas as arts administration, linguistics, music technology, medical illustration, and religious studies. The degree program must contain a core of not fewer than ten courses pertinent to the student’s central interest, one of these being an independent study project which integrates this core of courses, or a senior seminar or colloquium in which a main project achieves the same goal. Self-determined majors must meet the all-college requirements, including the maturity level requirement.

The student proposes a course of study to the Self‑Determined Majors Committee through the chair of the committee. Normally, a student will apply during the spring of the sophomore year. A self-determined major proposal must be submitted no later than October 15 of the junior year.

Students seeking departmental honors at graduation may submit their final project to the committee for evaluation. There are two conditions for giving a final project honors: 1) both faculty advisors assess it to be excellent; 2) the Self-Determined Majors Committee, based on the advisors’ assessments and its members’ judgments, also deems it worthy of honors. In instances when the SDM Committee is not sufficiently knowledgeable about the subject of a final project to assess it, the SDM may ask a faculty member knowledgeable in the subject to advise the committee.
Detailed procedures for establishing a self-determined major may be obtained from the Office of the Dean of Studies or the chair of the SDM Committee.

MINOR XE "Minor" 


Minors are not required at Skidmore.  The minor options are listed in the Skidmore Catalog along with each department’s course offerings.  All interested students should consult the chairperson of the department in which they would like to minor, or the director of the minor program, and file the minor declaration form with the Registrar’s Office no later than the beginning of the senior year at Skidmore.  The student may elect one or more minor fields of study.  Other interdisciplinary minors are described in this handbook in the section titled “Academic Departments and Programs,” pp. 89-90.  A grade point average of 2.0 is required in the minor field(s). 

MULTIPLE COUNTING OF COURSES XE "Multiple Counting of Courses" 


As a general principle, one course can be used to meet only one major, minor, or all-college requirement.  There are a few exceptions to this rule:

1) In the case of a double major, and with the permission of both major departments and the Office of the Registrar, a maximum of three courses may be counted toward both sets of major requirements.  

2) For a major and a minor program, or for two minor fields, there can be no more than a two-course overlap.

3) With reference to #1 and #2 above, certain major or major/minor overlaps are not permitted.  Students should check such exceptions in the Catalog and with Judy Stephens in the Office of the Registrar.

4) Certain courses, as approved by the College Curriculum Committee and so indicated in the Catalog, may meet two or more all-college requirements.  

PARENTS XE "Parents" 


The very large majority of Skidmore parents expect their sons and daughters to take responsibility for their decisions and behavior at Skidmore, they trust to the College’s expertise and supportive structures, and they seldom if ever attempt to contact the faculty.  Individual faculty will make their own decisions on whether to respond to a parent intervention or inquiry, but faculty should know that they have no obligation to “share” the advising (or teaching) process with a parent.  The Dean of Studies Office and other administrative colleagues do routinely respond to parent inquiries and concerns, and that is part of our function, often a fruitful one.  If a faculty advisor decides to engage in a conversation with a parent at the parent’s request, we encourage the faculty to talk with the student first and the parent second, thus keeping the student’s own concerns and decision-making as the primary focus. We also encourage faculty never to act upon a parent request for the advisor to intervene when the parent asks that his or her request be kept secret from the student.  Honoring a request of this sort sets up a less-than-honest relationship between the student and the faculty member, gives inappropriate cues to the parent, and may then lead to further requests that the advisor “monitor” and report back to the parent.  Our educational commitment is, after all, to the student; an important aspect of that commitment is to help the student become a more informed and independent being.  There is no easy formula for parent and faculty interactions, and we invite you to contact The Dean of Studies Office if you find yourself in a situation with which you are uncomfortable.  

See also “Privacy” in this section, p. 120. 

POST-GRADUATE SCHOLARSHIPS AND FELLOWSHIPS XE "Post-Graduate Scholarships and Fellowships" 


British Marshall Scholarship

 XE "British Marshall Scholarship" 
The Marshall Scholarship finances American students (post U.S. graduation) to study for a degree in the United Kingdom (40 scholarships are available).  The scholarship is for study at any university, in any discipline and covers two years of study.  Deadline:  Early October of the senior year.  Preparation begins in the junior year.  

Website:  www.marshallscholarship.org/

Carnegie Junior Fellows Program XE "Carnegie Junior Fellows Program" 
The Carnegie Endowment Junior Fellows Program provides an opportunity for approximately ten students, who desire careers in international affairs, to a one-year working experience in Washington D.C.  Junior Fellows provide research assistance to Associates working on varied projects, which include trade, environment, international economics, democracy building, and a wide range of other international issues.  The monthly salary is $2500 and includes benefits. The selection process is very competitive and the college may nominate only two applicants (seniors or graduates- who have not begun graduate school). Deadline: Mid-December

Website: www.ceip.org

Fulbright Scholarship

 XE "Fulbright Scholarship" 
The Fulbright Scholarship is the U.S. Government’s premier scholarship program.  It provides an opportunity for American students to study or conduct research in more than 100 countries. Contact:  Professor Matthew Hockenos, Dept. of History.  Deadline:  Early October of senior year.  Preparation begins in the junior year for senior year application.

Website:  www.iie.org/fulbright/us/


Goldwater Scholarship

 XE "Goldwater Scholarship" 
The Barry M. Goldwater Scholarship was established for undergraduate study in order to foster and encourage excellence in science and mathematics.  This is a $7,500 annual scholarship for students who have demonstrated interest in and commitment to a career in mathematics, the natural sciences, and engineering disciplines that contribute to technological advances in the United States.  Contact: Professor Una Bray, Department of Mathematics and Computer Science.  Deadline: Mid-December to early January.  Students may be nominated in either their sophomore or junior year of undergraduate study. 
Website:  www.act.org/goldwater/index.html

Jack Kent Cooke Scholarship XE "Jack Kent Cooke Scholarship" 
The Jack Kent Cooke Graduate School Scholarship is open to seniors and recent graduates. The school may nominate only two candidates. The scholarship amounts vary and provide funding towards graduate school tuition, living expenses, required fees, and books. Scholars may use the award to attend any accredited graduate school in the U.S. or abroad in pursuit of a graduate degree or professional degree.  Deadline: for the preliminary application: March 1st.

Website: www.jackkentcookefoundation.org

James Madison Fellowship

 XE "James Madison Fellowship" 
This fellowship was established by Congress to encourage future secondary teachers of american history, government and social studies.  Junior Fellows are expected to pursue full-time graduate study that leads to a qualifying master’s degree.  The amount is a maximum of $24,000 prorated over the period of study.  Deadline:  February of the senior year.  Preparation begins in the junior year for senior year application.  

Website:  www.jamesmadison.com/main1.htm


Mellon Fellowships

 XE "Mellon Fellowships" 
The Mellon Fellowship in Humanities sponsors exceptionally promising students to prepare for careers of humanistic teaching and scholarship.  The award is a stipend of $17,500 and payment of tuition and fees for the first year of graduate study (doctoral students).  Deadline:  Late October of the senior year.  Preparation begins in the junior year.  

Website:  www.woodrow.org/mellon

Rhodes Scholarship

 XE "Rhodes Scholarship" 
The Rhodes Scholarship funds study at Oxford University for two years.  The scholarship covers educational costs, travel, and an expense allowance.  Deadline:  Mid-October of the senior year.  Preparation begins in the junior year.  Must be nominated by the College.
Website:  www.rhodesscholar.org

Rotary Scholarship

 XE "Rotary Scholarship" 
The Ambassadorial Scholarships were established to further international understanding and improve relations among people of different countries.  Deadline: A minimum of one year prior to planned period of study.  Preparation begins in the sophomore year for study abroad after graduation.  

Website:  www.rotaryfellowships.org/
The Davies-Jackson Scholarship

The Davies-Jackson Scholarship funds two years of study at St. John’s College, Cambridge University.  It is designed for students from families of modest economic means and who are the first in their families to have graduated from college. The scholarship is open to students who wish to study Anthropology, Classics, Economics, Geography, History, Art History, 
Languages, Music, Philosophy, Social and Political Science. Up to two scholarships are awarded. Deadline: early November.

Website: www.cic.edu/caphe/assistance/davies.asp.

The George J. Mitchell Scholarships

The George J. Mitchell Scholarships was established in 1998 by the US-Ireland Alliance. The Scholarship is for graduate study at any of the major Universities in Ireland and Northern Ireland.  Prospective scholars must have a demonstrated record of intellectual distinction, leadership, and extra-curricular activities.  There are no restrictions as to academic field of study.  The applicant’s undergraduate program must provide sufficient basis for study in the proposed field. The Scholarship provides tuition, housing, and an $11,000 grant to cover necessary expenses. Deadline: October 1st.

Website: www.usirelandalliance.org
The Morris K. Udall Scholarship

The Morris K. Udall Scholarship was authorized in 1992 to award scholarships up to $5000 to two groups of undergraduate students: (1) students who are sophomores or juniors in the current academic year, have outstanding potential, and who study the environment or related fields and (2) Native Americans and Alaska Native undergraduate students in fields related to health care and tribal public policy.  Contact: Prof. Judy Halstead, Department of Chemistry and Physics, Director of Environmental Studies. Deadline: Late January.  

Website: www.udall.gov
The Paul & Daisy Soros Fellowships For New Americans

The Paul and Daisy Soros Scholarships provide grants for up to two years of graduate study in the United States for New Americans (a resident alien; naturalized US citizen; or child of parents who are both naturalized citizens). Applicants must be seniors or have completed their undergraduate study.  The fellowship covers a $20,000 maintenance grant and one-half the tuition costs. Students can pursue graduate degrees in any professional field or scholarly discipline in the Arts, Humanities, Social Sciences, and Sciences.  The Fine and Performing Arts are included. Deadline: Mid-October.

Website: www.pdsoros.org
Truman Scholarship

 XE "Truman Scholarship"  

The Truman Foundation awards $30,000 merit-based scholarships to undergraduate college students who wish to attend graduate school in preparation for careers in government or in other areas of public service (wide range including education, environment, social services).  Only four nominees per school year.  Deadline: Late January- Begin preparation in the sophomore year for junior year application.  

Website:  www.truman.gov/
Please note that unless otherwise indicated, the campus contact person for all scholarships and fellowships is Barbara Opitz, whose office is located in Starbuck Center.
PRIVACY XE "Privacy" 


The Family Educational Rights and Privacy Act Policies of Skidmore College

The 1974 Family Education Rights and Privacy Act detailed students’ rights of access to their official educational records. The legislation gives current and former students of Skidmore College the right to inspect, review, and copy their own permanent records. At Skidmore, the permanent records covered by the Act include: the student’s application for admission; high school and/or former college transcript(s); SAT scores; correspondence from the Skidmore Office of Admissions; documents pertaining to grade reports; dates of attendance; approval of leaves of absence; correspondence with the Deans; senior audits; and the materials contained in the student’s career planning file.

The Act includes a list of types of records not open to student inspection. These are parents’ financial statements; confidential letters and recommendations written before January 1, 1975; letters and recommendations written after January 1, 1975 but specifically designated as confidential; ancillary records of instructional, supervisory and administrative personnel; confidential law enforcement records; and records written by physicians, psychiatrists, psychologists, and other recognized professionals or paraprofessionals. Students and former students may request a doctor of their choice to review their medical records.

Colleges are allowed to publish “directory information” including the student’s name, address, telephone number, e-mail address, identification photo, date and place of birth, major field of study, class year, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, enrollment status, degrees and awards received, and the most recent previous educational institution attended. If any current Skidmore student does not want such directory information to be disclosed he or she must notify the Registrar’s Office in writing of the specific information not to be released.  Such notification is necessary within ten days of the first day of classes of the fall semester annually.

Except for parties identified as having legitimate access as defined by the Act, Skidmore College must obtain the written consent of the student before disclosing personally identifiable information from the educational records.  Specifics related to the disclosure process are available upon request in the Registrar’s Office. Students or former students may gain access to their credential files in the Career Services Office only if they have established a non-confidential (or open) file.  Upon request, their open file will be made available for their inspection.  Copies of the file are available for a nominal fee.  

A student or former student who believes that information contained in the permanent record is inaccurate, misleading, or in violation of his or her privacy may request Skidmore to amend the record.  Such a request must be made in writing and must contain specific information. Details related to this appeal process are available through the Registrar’s Office.

In accordance with the Solomon Amendment, Skidmore complies with written requests for lists of enrolled students made by recruiting offices from various branches of the military. The information provided includes: name, anticipated graduation year, birthdate, major(s), and local phone numbers. All of these data elements are considered “directory information.”

PSYCHOLOGICAL DISTRESS AND/OR MENTAL ILLNESS 



See ”Students with Psychological Distress and/or Mental Illness” in section titled “Disabilities,” p. 138
READMISSION



See section titled “Degree Requirements and Registration Information” in this handbook, p. 42.

RELIGION XE "Religion" 


Regulations Regarding Students Unable to Register or Attend Classes Because of Religious Beliefs

Effective July 30, 1992, the People of New York State, represented in the Senate and Assembly, amended the Education Law as follows:

1) No person shall be expelled from or be refused admission as a student to an institution of higher education for the reason that he or she is unable, because of his or her religious beliefs, to register or attend classes or to participate in any examination, study or work requirements on a particular day or days.

2) Any student in an institution of higher education who is unable, because of his or her religious beliefs, to attend classes on a particular day or days shall, because of such absence on the particular day or days, be excused from any examination or any study or work requirements.

3) It shall be the responsibility of the faculty and of the administrative officials of each institution of higher education to make available to each student who is absent from school, because of his or her religious beliefs, an equivalent opportunity to register for classes or make up any examination, study or work requirements which he or she may have missed because of such absence on any particular day or days. No fees of any kind shall be charged by the institution for making available to the said student such equivalent opportunity.

4) If registration, classes, examinations, study or work requirements are held on Friday after four o’clock post meridian or on Saturday, similar or makeup classes, examinations, study or work requirements or opportunity to register shall be made available on other days, where it is possible and practicable to do so. No special fees shall be charged to the student for these classes, examinations, study or work requirements or registration held on other days.

5) In effectuating the provisions of this section, it shall be the duty of the faculty and of the administrative officials of each institution of higher education to exercise the fullest measure of good faith. No adverse or prejudicial effects shall result to any student because of his or her availing himself or herself of the provisions of this section.

6) Any student who is aggrieved by the alleged failure of any faculty or administrative officials to comply in good faith with the provisions of this section, shall be entitled to maintain an action or proceeding in the supreme court of the county in which such institution of higher education is located for the enforcement of his or her rights under this section.

V6-a. It shall be the responsibility of the administrative officials of each institution of higher education to give written notice to students of their rights under this section, informing them that each student who is absent from school, because of his or her religious beliefs, must be given an equivalent opportunity to register for classes or make up any examination, study or work requirements which he or she may have missed because of such absence on any particular day or days.  No fees of any kind shall be charged by the institution for making available to each student such equivalent opportunity.

7) As used in this section, the term “institution of higher education” shall mean any institution of higher education, recognized and approved by the regents of the university of the state of New York, which provides a course of study leading to the granting of a post-secondary degree or diploma.  Such term shall not include any institution which is operated, supervised or controlled by a church or by a religious or denominational organization whose educational programs are principally designed for the purpose of training ministers or other religious functionaries or for the purpose of propagating religious doctrines. As used in this section, the term “religious belief” shall mean beliefs associated with any corporation organized and operated exclusively for religious purposes, which is not disqualified for tax exemption under section 501 of the United States Code.
STUDY ABROAD XE "Study Abroad" 


Skidmore offers academically qualified students a wide range of opportunities to further their global education. Students must have at least a 3.0 GPA, appropriate academic background, and the endorsement of Skidmore College in order to participate in programs abroad. The Office of International Programs is available to assist students in the research and application process, as well as to provide support during their time overseas and upon their return to Skidmore.

Planning is key to a successful study abroad experience. Although applications usually are due the semester prior to participation, there is a good deal of preparation leading up to the application process. Finding a program that meets a student’s academic and personal needs can take some time. Therefore, students who are anticipating study abroad should start exploring program options and admission requirements early in their Skidmore career. 

Students have the opportunity to participate on Skidmore Programs, Approved Programs, summer programs, and faculty-led short-term programs taking place during the winter and spring breaks. Because there is such a wide variety of programs from which our students can choose, we strongly encourage all students to visit the Office of International Programs early in their program selection process. The staff of OIP is able to advise students as to which programs best meet their academic and personal needs. 

Policies and Procedures

Participation Eligibility 

Skidmore student participation in any study abroad program requires prior approval from the appropriate academic representatives of Skidmore College. Participation in study abroad is not automatic. Applicants must present a strong academic record (a GPA of 3.0 or above), plan a course of study appropriate to their background and degree requirements, and apply to a program approved by Skidmore for academic credit – either a Skidmore program or an Approved Program. Although most students participate in study abroad during their junior year, sophomores and seniors are also eligible to participate. All juniors and seniors studying abroad must have completed appropriate all-college requirements and have a formally declared major before applying. Sophomores should discuss their plans with their academic advisors and an advisor in OIP. Most students apply for a particular program the semester before studying abroad; however, some programs require applications a year before participation in the program. Students who are uncertain of their qualifications for study abroad should discuss their concerns with the Office of International Programs.

Academic Credit 

With careful planning and appropriate academic approvals, students may receive full credit for their courses abroad. Credit may also be applied toward major, minor, and all-college requirements with the approval of the Registrar's Office and the student's major or minor department. Course work that has not been pre-approved is not guaranteed for transfer credit. The specific procedures and policies for Skidmore Programs and Approved Programs vary (details follow).  The Office of International Programs will help students with the planning process.

Study Abroad Opportunities

Study abroad opportunities fall under the categories of Skidmore Programs and Approved Programs. Each uses a somewhat different application process and has distinct policies and procedures. There are also opportunities in the areas of work abroad and volunteer work abroad. Unless otherwise indicated, please contact the Office of International Programs for information about these programs.

Skidmore Programs Abroad

Skidmore sponsors programs in China, England, France, India, and Spain. Our programs are designed to offer maximum integration into the host university system and culture while also providing excellent support services to aid students in their transition to a new environment. Students participating on a Skidmore program receive Skidmore credit for all course work successfully completed overseas. Credits toward majors and minors must be approved by the chair of the appropriate department. Grades appear on the Skidmore transcript and count toward the student’s GPA. In addition, all Skidmore grants and loans may be applied to the cost of a Skidmore program.


China

The Skidmore in Beijing program is offered for the fall semester only. It is a unique, field-centered, interdisciplinary study abroad program located at Beijing University. The program emphasizes the creative integration of field-based and classroom learning to further the understanding of Chinese cultures and traditions. Courses, developed specifically for our students and taught at Beijing University, include an intensive language course and three additional content courses taught in English. Two of the content courses are focused on historical and contemporary China. The third course is an independent research project that allows students to investigate and learn about life in contemporary China by conducting directed field-research projects in a discipline of their choosing. In addition, courses have a field studies component, allowing students to study classroom materials in the setting of Beijing. Students live in the residence halls at Beijing University and are provided with an extensive orientation both before they depart and upon arriving in Beijing. A resident director provides on-going support and guidance and works closely with each student to develop and implement the research projects. Students also are paired with tutors who assist them in gathering information and conducting interviews. Participants must have oral and written proficiency of Mandarin Chinese equal to one year of language study at Skidmore (FC101 and FC102). Applications for the Beijing program must be submitted to the Office of International Programs by March 1. 

England 

Skidmore offers students two opportunities to study in England: Skidmore in London and The Shakespeare Programme. 

Skidmore in London is offered for the spring semester only and allows students to enroll in courses at one of four London institutions: University College London (UCL), King’s College, Westminster University, and Regent’s College. As each institution has its own character and academic offerings, students will want to consider carefully the differences among the schools and the courses available. Students are joined in London by a Skidmore faculty member who serves as the program director and provides guidance and support when necessary. Skidmore in London encourages students to create their own, unique experience abroad by affording them enough autonomy so that they may explore London and its many cultural and academic offerings independently. Applications for all program sites must be submitted to the Office of International Programs by September 22. 

Note: Skidmore in London varies from other Skidmore program in that credits are earned as transfer credits and grades will not count toward the Skidmore GPA. However, all other aspects of the program work as they would in a Skidmore program, including the use of financial aid.

The Shakespeare Programme is a fall semester program that affords students the opportunity to study theater, literature, and Shakespeare in England, where they study with internationally respected British faculty members and professional theater artists. The program is affiliated with the British American Dramatic Academy and the Birmingham University Shakespeare Institute. The academic program includes courses in theater history, English literature, playwriting, dramatic criticism, directing, and acting. Master classes and weekly trips to the theater are included in the program. The final week is spent at Stratford-upon-Avon, where students attend Royal Shakespeare Company productions, study with RSC artists, and attend classes arranged by the Shakespeare Institute and the Shakespeare Birthplace Trust. Admission to the program is highly selective. Students must have a cumulative GPA of 3.0 and at least 3.2 in their major. For additional information, consult Professor Lary Opitz, Theater Department.

France 
The Skidmore in Paris program is designed for students with upper-intermediate or advanced knowledge of French and strives to integrate students into the academic and cultural life of Paris. Depending on their language skills, students take selected courses at the Skidmore Center in Paris or are able to enroll directly in courses at various Paris institutions. All students choose from courses in the humanities, fine arts, and social sciences. Internships are also available to students with appropriate qualifications and experience. The resident staff provide on-site support, including organizing housing with families and an intensive orientation session that enables students to become familiar with French life and the French educational system. Participants must complete a minimum of four semesters of college-level French (FF203) or the equivalent. A higher level of French will be necessary for enrollment in selected French university courses. Applications for the Paris program must be submitted to the Office of International Programs by March 15 for the full year or fall semester programs and by October 15 for the spring semester program. 

The Fall Seminar in Paris is offered for the fall semester only offers students and faculty from across the departments an opportunity to develop and deliver a semester-long seminar in Paris, in English, during the fall semester. The program is aimed at offering students with little or no French the opportunity to study a specific topic with Paris as a backdrop. Each year a different faculty member accompanies a group of 10 to 15 students to Paris. Two content courses are tailored to the subject area of the faculty director and two additional courses focus on French language and culture. All courses incorporate academic resources and educational and cultural opportunities specific to Paris and/or France in order to take full advantage of the site. The seminar is developed typically for juniors, but is open to sophomores who meet specific program requirements. Applicants need to meet college requirements concerning study abroad (3.0 GPA or above) and course pre-requisites as defined by the faculty director. There is no language pre-requisite for this program. Applications for the Fall Seminar in Paris must be submitted to the Office of International Programs by March 15. For information about specific Seminar topics, contact the Office of International Programs.
India 

Through consortial arrangements with Bard, Hartwick, St. Lawrence, Hamilton, and Hobart and William Smith colleges, Skidmore offers a fall semester program in India. The Semester in India is designed to utilize field settings and important sites to introduce students to India in its varied manifestations—the richness of its history, philosophy, and culture; the diversity of its peoples and languages; the complexity of its economic, social, and political processes. Skidmore students with strong academic records and personal qualities, and with appropriate academic preparation, may apply to the program. Applications for the India program must be submitted to the Office of International Programs by December 1.

Spain  

Skidmore offers students two opportunities to study in Spain: Skidmore in Madrid and Skidmore in Alcalá. Both programs are run in conjunction with Tufts University and are designed for students with advanced language skills and some understanding of Spanish literature and culture, which normally is satisfied by the successful completion of Spanish 208, 211, 212 or their equivalents. The resident directors in Madrid provide on-site support for both programs, including organizing housing with families and an intensive orientation session that enables students to become familiar with Spanish life and the Spanish educational system. 

The Skidmore in Madrid program allows students to take one or two courses in Spanish language and civilization at the Program Center and to have access to a wide range of course offerings at the Universidad Autónoma de Madrid (UAM) in the humanities, fine arts, and social sciences. (Natural science courses are available only for advanced majors in the field.) Students from any discipline are welcome as long as they have the requisite background in Spanish. The program primarily is run for the entire academic year or the spring semester only. There is no fall semester option in Madrid. Students are expected to successfully complete Spanish 208 or the equivalent. For the program in Madrid, completion of one course in Spanish literature is preferred (Spanish 211, 212, or their equivalents). Applications for the Madrid program must be submitted to the Office of International Programs by March 1 for the full year program and by September 20 for the spring semester program.

The Skidmore in Alcalá program allows students to take one course in Spanish civilization at the Program Center in Madrid and one course in Spanish studies through the Instituto Universitario de Estudios Norteamericanos at the Universidad de Alcalá. In addition participants enroll directly into classes at the Universidad de Alcalá in areas such as theater, history, art history, economics, business, and law. Students from any discipline are welcome as long as they have the requisite background in Spanish. The program in Alcalá may accept a student who has completed Spanish 206 upon the recommendation of the student’s instructor. Applications for the Alcalá program must be submitted to the Office of International Programs by March 1 for the full year or fall semester programs and by September 20 for the spring semester program.

Approved Programs Abroad

In addition to the Skidmore programs abroad, students have the opportunity to participate in a variety of Approved Programs. These Approved Programs include programs around the world that meet Skidmore’s high academic expectations and that offer high quality administrative support for our students. The Approved Programs are linked to Skidmore’s curriculum and are aimed to support various majors and minors, thereby allowing Skidmore to more closely integrate our students’ experiences abroad with their work on campus. Approved Programs include options in Africa, Asia, Australia, New Zealand, Latin America, Europe, and the United Kingdom with program offerings through Advanced Studies in England, the Center for Education Abroad at Arcadia University, CIEE, the Institute for the International Education of Students, the Institute for Study Abroad at Butler University, the School for Field Studies, and the School for International Studies, as well as a variety of university- and college-based programs.

Students studying abroad on Approved Programs will be charged the Skidmore study abroad fee, which is equal to the current fee for Skidmore tuition, room at the apartment rate, and the full meal plan. Students may use all financial aid on all Approved Programs. A complete list of Approved Programs can be found on the Office of International Program’s web site. For more information about Approved Programs, contact the Office of International Programs.

Additional Opportunities Abroad

Summer Programs Abroad

Skidmore regularly sponsors faculty-led summer programs, including an ongoing program in Florence, Italy, through Studio Art Centers International (SACI). The SACI program offers students the opportunity to study studio art, art history, and Italian language for five weeks. Other recent summer programs have included sites in South Africa, Germany, Greece, and the United Kingdom. For additional information on specific summer offerings, please contact the Office of the Dean of Special Programs or the Office of International Programs.

International Affairs Travel Seminar

Of particular interest is the annual International Affairs Travel Seminar. This course offers students from across the disciplines an annual travel seminar during spring semester that is a focused learning experience and combines preliminary course work and research on campus, travel abroad, and subsequent reflection upon return. Students have an opportunity to study the political, economic, cultural, and environmental background of their travel destination before departure. Travel seminars are built around an international theme and offer a different topic each year. During travel abroad (offered for 10 days during spring break in March) students visit appropriate sites and interact with local students, professors, and public figures while exploring the course theme. Upon conclusion of the travel segment, students compare their research and first-hand experiences in order to measure the relationship between theory and practice. The seminar is offered at the 200 level and designed for IA majors and minors but open to all interested students who meet the specific requirements. Applicants need to meet college requirements concerning study abroad (3.0 GPA or above) and course pre-requisites as defined by the instructors. For information about specific Seminar topics, contact the Office of International Programs.
Skidmore’s Teach in China Program at Qufu Teachers University and the University of Petroleum, China 
For more than a decade, Skidmore has sent recent graduates to teach English at these two universities in Shandong Province, the People’s Republic of China. For more information, contact Sandra Welter, Academic Advisor, Master of Arts in Liberal Studies.
STUDY WITHIN THE UNITED STATES



Affiliated Programs
Albany Medical College XE "Albany Medical College" 
Skidmore’s affiliation with Albany Medical College offers minority students with strong academic credentials early acceptance to Albany Med during their second year of undergraduate study. The program is designed to free students from the pressures associated with the medical school application process so that they may use their undergraduate experience to better prepare themselves for a career in medicine. Applications must be initiated      during the sophomore year through the chair of the Skidmore Health Professions Advisory Committee.  Contact Person: Professor Bernard Possidente, Department of Biology

Cardozo Law School Early Admission Program XE "Cardozo Law School Early Admission Program"  

Students from a variety of majors earn credits toward the Skidmore degree during the summer after their junior year spent at Cardozo, are guaranteed admission to Cardozo Law School, and undertake another semester of study at Cardozo during the summer after graduation from Skidmore.  They then begin their second year of law school at Cardozo.  The LSAT must be taken prior to the end of Junior Year.  Contact person:  Professor Christine Kopec, Department of Management & Business.

Clarkson University 3 + 2 Engineering Program XE "Clarkson University 3 + 2 Engineering Program"  

A rigorously structured program for students majoring in mathematics, physics, or chemistry.  Students receive, during the five-year sequence, a bachelor’s degree from Skidmore and a bachelor of engineering degree from Clarkson.  Contact person:  Prof. William Standish, Department of Chemistry and Physics.

Clarkson University 4 + 1 MBA Program XE "Clarkson University 4 + 1 MBA Program" 
Students in the program (usually business majors) earn the M.B.A. from Clarkson in the year following their graduation from Skidmore.  Contact person:  Prof. Betty Balevic, Department of Management and Business.

    Dartmouth College 3/2 Engineering Program XE "Dartmouth College 3/2 Engineering Program" 
A rigorously structured program for students majoring in mathematics or physics.  Students receive a bachelor’s degree from Skidmore at the end of the fourth year and a bachelor of engineering degree from Dartmouth upon completing the fifth year.  Contact person:  Prof. William Standish, Department of Physics. 

Hudson‑Mohawk Consortium XE "Hudson‑Mohawk Consortium"  

This association of colleges provides the opportunity for students to take part of any term’s course work at one of the association institutions, provided that at least half of the term’s course work is taken at the home school.  Member colleges include, for example, Albany Law School, Albany Medical College, the College of Saint Rose, Rensselaer Polytechnic Institute, Russell Sage, Siena, Union College, Hartwick College, the Junior College of Albany, the State University of New York at Albany, and Skidmore College.  

The Registrar’s Office has a full listing of participating colleges and information about courses, some of which are evening courses.  Registration for course work is without extra cost.  Contact person:  Joe Stankovich, Office of the Registrar. 
Marine Biological Laboratory XE "Marine Biological Laboratory" 
A Skidmore affiliation with the Marine Biological Laboratory in Woods Hole allows top-level students to engage in a fall semester of intensive study of environmental science in one of the world’s leading marine research centers.  Students must have excellent science preparation and grades, the endorsement of the director of Skidmore’s environmental studies program, and acceptance by the MBL.  Course opportunities include aquatic and terrestrial ecosystems, aquatic chemistry, mathematical modeling of ecological systems, and microbial methods for ecosystems studies.  Students are also expected to complete an independent research project, participate in a bi-weekly Science Writers Seminar, and attend a weekly seminar featuring prominent outside speakers.  Students interested in the program should consult with Professor David Domozych, Biology Department.

The  4+1 M.A.T. Program XE "Union College 4+1 M.A.T. Program"  with the Graduate College at Union University
Students from several academic majors, with the appropriate foundation courses, earn the bachelor’s degree from Skidmore then pursue the Master of Arts in Teaching at Union, in such subject areas as biology, chemistry, earth science, English, French, general science, German, Latin, mathematics, physics, social studies, and Spanish.  Contact person:  Joyce Rubin, Chairperson, Education Department
The 4 + 1 M.B.A. Program with the Graduate College at Union University

In this program, students earn a baccalaureate from Skidmore and a master's degree in business administration from Union University in the year following Skidmore graduation. Normally, the MBA requires two or more graduate years to complete. Under special agreement, students plan their undergraduate programs to include certain foundation courses normally taken in the first year of study in an M.B.A. program. Contact Person: James Kennelly, Management and Business.

Visiting Student Programs at American Colleges XE "Visiting Student Programs at American Colleges"  

While students do the majority of their work at Skidmore, the College offers the opportunity to take a semester or full‑year program at another school in the United States.  Many colleges in the State of New York and in other states have visiting student programs, or non-matriculated status, and students should contact the Registrar of the college in which they are interested to get information about programs and deadline dates.  Then the prospective visiting student should apply for an official academic leave of absence from Skidmore.  Applicants should have reasonably strong academic records, though averages below 3.0 are sometimes accepted by the Committee on Academic Standing.  

Washington Semester Program XE "Washington Semester Program"  

Selected students spend a semester at the American University in such programs of study as American politics, economic policy, foreign policy, peace and conflict resolution, journalism, justice international business and trade, and international environment and development. The programs involve classroom instruction, internships, and independent research projects.  Contact person:  Prof. Ron Seyb, Department of Government.

SUMMER TERM AT SKIDMORE XE "Summer Term at Skidmore" 


Skidmore's Summer Term, administered by the Office of the Dean of Special Programs, is the College's third term, and offers students the opportunity to enroll in courses drawn from the college's regular curriculum as well in a number of distinctive credit and non-credit special programs in the creative, performing and studio arts.  These special programs all offer performances, concerts, readings, lectures and shows on campus, which offer a rich context for any summer study.       

Summer Academic Sessions 

The two consecutive five week sessions offer a range of courses in the Humanities, Social and Natural Sciences, Mathematics and Business, and enable students to fulfill all-college requirements and departmental requirements, to explore areas of interest and to keep on track or accelerate their progress towards their degree.  Summer students can take further advantage of the varied intellectual, cultural and artistic offerings of the summer campus, as well as the summer resort life of Saratoga Springs.

Summer SIX Art Program
Running concurrently with the Summer Academic Sessions, the Summer SIX Art Program offers students intensive studio experiences in the full range of the studio arts, through credit, non-credit or graduate credit options.    The presence of nationally known artists and lecturers, who provide gallery talks, critiques and workshops, along with the other on- and off-campus opportunities, enhance the studio experience.

New York State Summer Writers Institute

Under the joint auspices of Skidmore and the University at Albany, this program offers writing courses in poetry, fiction, nonfiction, translation, and screenwriting for undergraduate and graduate credit.  Workshops, open readings, and discussions with a wide array of nationally known, prize winning authors -- such as William Kennedy, Joyce Carol Oates, Jamaica Kincaid, Mary Gordon, Robert Pinsky, Russell Banks, Ann Beattie, Oscar Hijuelos and others -- supplement the intensive workshops.  Two-week and four-week sessions are available.

Summer Dance Workshop

This three-week modern dance workshop brings to campus a different leading dance company each summer -- like Mark Morris Dance Group, Twyla Tharp, Garth Fagan, Trisha Brown, Martha Graham Dance Company, Jose Limon Company, Bill T. Jones/Arnie Zane Dance Company, and Paul Taylor's Taylor 2 -- for a company residency and to teach intermediate and advanced dancers in the Skidmore studios.  Typical workshops include classes in modern technique, ballet and repertory, supplemented by seminars in music, dance history, the choreographic process, contact improvisation, and injury prevention.

Saratoga International Theater Institute

Actors, directors, designers, choreographers, writers and dancers enroll in this three-week workshop that includes theatrical training techniques, theoretical research, and the creation of new work by each participant.  The SITI Company, led by Anne Bogart, seeks to redefine and revitalize contemporary theater in the US by emphasizing international cultural exchange and collaboration.  The object of this training program is to develop courageous artists for the theater who are able to integrate new influences from many disciplines into their work.

Summer Jazz Institute

Talented music students who are serious about improving their skills and learning about jazz attend this two-week summer institute.  Daily combo and improvisation classes, as well as one-on-one private instruction with some of the world's finest jazz educators and performers, are the signature features of their experience.  High profile quest artists come to campus to perform and to offer master classes to Jazz Institute students.

Summer Term Abroad

Skidmore typically offers several opportunities for summer study abroad, through programs directed by Skidmore Faculty or through the College’s affiliations with other institutions.  An ongoing affiliation with the Studio Art Centers International (SACI) offers students the opportunity to study Studio Art, Art History, and Italian in this five-week intensive program.  SACI is one of the premier sites for the study of art and art history, located in the center of Florence, Italy.  For information on other summer study abroad opportunities contact the Office of the Dean of Special Programs or the Office of International Programs.

Summer Internships

Summer Internships are designed to give students the opportunity to link their liberal arts education with practical experience.

For further information on these and other summer study opportunities at Skidmore, and for program dates and costs, contact the Office of the Dean of Special Programs.

Note:  Students who have been previously disqualified, dismissed, or suspended from Skidmore may not register for Skidmore summer courses until the end of the suspension period or until they have been readmitted to the college.  When accounts are in arrears, registrations will not be accepted by the Summer Programs office.  For information on course costs and dates, contact the Office of the Dean of Special Programs.

SUMMER TERM AT OTHER INSTITUTIONS


Students who wish to take summer session at another institution must have courses approved in advance, for transfer credit, by the Skidmore Office of the Registrar. Detailed guidelines for transfer of summer course credits, and an “Application for Approval of Summer courses,” are available from the Skidmore Registrar.  Students should especially bear in mind that summer courses must meet minimal contact-hour requirements established by Skidmore and the State of New York and must be at least four weeks in duration.  Students may contact Ruby Grande for specific information.

NOTE:   Deficiency in credit may be made up in summer school at another institution, but a deficiency in the grade point average can only be improved by work taken at Skidmore.  Neither summer school work at Skidmore or elsewhere can correct a deficiency, however, when the student has failed to meet the end‑of‑year  “minimal standards for continuation” and thus faces disqualification.  In other words, a student’s deficient academic standing (whether “probation” or “waiver” status) may not be altered through the completion of summer work.  The Committee on Academic Standing may, however, require summer academic work as one part of a “waiver” plan.

Summer School Approvals XE "Summer School Approvals" 
Matriculated students who wish to take courses during summer sessions at institutions other than Skidmore College and apply these courses to their Skidmore degree should obtain prior approval from the Office of the Registrar. 

Students should submit a completed Summer School Approval Form for review and arrange to have the other institution send an official copy of the final transcript to the Skidmore Office of the Registrar. 

The following policies apply: 

1) Courses must be taken at an accredited, degree granting liberal arts institution. Courses taken at a community college may not fulfill upper level requirements. Students may elect to complete work at institutions in other states, and it is often more convenient to enroll for the summer at an institution close to home. 

2) Courses in sessions fewer than four weeks are not allowed. 

3) The number of courses allowed is determined by the length of the session. One course may be taken in a four week session. Two courses may be taken in five or six week sessions. A maximum of four courses (16 credit hours) may be allowed during the summer. 

4) Studio courses in art, dance, music, and theater must meet the definition for courses in those areas; courses are scheduled for twice the number of classroom hours (1500 minutes per credit hour.) 

5) A grade of "C" or better is required for transfer credit. (C- does not meet this requirement.) If courses are taken on a pass/fail basis, information must be provided showing that the policy of the institution concerned is that a pass = C or better. 

6) Faculty advisor and Office of the Registrar approval is required. The chairperson of the appropriate department must also approve courses fulfilling major/minor requirements. If the student wishes to enroll in a course that has no Skidmore equivalent or wishes to apply a course to an all-College requirement such as laboratory science or foreign language, the appropriate chairperson's signature is required. 

7) Courses taken in disciplines not offered at Skidmore are evaluated in consultation with department chairpersons. Courses in liberal arts may be granted credit as electives. Courses in technical or professional areas usually are not transferable. 

8) An official transcript is required before credit can be awarded. It is the student's     responsibility to arrange to have this sent from the institution to Skidmore. 

9) Grades are not entered as part of the Skidmore record. Grades earned at the other institution are not used in the calculation of the Skidmore grade point average. 

10) Exceptions to these policies must be approved by the Committee on Academic Standing.

TRANSFERRING TO OTHER SCHOOLS



See “Transferring from Skidmore” in section titled “Degree Requirements and Registration Information,” p. 46. 

UNSATISFACTORY WORK NOTICE XE "Unsatisfactory Work Notice" 


On behalf of the faculty, the Dean of Studies Office oversees a system of web-based Unsatisfactory Work Notices that individual faculty are encouraged to use when a student is experiencing serious problems in a course.  While faculty cannot be required to use this system of notification, there is clearly advising value in the student’s receiving unequivocal notice of his or her problems in a course and an indication whether the student could take remedial action or should consider withdrawing from the class.  It is also extremely useful when the Dean of Studies Office, and the student’s advisor, are alerted to the larger picture when a student is experiencing difficulties in more than one course (or is already on probation or a waiver).  Members of the Dean of Studies Office will be happy to answer faculty and student questions regarding use of the “Unsat” system.  The web address for the Unsatisfactory Work Notice is:  http://www.skidmore.edu/administration/dean-studies/forms/unsat.html 

WITHDRAWAL



See “Withdrawal from the College” in section titled “Degree Requirements and Registration Information,” p. 46.

DISABILITIES XE "Disabilities" 
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STUDENTS WITH DISABILITIES AT SKIDMORE



Over the past decade, the number of students with disabilities at Skidmore College has increased, as students with disabilities have become better prepared to meet the selective admission criteria at competitive colleges and universities. However, the number of those actually receiving academic applications has leveled off in the past few years. Currently, approximately 7% of the total student body receives academic accommodations that are based on documented disabilities. There are also students with disabilities who have chosen not to request academic accommodations. 

Although Skidmore does not provide a disabilities support center with specially trained tutors and other resources, we do offer the guidance of a Coordinator for Students with Disabilities, academic accommodations for students with disabilities who meet documentation requirements, and a range of academic and personal support services that can be used by any member of the student body. We expect all students to meet the academic expectations set by the faculty. Some students with disabilities will require additional support and guidance in order to do so. Further information can be obtained on-line or by contacting the Coordinator:

Website:  http://www.skidmore.edu/administration/dean-studies/disabilities.htm   

Cynthia Guile, Ph.D., Clinical Psychologist

Coordinator for Students with Disabilities

Starbuck Center

Phone/Fax:
581-580-8156 / 518-580-5781
cguile@skidmore.edu
Types of Disabilities Commonly Encountered

Students with Learning Disabilities XE "Learning Disabilities" 
The term “learning disability” has a particular meaning in educational settings; it is not a general term for any disability that affects learning. The Joint Council on Learning Disabilities defines learning disabilities as “a heterogeneous group of disorders manifested by significant difficulties in the acquisition and use of listening, speaking, reading, writing, reasoning, or mathematical abilities.  These disorders are intrinsic to the individual, presumed to be due to a central nervous system dysfunction, and may occur across the life span.”

People with learning disabilities are usually of average or above-average intelligence. Given appropriate accommodations, most students with learning disabilities can achieve success in their courses. You may have had students in your classes who have learning disabilities but you didn't recognize them as such. Listed below are some common characteristics of learning-disabled students, although not every student with an LD diagnosis has all of them:

· Reading: slow reading rate, poor comprehension and retention, difficulty identifying important themes, confusion among similar words

· Writing: difficulty with sentence structure, poor penmanship, inappropriate capitalization, spacing difficulties, frequent grammar and spelling errors

· Visual processing: difficulty reading, copying, organizing, and recalling visually presented material

· Auditory processing: difficulty with spoken words, difficulty recalling orally-presented materials

· Oral expression: difficulty with oral expression, inability to verbalize clearly a sequence of thoughts

· Organization: time-management difficulties, problems with starting and completing tasks or following through, lack of organization in note-taking or written assignments, poor test-taking skills

· Mathematics: poor math reasoning and analytical skills, confusion between and among symbols (+, 5, %, $, etc), sequencing difficulties, deficits in basic mathematical skills

Students with Attention Deficit/Hyperactivity Disorder (AD/HD)
AD/HD is a neurological condition that affects learning and behavior and occurs in approximately 5% of the general population. As the slash in the name of the current official diagnosis indicates, individuals with AD/HD can have significant problems with attention, or with hyperactivity, or with both characteristics. The disorder must begin in early childhood. Some people continue to have AD/HD in adulthood. The disorder is defined as a constellation of symptoms such as excessive distractibility triggered by difficulty filtering out extraneous auditory or visual stimuli, a high activity level, low frustration tolerance for lengthy tasks that are not highly stimulating, interrupting others, daydreaming, fidgeting, careless mistakes, and organizational difficulties. These may appear as common student characteristics. However, the student with AD/HD displays these characteristics to a much higher degree than is typical for  his/her age. Symptoms of the disorder are  pervasive across situations and activities, although they may be more or less severe due to the particular requirements of a given situation.

Depending on the severity of the student’s disorder, the symptoms of AD/HD have a varying impact on academic performance. Not all students diagnosed with AD/HD require academic accommodations. When the disorder is sufficiently severe,  there are moderate to severe problems with concentrating on lectures and classroom discussions, taking organized notes, test-taking, time management, completing assignments on time, organizing while studying, and setting priorities.  As with any disorder, AD/HD can be the student’s only diagnosis or can occur in combination with other conditions (e.g., learning disabilities, anxiety or depressive disorders, tics, or obsessive-compulsive disorder).

Here are some common types of assistance for students with AD/HD:

Lectures - During lecture classes, the student with AD/HD may:

· Need the assistance of a note-taker because of missing some of what is said

· Need to sit in the front of the room to improve attention

· Benefit from the use of visual aids, handouts, and the blackboard

· Need the use of a laptop computer to take notes more quickly and completely
Writing Papers - When writing papers, the student with AD/HD may:

· Need to meet with professors for clarification of writing assignments

· Profit from having rough drafts evaluated

Exams - The student may need (accommodations listed from more- to less-often granted):

· to have extended time to complete exams

· to take the exam in a separate setting with minimal distractions

· to use a laptop computer to assist with organizational difficulties

Students in Psychological Distress and/or with Mental Illnesses

During their time at Skidmore, students will typically make huge strides in their intellectual and psychological development. They may fall in love for the first time, with a person or a subject matter or a cause. They will likely experience failure and rejection on a scale that is new to them. They will struggle, we hope, to understand who they are and what matters to them in a world that looks more complicated than they ever realized. They will move to a new place, make new friends and build a life for themselves and four years later they will be expected to repeat that process. They may not always recognize themselves, nor will their friends and families. All of this change, challenge and turbulence is ultimately usually a good thing. 

Most college students make their way through these challenges and changes without serious incident. Some however, struggle more, suffer more and need help. There is growing evidence that the incidence of serious mental illness on American college campuses is increasing. More students are arriving on campuses already taking psychiatric medications and Counseling Centers are reporting both an increased demand for services and an increase in the severity of student symptoms. Here at Skidmore, we are no exception to those national trends. Over the last eleven years, we have experienced a significant increase in both the number of students seen at the Counseling Center and in the number of appointments offered to those students. During the 2004-2005 academic year, 17% of the student population sought help at the Counseling Center, for difficulties that ranged from trouble sleeping, to roommate conflicts, to anorexia, depression and bipolar disorder. 

· The Role of Faculty & Faculty Advisors

Faculty members, because of their close contact with students, are in a unique position to notice students who might be distressed and struggling. An expression of interest and concern from the right person at the right time can make all the difference in the world. College should be, at different points, exciting, overwhelming, challenging and stressful. Ideally that stress is balanced with support, in the forms of teaching, advising, friendship, mentorship and other kinds of help. The vast majority of students with psychological difficulties will be able to have successful and productive academic careers, with appropriate support and intervention. We offer the following guidelines about helping students: 

How to help
Trust your gut: If you experience a sense of unease or concern about a student, it is important to pay attention to your inner signals.

Use your common sense: You don’t need to be able to officially diagnose someone with Major Depression to know that they are in trouble.

Listen carefully: It takes time and close attention to determine that the student who comes in ostensibly to talk about changing their major also wants to talk about their sense of confusion and/or isolation at Skidmore. Sometimes important information will emerge over time as the student begins to know and trust you.

Intervene sooner rather than later: It is tempting to hope that difficult situations will resolve themselves. Some do, but in our experience, early intervention is both easier and more effective.

Know your limits: Different faculty members will have different roles in students’ lives. Being a teacher, advisor and mentor does not mean being a therapist or caretaker. 

Consult with colleagues: As more college students appear to be suffering from more serious types of mental illnesses, they will present with more acute needs, more overwhelming symptoms and more complicated family and life circumstances. We all need support and help to work with these students. The Counseling Center encourages and welcomes calls and contacts from faculty members about situations of concerns.

    When to Refer
Any of the following signals would be reasonable grounds for suggesting to a student that he or she come in to the Counseling Center for an initial consultation. The Counseling Center is located on the first floor of Jonsson Tower, across from Health Services. We are open Monday-Friday from 8:45a.m.-12 noon and from 1p.m.-4:45p.m. Our services are confidential and free of charge to all currently enrolled Skidmore students. Students are welcome to call (580-5555) or stop by to set up an initial appointment. 

Urgent concerns:  Urgent concerns are mental health emergencies where you are worried about the student’s health and safety or the health and safety of others. Examples include: any clear threat of violence to others, severe confusion, disorientation or hallucinations, and an inability to take care the basic tasks of daily life, such as eating and hygiene. Another clearly urgent situation is when a student expresses some intent to hurt him or herself. Most, but not all, individuals who attempt suicide make some communication about their state of mind before acting. These types of communications can range from: direct threats to kill themselves, “good-bye letters”, giving away possessions, to vague statements about life not being worth living. Any communication about suicide or potential for self-harm should be taken very seriously. While the types of situations listed above are not frequent, they do require immediate intervention. You can contact the Counseling Center at 5555 and/or Campus Safety after hours at 5566. Someone from the Counseling Center is always on call during the Fall and Spring academic terms and we can assist you immediately.  

Marked behavior changes: These types of changes might include: withdrawal from a student who is typically very engaged in class, excessive tardiness, exaggerated emotional responses that are not appropriate in a classroom context or high levels of anxiety that interfere with academic performance. While it is normal for stress to occasionally interfere with a student’s academic life, if the interference stretches out over more than two weeks, or if it involves a dramatic drop in performance or presentation, intervention is definitely warranted. Your own nagging sense of concern about a student or a sense that “something is not quite right” is a potentially important indicator here as well. 

Personal communication: Many students confide directly in faculty members, either in person or through journals or other communication, that they are in distress and struggling. Other types of communication are less direct, and might involve repeated requests for personal conferences, vague descriptions or references to “personal problems” or visible signs of self-injury such as recent cuts. Depending on your relationship with the individual student, the context in which you interact, and your own philosophy and personal limits, you may choose to engage the student directly in a conversation about what is troubling them or you may choose to simply suggest that they consult with the Counseling Center to get additional support. 

You feel over your head: Different faculty members will have varying levels of comfort discussing more personal issues with students. However, if you find yourself having the same conversation over and over again with a student, if you find yourself feeling stressed out or overwhelmed about the situation they are describing to you, if you feel angry or afraid of the student or if you find yourself wanting to adopt or rescue the student, you have probably overextended yourself. Professional staff at the Counseling Center can help you sort through the situation, determine what is most appropriate and helpful and consult with you about varying options. 
How to talk with students about your observations and concerns

If you have contact with a student that you believe may benefit from professional assistance, the following suggestions can make that conversation, or series of conversations, as productive as possible.  
Communicate in private: If you can, set aside time during office hours or after class to speak with a student. Doing so maximizes the chances that you will actually be able to help the student talk about what is most important and also communicates to the student that you take their situation seriously. 
Try not to beat around the bush: Use simple and direct language to let the student know that you are worried about them. Often, listing the different changes you have observed and their impact on the student’s classroom performance is a good way to start the conversation. Describing the problems in behavioral terms will avoid sounding judgmental and it may mean the student will be less defensive and more receptive. It’s hard to argue or avoid the facts. “I notice you have been missing a lot of classes lately” or “you have stopped contributing to class discussion” or “I wanted to talk with you about what you wrote in your last journal entry” are potentially good opening statements. Most distressed students will be relieved and appreciative that someone has noticed them. 

When in doubt, listen: Typically, in situations where individuals are suffering and struggling, it is tempting to rush in to reassure, advise, diagnose or “fix” the problem. Often, however, such actions can seem premature, condescending or ill-fitting. It is usually more helpful to be a sympathetic sounding board; someone who can help a student discuss their situation in a mature and considered way. 
Know some facts about the Counseling Center: Giving students concrete information about our       services makes accessing help easier. Many students can be hesitant about seeing a therapist, so your positive and matter of fact attitude can help de-stigmatize mental health services. You can let them know where we are located (1st floor, Jonsson Tower) and that a high number of Skidmore students use our services, for a range of difficulties. The Counseling Center is accessible, free of charge and our services are confidential. We cannot share information with anyone, including information about whether a student has made an appointment with us, without that student’s permission. We can generally see students for a full initial appointment within a few business days of their coming in initially. We also have urgent appointments daily, for those students who are in crisis. If you are concerned about a student who you believe is in crisis, please call ahead and let us know that student may be coming in to see us. If a student is currently seeing one of our staff members, we cannot share specific information with you about them, without their permission, but we welcome information, concerns and questions from you

Please see our website link for more detailed information: 

http://www.skidmore.edu/administration/counseling/
Location: Jonsson Tower 1st Floor (Next to Health Services)

Phone/Fax: 581-580-5555/ 518-580-5562

Hours: Monday through Friday - 8:45 A.M.- 12:00 and 1:00-4:45 P.M.

Staff:

Julia Routbort, Ph.D, Director 

jroutbor@skidmore.edu
Nicole Langlais, M.A., Associate Director

nlanglai@skidmore.edu
Andrew Demaree, Psy.D., Clinical Psychologist

ademaree@skidmore.edu
Gary Oberg, M.D., Consulting Psychiatrist

Some Disabilities Less Commonly Seen at Skidmore

Below are some examples of disabilities that are present at the College but comprise a smaller percentage of our population than those discussed above. However, the number of students in these categories has been increasing noticeably in the past few years.

 Students with Mobility Impairments

Individuals with mobility impairments include those who have orthopedic, neuromuscular, cardiovascular, and pulmonary disease.  People with such disabilities may use wheelchairs, crutches, braces, walkers, artificial limbs, or other assistive devices. Functional limitations may include decreased ability to write due to weaknesses or paralysis, decreased motor coordination, or decreased physical stamina.

Physical access for those with mobility impairments is often a major challenge.  They must negotiate their way through narrow classroom aisles, over uneven surfaces, up ramps, past vehicles that block curb cuts, inside restrooms, and through doors. 

How You Can Help Students with Mobility Impairments:

· Avoid making assumptions about the ability of a student with mobility issues to participate in certain classes, such as physical education. Ask the student what practical adjustments will be needed
· Ask the student what practical adjustments will be needed in order to participate in fieldtrips or activities that require physical mobility
· Ask other students to keep the path of travel clear of books and backpacks
· Request a classroom that has a table for wheelchair users
· Consider that a person with mobility impairment has to negotiate travel through crowded hallways and slow elevators between classes and may be late to your class.  If possible, of course, the student should plan his/her schedule with travel time in mind.

Students with Visual Impairments

Many of the adaptations students with visual disabilities need involve making printed materials more accessible. Your advance planning will greatly help these students. The wide variety in types and severities of visual impairments will require a choice of a range of adaptations, so it is best to find out what your student's specific needs are.

How You Can Help Students with Visual Impairments:
· Avoid making assumptions about the ability of a student with a visual impairment to participate in certain classes, such as art classes. Ask the student what practical adjustments are useful. If needed, refer the student to the Coordinator for Students with Disabilities to obtain any additional accommodations, adaptive services, or equipment.
· If you are teaching a lab, orient the student with a visual disability by describing the surroundings while walking through the area. Keep safety issues in mind (e.g., chemicals, barriers that can trip people, emergency exits).
Students with Hearing Impairments

Persons who have lost their hearing after they developed standard language skills are more likely to use amplification devices or lip-reading than sign language. Lip-reading is challenging, even under ideal conditions such as good lighting and clear articulation. At best, people who lip-read can understand only up to approximately 40% of spoken words. Some students with hearing disabilities will need the services of an interpreter. Repeating yourself or rephrasing will be helpful to people with hearing issues, as will direct eye contact. Some people with hearing disabilities may use spoken language but may not have control of their speaking volume. Written communication is sometimes appropriate in communicating with a person with a hearing disability.

How You Can Help Students with Hearing Impairments:
· Avoid making assumptions about the ability of a student with hearing issues to participate in certain classes, such as a music course. Ask the student what practical adjustments are useful. If needed, refer the student to the Coordinator for Students with Disabilities to obtain any additional accommodations, adaptive services, or equipment.

· Allow students with hearing disabilities to sit in the most advantageous place.

· Reduce background noise, in consideration of those who have partial hearing, some of whom may use amplification devices.
· Do not talk to the class while you are facing away from them.
· Consider arranging chairs in a circle for classroom discussions.
· Male professors need to be aware that facial hair is likely to make it harder for a student to lip-read.
Students with Chronic Physical and Health Conditions

 This category includes such conditions as cancer, AIDS, diabetes, cerebral palsy, and traumatic brain injury. This is a widely varying category in terms of the effects on such factors contributing to learning as concentration, processing speed, physical stamina, and mobility. Supports necessary for these students to participate in college may consist of one or more of the following: practical physical arrangements, academic accommodations, and counseling. Again, the student’s specific diagnosis and individual needs will help determine what supports are most appropriate.
Eligibility For Receiving Academic Accommodation and Aids

In order to determine whether or not a student needs academic accommodations and/or additional auxiliary aids that need to be provided by the College, the student must provide documentation of his/her disability to Skidmore’s Coordinator for Students with Disabilities. The Coordinator will decide whether particular accommodations and auxiliary aids are necessary and will prepare semester letters of accommodations.

Responsibilities of Students with Disabilities

Students with disabilities have the same obligations as any other student to meet and maintain the College's academic standards. Students are responsible for advocating for their own individual needs and for seeking information, counsel, and assistance as necessary. Their responsibilities include:

· Providing appropriate documentation of the disability to the Coordinator for Students with Disabilities in order to determine appropriate academic accommodations

· Distributing semester letters to the faculty at the beginning of each semester
· Contacting faculty promptly when individual concerns rise  
· Meeting with faculty well in advance of exams in order to arrange for extended time or a test location with minimal distractions
General Suggestions for Teaching Students with Disabilities

Accessibility is a broad term. It includes such practical issues as adequate light and sound amplification, specific format of course materials, presentation of information during classes, and a range of other physical and psychological issues. Consideration of the following steps and issues, among others, can be very helpful for students with disabilities:

Textbooks - It is helpful to order them early, during the previous semester if possible. Students may need to order recorded versions. Newer textbooks (after c. 1996) are now available to students with disabilities in electronic formats that must be ordered through the Coordinator for Students with Disabilities. The College also has the 2005 version of Kurzweil software on the network. This allows students who require this assistance to listen to material being read out loud while they are looking at the text.

Course syllabi - These will assist students with disabilities in planning their study and time management strategies. Adding a statement to your course syllabi can encourage students to obtain appropriate accommodations. An example of such a statement would be:

"If you are a student with a disability, please be aware that all academic

accommodations are arranged through the Coordinator for Students with

Disabilities in the Office of the Dean of Studies, in Starbuck Center."
Semester Letters - By the start of each semester, the Coordinator for Students with Disabilities prepares a letter listing the accommodations for each student who qualifies. Whether these letters are mailed to the students or they are required to come to the Coordinator and pick them up, students are responsible for ensuring that they obtain the letters and deliver them to their professors, preferably near the beginning of each semester. 

Note. Except at the instructor’s discretion in highly unusual and temporary circumstances, students who do not have a semester letter should not receive academic accommodations Providing accommodations to a student without contacting the Coordinator for Students with Disabilities places the College in a potentially difficult legal situation and raises questions of equity and fairness to other students. For a variety of reasons, informal accommodations may also not be in the individual student’s best interests in the long run. Please refer students to the Coordinator for Students with Disabilities to initiate all classroom accommodations and to add accommodations not originally authorized. Any faculty member who has general questions about the rationale, logistics, or methods of accommodating students - or about any other aspect of disabilities at the college level - is also welcome to contact the Coordinator for Students with Disabilities.

Students’ confidentiality - Students are not required to disclose information about the nature of their disability to the faculty. They need only provide the semester letter stating their academic accommodations. The Coordinator for Students with Disabilities does encourage disclosure when appropriate. With the student’s written permission, the Coordinator can discuss an individual student’s disability with specified faculty. Again, faculty members may want to place a statement on the syllabus indicating their willingness to address disability issues with students, while acknowledging that it is up to each student whether or not to do so.
Considerations When Advising Students With Disabilities
When advising students with disabilities there are several important factors to keep in mind:

Completion of All College Requirements - Some students with disabilities will have difficulty fulfilling certain college requirements. This issue is most often raised with respect to the foreign language requirement. When advising students in this area, keep in mind that it may require more than one attempt on the student’s part to fulfill the requirements (e.g., students should register for a foreign language course no later than during the sophomore year). Taking a language previously studied or a new language that does not typically present significant challenges at the elementary level is obviously advisable. Only in rare instances is it appropriate for a student to petition the Department of Foreign Languages and Literatures and the Committee on Academic Standing (CAS) for a course substitution. Any student inquiring about a foreign language petition should be referred to the Coordinator for Students with Disabilities for discussion. According to CAS guidelines, such a petition must be submitted to CAS no later than the spring of the student’s junior year.
Course Selection - Balance in course selection is critical for most students with disabilities. When selecting courses, reading and writing loads should be carefully considered. For some students, 12 credits is an appropriate course load. A reduced course load may lengthen degree completion and/or require summer courses.

Scheduling of Classes - Balance is equally important here as well. Courses on a Monday-Wednesday-Friday schedule are often preferable because those classes meet more frequently for shorter periods of time. To allow for a transition period, avoid scheduling classes back to back. Choosing classes is ultimately the student’s responsibility, but it is important for advisors to keep scheduling in mind.

Consultation and referral - Students with academic accommodations are expected to provide their advisors with the first semester letter and with any succeeding ones that are altered. The student is encouraged to discuss strengths and weaknesses with regard to specific courses with his/her advisor. In addition, each student is asked to indicate on the application form for academic accommodations whether or not s/he gives permission to the staff in the Office of the Dean of Studies to share information about his/her disability with the faculty advisor. Most students do give this permission. As needed, and preferably with the student’s knowledge, faculty advisors are encouraged to contact the Coordinator for Students with Disabilities to discuss relevant issues. Another issue to keep in mind is that some students with disabilities will exhibit higher than usual levels of anxiety and self-doubt. In some cases, it is appropriate to suggest that the student go to the Counseling Center for assistance with emotional issues.

Expectations regarding students with disabilities - Advisors should be careful about making assumptions, based on stereotypes, about students’ capabilities, goals, or interests.  If one advisee with a particular type of disability rules out a major, advisors should not assume that the next advisee with the same or similar disability will make the same choice. Individuals differ greatly in the compensatory strategies they have developed, in their attitudes toward their disability, and in the limitations it places on them.  

Overview of the Laws Protecting Persons with Disabilities
The following pages outline the specific laws that have been enacted to mandate equal access for students with disabilities. The legislation regarding disabilities at the college level is essentially about access and opportunity. The overall goal is fairness and equity - helping otherwise qualified individuals to realize their potential. The responsibility for acting within the laws does not fall solely on one individual at the College but rather on the institution as a whole. The purpose of including the legal mandates in the faculty handbook is to provide the historical background for the procedures that Skidmore follows.

The Rehabilitation Act of 1973

 XE "Rehabilitation Act of 1973" 
The Rehabilitation Act of 1973 is generally regarded as the first civil rights legislation on the national level for persons with disabilities. Of direct importance to the post-secondary educational setting is Subpart E of Section 504, which reads:

"No otherwise qualified person with a disability in the United States...shall, solely on the basis of a disability, be denied access to, or the benefits of, or be subjected to discrimination under any program or activity provided by any institution receiving federal financial assistance."

This protection includes, but is not limited to, students who have a physical or mental impairment that substantially limits “one or more major life activities.” 

While Subpart E does not require that special educational programming be developed for students with disabilities at the college level, it does require that an institution be prepared to make appropriate academic adjustments and reasonable modifications to policies and practices in order to allow the participation of students with disabilities in the same programs and activities that are available to non-disabled students.

Under the provisions of Section 504, colleges and universities may not:

· limit the number of students with disabilities admitted

· make pre-admission inquiries as to whether or not an applicant is disabled

· use admission tests or criteria that inadequately measure the academic level of disabled applicants because special provisions were not made for them in the testing procedures

· exclude a student who meets technical standards from a course of study

· measure student achievement using modes that adversely discriminate against the student with a disability. In other words, a test must measure of the student’s ability rather than, in effect, testing the impact of the disability on his or her demonstration of that ability or knowledge.

According to Section 504, and considering general principles of equity, Skidmore must admit academically qualified students with disabilities according to the same competitive criteria that are employed in all admissions decisions. 

All programs conducted through Skidmore are covered by Section 504 - grant-funded programs, off-campus programs, continuing educational programs, etc. The programs and activities, when viewed in their entirety, must be readily accessible to and usable by people with disabilities. There may be cases, of course, in which a student’s disability does not allow him/her to meet the essential academic, physical, or technical requirements of a particular course or discipline.  Faculty are not required to diminish or set aside academic expectations, including acquisition of specific skills, that are clearly and demonstrably essential to the discipline to be mastered or to the particular course.

The Americans with Disabilities Act (ADA), 1990 XE "Americans with Disabilities Act (ADA), 1990" 
The Americans with Disabilities Act is a federal civil rights law enacted on July 26, 1990, in order to integrate persons with disabilities into every aspect of society. It is viewed as a "bill of rights" for persons with disabilities and builds upon many state and federal laws, including Section 504 of the Rehabilitation Act of 1973.  The ADA prohibits discrimination on the basis of disability, and provides for equal access to facilities and programs for disabled individuals. 
The ADA protects any individual with a physical or mental impairment that substantially limits that person in some major life activity, as well as any individual who either has a history of or is regarded as having such an impairment. As with Section 504 of the Rehabilitation Act, the key terms of this definition are: “physical or mental impairment,” “substantially limits,” and “major life activity:”

· “Physical or mental impairment:” In order to fall within the guidelines of the ADA, a covered impairment must be a chronic physiological or mental disorder. Learning disabilities and AD/HD are officially mental health diagnoses.

· “Substantially limits:” An impairment substantially limits an individual in a major life activity if the person cannot perform the life activity at all, or if the individual is limited in the condition, manner, or duration of that activity.
· “Major life activity:” Activities considered major life activities include, but are not limited to, walking, seeing, speaking, breathing, learning, working, and performing manual tasks.

Under the ADA, which draws heavily on Section 504, colleges and universities are prohibited from discriminating against a qualified person with a disability in all aspects of academic life. A “qualified person with a disability” is defined as someone who meets the academic and physical requirements for admission to and participation in the College's programs and activities. A college must provide necessary auxiliary aids and adjustments in the academic realm to accommodate the known physical or mental disabilities of an otherwise qualified individual. Depending on individual circumstances and supporting documentation, modifications for students with disabilities could include:

· extending the time permitted to earn a degree. 
· providing psychological counseling services 

· allowing the use of such learning aids as tape recorders, word processors, and pocket spellcheckers and calculators 
· developing course substitutions within departments (in rare instances, a department may allow course substitution for a college requirement)
· in rare cases, and only if comprehensive documentation of the disability’s impact clearly requires such measures: modifying teaching methods and examinations to meet the needs of  students with disabilities
One of the most important principles to keep in mind is this: A college is under no obligation to ensure the success of students with disabilities, only to make sure that students have the same opportunities as other students to be successful. This is a key difference from the situation during high school, which can lead to confusion on the part of students, parents, and others more familiar with educational institutions below the college level.

Provided below are some general ADA guidelines to protect individuals against discrimination due to a disability:

· A qualified individual with a disability must be given access to programs, activities and services that are offered to others.

· A qualified person with a disability must have an equal opportunity to participate in or benefit from that which is offered to others.
· Individuals with disabilities may not be charged extra for costs incurred in barrier removal, alternatives to barrier removal, reasonable modifications, or the provision of auxiliary aids placed in classrooms, the library, or other locations in order to make the college environment accessible and usable.
Confidentiality Rules and Procedures XE "Confidentiality Rules and Procedures" 
Students with disabilities are protected from discrimination under Section 504 of the Rehabilitation Act of 1973 and under the Americans with Disabilities Act of 1990.  Recognizing that discrimination often occurs as a result of attitudinal barriers and misconceptions regarding the potential of persons with disabilities, these federal mandates for nondiscrimination also include strict rules regarding the confidential treatment of disability-related information.
· Disability-related information should be treated as medical information is handled under the same strict rules of confidentiality.
· Disability-related information is collected and maintained by the Coordinator for Students with Disabilities and kept in secure files with access limited to authorized individuals in the Office of Student Academic Services.
· Disability-related information should only be shared with the College community when there is compelling reason to do so. In all such cases, the student must sign a release of information form. Discussing and signing this form is done with the Coordinator for Students with Disabilities.
Why Are the Rules This Strict?

Some disability-related information is clearly physical in nature and may be easily seen by other individuals interacting with the student. Other disability information is not clearly visible. It is usually easy to understand why it is important to protect the privacy of an individual if s/he has a disability that can engender a strong reaction on the part of other people (e.g., AIDS, certain psychiatric disorders). The federal statutes hold the promise that they will provide no lesser level of protection for an individual with any disability, or for any class of disabled individuals. Since some disability-related information must be guarded closely, all such information should be equally well-protected.

Naturally, students are free to talk with anyone they choose about their disability. They are encouraged to discuss disability-related information with faculty when that information is related to their course of study.  If faculty have concerns about a student with a disability, they should first address the concerns directly with the student. They are also free to contact the Coordinator for Students with Disabilities to convey their concerns, but the Coordinator can only divulge specific information if the student has given permission.
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HONOR CODE AND ACADEMIC INTEGRITY


The Skidmore College Honor Code 

“I HEREBY ACCEPT MEMBERSHIP IN THE SKIDMORE COLLEGE COMMUNITY, AND WITH FULL REALIZATION OF THE RESPONSIBILITIES INHERENT IN MEMBERSHIP, DO AGREE TO ADHERE TO HONESTY AND INTEGRITY IN ALL RELATIONSHIPS, TO BE CONSIDERATE OF THE RIGHTS OF OTHERS, AND TO ABIDE BY THE COLLEGE REGULATIONS.” 

The honor code is recited and reaffirmed annually at the beginning of each academic year. All members of the Skidmore College community are parties to the honor contract and are expected to abide by its provisions.  The honor code covers all aspects of integrity, whether academic or social; the Student Handbook attends particularly to codes of social behavior and outlines the college judicial system and procedures.  Social integrity questions should be directed to Don Hastings, Associate Dean of Student Affairs. 

Every Skidmore student is required by the Honor Code to become thoroughly conversant with the standards of academic and social integrity which prevail at the College.  The Integrity Board and the Board of Review will not regard claims of ignorance, of unintentional error, and of academic or personal pressures as an adequate defense for violations of the Honor Code.  Questions on the responsibilities of academic integrity at Skidmore and on integrity problems should be directed to Grace Burton, Interim Dean of Studies, or Tina Levith, Associate Director, Dean of Studies.

Because the College functions as a tightly integrated community of curricular and co‑curricular experiences, a strict allegiance to its standards of conduct is essential for every student’s well‑being and intellectual growth.  Students should make certain they understand the high value we place on honesty, cooperation, and consideration and the penalties the College imposes for infractions in these areas.  Skidmore not only promotes intellectual honesty vigorously but severely punishes such offenses as plagiarism and cheating on exams. 

The Honor Code Commission requires students to write on their tests and exams the following statement: 

“WHILE TAKING THIS EXAMINATION, I HAVE NOT WITNESSED ANY WRONGDOING, NOR HAVE I PERSONALLY VIOLATED ANY CONDITIONS OF THE SKIDMORE COLLEGE HONOR CODE.” 

This statement, provided by the instructor, should be included in every exam.  Failure on the part of the student to sign this statement indicates that the faculty member responsible should speak to the student about possible Honor Code violations. 

Academic Integrity:  Definitions and Guidelines for Penalties



The following guidelines define for the Skidmore community a context of values within which individual and institutional decisions on academic integrity can be made.  The guidelines, developed by the Integrity Board and reviewed by the Honor Code Commission, Appeals Board, the faculty at large, and the President’s Office, reflect Skidmore’s serious commitment to academic honesty.  No set of guidelines can, of course, define all possible types or degrees of academic dishonesty; thus, the following descriptions should be understood as examples of infractions rather than an exhaustive list, and the recommended penalties are presented as guiding examples as well.  The guidelines are intended as touchstones for complainants and for the Integrity Board, and as a deterrent to potential offenders.  Individual faculty members and the judicial boards of the College will continue to judge each case according to its particular merits and demerits.  It is every student’s responsibility to become familiar with the standards of academic integrity at the College. Violations of the academic Honor Code will be reported on law school applications, transfer applications, etc., and are likely to render the student ineligible for membership in any Skidmore-sponsored academic honor societies or for academic prizes awarded by Skidmore.

Plagiarism XE "Plagiarism" 
Presenting as one’s own, the work of another person (for example, the words, ideas, information, data, evidence, organizing principles, or style of presentation of someone else).  Plagiarism includes paraphrasing or summarizing without acknowledgment, submission of another student’s work as one’s own, the purchase of prepared research or completed papers or projects, and the unacknowledged use of research sources gathered by someone else.  Failure to indicate accurately the extent and precise nature of one’s reliance on other sources is also a form of plagiarism.  The student is responsible for understanding the legitimate use of sources, the appropriate ways of acknowledging his or her academic, scholarly, or creative indebtedness, and the consequences for violating the Skidmore Honor Code.  The Integrity Board and the Appeals Board will not regard claims of ignorance, of unintentional error, and of academic or personal pressures as an adequate defense for violations of the Honor Code. 

Minor offenses:  e.g., failure to acknowledge the source(s) of a few phrases, sentences, or an idea (though not an idea of importance to the thesis or central purpose of the paper or project). 

More serious offenses:  e.g., failure to acknowledge the quotation or paraphrase of a few longer, paragraph‑length sections of a paper, failure to acknowledge the source(s) of a major idea or the source(s) of important pieces of evidence or information, or the source(s) for an ordering principle central to the paper’s or project’s structure. 

Major offenses: e.g., failure to acknowledge the source (quoted, paraphrased, or summarized) of major sections or passages in the paper or project, the unacknowledged use of several major ideas or extensive reliance on another person’s data, evidence, or critical method; submitting as one’s own, work borrowed, stolen, or purchased from someone else. 

Penalties for Plagiarism

All offenses observed by faculty or students must be reported to the Dean of Studies, who will keep a confidential record of the offense, the evidence, and the penalty.  The Dean will also make certain that the student understands his or her rights, the nature and importance of academic integrity, and the probable consequences of a second violation.  

In the case of minor offenses (as defined above), the instructor might make any one or a combination of the following responses: 

· warning without further penalty 

· required rewriting of the paper, but without grade credit 

· lowering of the paper or project grade by one full grade 

In the case of more serious offenses and major offenses (defined above), the instructor might impose one or more of the following: 

· failure on the plagiarized essay, report, or project (no revision or supplemental work accepted) 

· failure in the course (more appropriate to a major offense) 

· request for an Integrity Board hearing, which will consider academic disciplinary 

· probation, another type of academic sanction, or a recommendation for suspension 

Cheating On Examinations XE "Cheating On Examinations"   

Giving or receiving unauthorized help before, during, or after an examination.  Examples of unauthorized help include collaboration of any sort during an examination (unless specifically approved by the instructor), collaboration before an examination (when such collaboration is specifically forbidden by the instructor), the use of notes, books, or other aids during an exam (unless permitted by the instructor), looking upon someone else’s exam during the examination period, intentionally allowing another student to look upon one’s exam, discussing test items during the exam period, and the passing of any exam information to students who have not yet taken the examination.  There can be no conversation while an examination is in progress.  Any prohibited or unauthorized interaction (e.g., talking) between students while an examination is in progress may constitute “cheating,” regardless of the content or intent of the interaction. 

Penalties for Cheating on Examinations

The great variety of exam situations and procedures makes it difficult to outline different degrees of infractions.  However, in determining an appropriate sanction, instructors and the Integrity Board might take the following into account: 

· the degree to which the cheating was premeditated or the student(s) collaborated in receiving or giving unauthorized help on the exam

· the percentage of the student’s exam which was affected by the incident 

· the degree to which the examination procedures in general were jeopardized or other students affected by the cheating incident

Penalties will generally include one or more of the following: 

· failure on the examination 

· lowering of the course grade by one full grade or more 

· failure in the course 

· an Integrity Board recommendation for academic disciplinary probation, another type of academic sanction, suspension, or dismissal

Other Forms of Academic Dishonesty



Multiple Submission

The submission of substantial portions of the same work for credit more than once, without the prior explicit consent of the instructor(s) to whom the material is being (or has in the past been) submitted. 

Penalties Recommended

· failure on the work submitted 

· failure in the course(s)

· an Integrity Board sanction of academic disciplinary probation or other academic sanction 

Forgery

Forging another person’s signature on academic or other official documents (e.g., the signing of a faculty advisor approval, or the misuse of attendance sign‑in sheets). 

Penalties Recommended

· cancellation of the privilege or service gained by the forged signature 

· Integrity Board sanction of academic disciplinary probation or other academic sanction 

Sabotage
The deliberate destruction, damaging, or theft of another’s work or working materials (including art works, lab experiments, computer programs, term papers, or projects).  

Penalties Recommended

· failure in the course 

· Integrity Board sanction of academic disciplinary probation, another type of academic sanction, or a recommendation for suspension 

· monetary fines 

Theft, Damage, or Displacement of Library Materials

The effort to remove uncharged library materials from the library, defacing or damaging library materials, intentional displacement and hoarding of materials within the library for one’s unauthorized private use, the abuse of reserve‑book privileges.  These and related offenses constitute an abuse of the college community’s central resource for the advancement of learning. In certain cases, the failure to return materials to the Library in a timely way when these materials are needed by other members of the Skidmore community may be treated as an academic integrity infraction.

Penalties Recommended

· monetary fines 

· limitation or revocation of library privileges 

· Integrity Board sanction of academic disciplinary probation, another type of academic sanction, or a recommendation for suspension

Computer Abuse and Fraud

Includes the abuses defined in these guidelines under “plagiarism,” “multiple submission,” “sabotage,” “unauthorized collaboration,” “falsification,” and “alteration.”  Members of the Skidmore community are expected to observe the highest standards of academic and social integrity as they use computers for class, office, and individual projects.  Such offenses as computer plagiarism, unauthorized collaboration, entry of another person’s computing directory, data theft or unauthorized alteration, inappropriate use of the electronic mail, and other malicious or dishonest computer activities will be treated as serious infringements of integrity. The official “Code of Ethics for Academic Computing” is available from Skidmore’s Computer Center. 

The College recognizes the following EDUCOM policy statement:


“Respect for intellectual labor and creativity is vital to academic discourse and enterprise.  This principle applies to works of all authors and publishers in all media.  It encompasses respect for the right to acknowledgment, right to privacy, and right to determine the form, manner, and terms of publication and distribution.  Because electronic information is volatile and easily reproduced, respect for the work is especially critical in computer environments.  Violations of authorial integrity, including plagiarism, invasion of privacy, unauthorized access, and trade secret and copyright violations, may be grounds for sanctions against members of the academic community.”

Software Piracy:  The College forbids the unauthorized duplication of copyrighted software.  Even if a program does not contain copy protection to prevent unauthorized duplication, it is illegal to copy commercial software for your own use or by others.  Likewise, knowingly accepting or using copies of “pirated” software violates the Skidmore College Honor Code.

Penalties Recommended

· failure on the material in question when academic credit is at issue

· failure in the course

· limitation or revocation of computer privileges 

· Integrity Board sanction of academic disciplinary probation, another type of academic sanction, or a recommendation of suspension 

 Unauthorized Collaboration

(Closely related to plagiarism or cheating):  student collaboration on projects, papers, or other academic exercises which is regarded as inappropriate by the instructor(s).  The most common faculty assumption is that work submitted for credit is entirely one’s own; however, standards on appropriate and inappropriate collaboration vary widely among individual faculty and the different disciplines.  Students who want to confer or collaborate with one another on work receiving academic credit (e.g., homework assignments, lab reports, exam preparations, research projects, essays, etc.) should make certain of the instructor’s expectations and standards. 

Penalties Recommended

· failure on the work submitted 

· failure in the course 

· Integrity Board sanction of academic disciplinary probation or other academic sanction 

Falsification

The misrepresentation or purposeful mishandling of material or fabrication of information in an academic exercise, academic process, or academic assignment (e.g., the falsification of experimental or computer data, the construction of false documents or the misleading alteration of documents, the false or misleading citation of sources, the purposeful mishandling or misappropriation of registration materials, etc.)  

Penalties Recommended

· failure on the exercise or material submitted for credit 

· failure in the course 

· cancellation of the privilege obtained through falsification 

· Integrity Board sanction of academic disciplinary probation or other academic sanction 

Alteration

Altering material without the instructor’s knowledge or consent in negotiation for a higher grade. 

Penalties Recommended 

· failure on the material altered 

· failure in the course 

Multiple or Subsequent Violations of Academic Integrity 


When a student violates the Honor Code on more than one academic exercise (whether those infractions occurred during the same or different periods of time, or in the same or different courses), Skidmore regards the offenses as an especially serious subversion of our educational mission.  The issue becomes even more egregious when the student has been confronted with the first infraction before the second is committed or discovered. 

Whenever the Dean of Studies receives information on a multiple offense, the Dean may request a hearing before the Integrity Board or initiate an Administrative Hearing. The Dean may also request a hearing for a single but especially serious academic offense.  The student’s social integrity record may be considered at the hearing along with the academic integrity record.  Generally in cases of multiple infractions, or an especially serious single offense, the Integrity Board or Administrative Hearing Board will consider recommending to the Dean of Student Affairs a one‑semester suspension or dismissal from the College, depending on the severity of the violation(s) and other aspects of the individual case.

Other Consequences



Violations of the academic Honor Code will be reported on law school, transfer, study abroad, and similar applications when requested by external organizations.  Further, academic integrity violations make the student ineligible for the Dean’s List (for the period of the sanction), membership in Skidmore and national academic honor societies, Skidmore academic prizes, and honors and prizes at graduation.  For details of this and other academic integrity policies, please consult with the Dean of Studies.                                                                                                                                                                       

Judicial Board



For Judicial Board procedures, please refer to the Student Handbook. Faculty and students may obtain copies of the Student Handbook from the Dean of Students Office in Case Center.

Faculty Response to Integrity Problems



1) Establish your own integrity expectations clearly and positively as part of the intellectual  process and content of each course.  See the pamphlet “The Ethics of Scholarship” for suggestions (available on the Dean of Studies website).

2) For help with suspected plagiarisms, consult the search engines and other materials 

gathered on the Scribner Library website: http://www.skidmore.edu/irc/library/infoservices/informationforfaculty/acadinteg.htm
3) If you believe you are facing a case of student academic dishonesty, consult the Skidmore definitions in this volume, gather the evidence carefully, and consult with Grace Burton or Tina Levith in the Dean of Studies Office.  

4) Talk privately with the student about your suspicions or certainty, trying to treat the issue in a relatively dispassionate and objective manner. Try not to be impressed or swayed by initial student anger, denial, tears, or special pleading; rather, address the evidence, the problem, and the expectations of the Honor Code.  (This advice stems from backlash problems we sometimes encounter when a faculty member becomes too personally and morally connected to the student’s integrity violation.)  Keep a written record of your interactions with the student.

5) If you decide to respond directly to the infraction, please work within the Skidmore integrity definitions and penalty guidelines. The most typical Skidmore faculty response to a plagiarized paper or to cheating on an exam is to fail the student on that academic exercise; however, more or less severe consequences may be warranted.

6) Report all demonstrable academic integrity infractions, and your response, in writing to Grace Burton or Tina Levith in the Dean of Studies Office.  (Note that Skidmore faculty have committed themselves to full reporting in the Faculty Handbook and through subsequent faculty legislation of 1995 and 2000.)  Also supply a copy of the academic material in question and, for a plagiarism, a copy of the source or sources.  Failure to report an infraction may help hide a recurrent pattern and also results in unequal justice. 

7) You may prefer to request an Integrity Board hearing.  Consult with Grace Burton or Tina Levith on this option and the process.  Note that a student who denies his or her guilt, or who believes the penalty imposed is too severe, may also request a formal hearing.

8) If the reported infraction turns out to be a second offense, the Dean of Studies is likely to call for a formal hearing to consider the larger picture, in which case the faculty involved in each infraction will be asked to participate, in effect, as “witnesses.”  Note that easily 90% of reported infractions are single offenses and are resolved as the individual faculty member intended and without a hearing being requested or required.



√ This checklist offers a very simplified set of reminders about a complex and exciting process that involves students in the advancement of knowledge through research.  The most basic reminder is to document every source that has had any significant influence on the work you present to your professor for review.  Further, whenever you are in doubt about academic expectations or documentation processes, ask your professor before you submit the work.  For detailed help on documentation protocols, you can consult the Skidmore Guide to Writing (pages 43-90, or located on the English Department website), other published guides, and staff in the Writing Center (Ladd Hall, 320-321).

In composing this paper I have done the following:

□  Checked carefully any written or verbal instructions my professor provided for this paper/assignment, including finding out the required citation format (MLA, APA, Chicago, etc.).

□  Kept careful notes regarding all of my sources of information and ideas, including accurate bibliographic information on each source.

□  Put quotation marks around every word, phrase, or larger section of prose that is quoted from a published source (whether print or electronic), and including unpublished lectures, media presentations, and peer collaboration.  I have also provided an accurate citation of the source, both in the footnotes or endnotes and in the bibliography.

□  Paraphrased sources entirely in my own words and provided a citation for each paraphrase.

□  Employed a clear and consistent method of documenting all of my sources (print, oral, electronic, web-based) and used the footnote or endnote style appropriate to the discipline of the course (for example, MLA or APA style).

□  Provided accurate citation for sources of reproduced data summaries, tables, graphs, and illustrations.

□  Provided a full bibliography of my sources, according to the documentation style required for the discipline in question.

□  Checked once again to be sure that the difference between my own contributions to the paper and the contributions of others is unmistakably clear.
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DEPARTMENT AND MAJOR PROGRAM CHAIRS

Among their many responsibilities, department and program chairs attend to the content of the major program, to course opportunities for the general student population, and to the quality of instruction in the department.

American Studies



Greg Pfitzer



5026

Anthropology



David Karp



5426

Art and Art History


Kate Leavitt



5039

Art History Program


Rob Linrothe



5056

Asian Regional Studies


Joel Smith



5407

Athletics




Gail Cummings-Danson, Director
5388

Biology




Corey Freeman-Gallant

5086

Chemistry




Vasantha Narasimhan


5129

Classics




Leslie Mechem


5464

Computer Science



Pierre  von Kaenel


5292

Dance




Mary DiSanto-Rose, Director

5375

Economics




Roy Rotheim



5115

Education




Joyce Rubin



5148

English




Linda Simon



5160

Environmental Studies


Karen Kellogg, Director

5198
Exercise Science



Denise Smith



5389

 Foreign Languages and Literatures
Paty Rubio



5219

Geosciences



Richard Lindemann      

5196

Government



Beau Breslin



5248

History




Jennifer Delton


5269

International Affairs


Mary-Elizabeth O’Brien, Director

5117

Latin American Studies Minor

Vivianna Rangil, Director

5217

Law and Society



David Karp, Director


5426

Library




Susan Zappen, Acting Director

5506

Management & Business


Mark Youndt



5108

Mathematics & Computer Science
Pierre von Kaenel


5292

Music




Thomas Denny


5326

Neuroscience



Roy Meyers, Director


5079
Philosophy 



Francisco Gonzalez


5403

Physics




William Standish


5122

Pre-Law




Christine Kopec


5116

Pre-Med, Pre-Dental, Pre-Veterinary
Bernie Possidente


5070

Psychology



Mary Ann Foley 


5302

Religious Studies



Francisco Gonzalez                            5403

Self-Determined Majors


Roy Rotheim



5115

Sociology




David Karp



5426

Social Work



Crystal Moore, Director

5428

Teaching Certification


Joyce Rubin



5148

Theater




Carolyn Anderson 


5433

Women’s Studies



Adrienne Zuerner, Director

5222

SCRIBNER SEMINAR MENTORS 2005-2006 XE "Faculty Advisors of First-Year Students" 


	Anderson, Carolyn (TH)
	American Political and Activist Theater

	Anzalone, John (FLL), Copans, Ruth (LI)
	Detective Fictions, Dark Designs (London)

	Arnush, Michael (CL)
	Democracy Inaction

	Aronson, Lisa (AH)
	African Arts from the Old World to the New

	Belden, Susan (MB); DiSanto-Rose, Mary (DA); Giguere, Ray (CH); Roth, Phyllis (EN); Rotheim, Roy (EC); Marx, Michael (EN); Layden, Sue (HEOP); Rosengarten, Lewis (HEOP); Solomon, Sheldon (PS)
	Human Dilemmas

	Brown, Isabel (DA)
	War and Peace and Eugene Onegin

	Burns, Timothy (GO)
	The Philosophic Basis of the American Founding

	Chen, Mao (FLL)
	China and the West:  The Myth of the Other

	Crone Odekon, Mary (PY)
	The Human Colonization of Space

	Dean, Alice (MA/CS)
	Robot Design Workshop

	Dym, Jordana (HI) and Rubio, Patricia (FLL)
	The Latin American Urban Experience

	Ennis-McMillan, Michael (SASW)
	Emerging Diseases

	Fehling, Patricia (EX)
	The Human Body-From Science to Society

	Fox, William (SASW)
	Saratoga:  People and Places Past and Present

	Frey, Michelle (CH)
	Biotech Revolution

	Gonzalez, Francisco (PH/RE)
	The Good Life in Greek Literature & Philosophy

	Greenspan, Karen (EN)
	The Debate about Women in the Middle Ages

	Hofmann, Mark (MA/CS)
	Mathematics and the Art of M.C. Escher

	Hurwitz, R. Daniel (MA/CS)
	The Search for Pattern and Symmetry

	Jaouad, Hédi (FLL)
	Africa Through Its Changing Cinema

	Kennelly, James (MB)
	Ireland: Myth, Reality, Conflict, Identity

	Kopec, Christine (MB)
	Minority Rights in a Majority Driven Democracy

	Lewis, Thomas (EN)
	The Hudson River in American Life

	Lynn, Mary C. (AM)
	American Taste

	Marsella, Kimberly (GE)
	Dangerous Earth

	Miller, Doretta (AR)
	The Painter’s Canon:  Landscape, Still Life, Figure

	Murphy-Berman, Virginia (PS)
	Psychological Theories of Social Justice

	Page, Christine (MB)
	The Ethics of Tobacco and Alcohol Advertising

	Possidente, Bernard (BI)
	Genes and Generation

	Rohlf, Michael (PH/RE)
	The Idea of Freedom

	Seyb, Ronald (GO)
	American Politics in the Media Age

	Simon, Linda (EN)
	The Mind’s I

	Smith, Shirley (FLL)
	Italy, Fascism and Jews

	Stokes, Mason (EN)
	Sexualities/Textualities

	Taylor, Natalie (GO)
	Educating Citizens for the American Republic

	Thompson, Gordon (MU)
	Musical Creation and Consumption

	Vargha, Lynda (EC)
	Environmental Problems. Economic Solutions?

	Walzer, Susan (SASW)
	Cycles of Marriage and Divorce

	Wiesmann, Marc-André (FLL)
	The Verbal/Visual Encounter in the Western Tradition


FACULTY & STAFF DEALING WITH PARTICULAR PROGRAMS & RESOURCES XE "Faculty and Staff Dealing with Particular Programs and Resources" 


In addition to the faculty advisors, the Office of the Dean of Studies, and the Office of the Registrar, a number of faculty and staff will provide information on special academic programs and resources.

Academic Computing


Beth DuPont


5917

Academic Integrity Issues


Grace Burton & Tina Levith
5720

Academic Program Affiliations

Grace Burton


5720

Advanced Studies in England

Michael Arnush

8111

Tina Levith


5720

Art History Program


Rob Linrothe


5056

Asian Studies



Joel Smith


5407
Athletic Program



Gail Cummings-Danson
5370
Committee on Academic Standing

Tina Levith


5720







Ann Henderson

5710

Dance-Theater Concentration

Mary DiSanto-Rose

5375

Director of the First-Year Experience
Michael Arnush

8111

Early Childhood Center


Karen Brackett

5472

Engineering Coordinator


William Standish

5120

Environmental Studies


Karen Kellogg


5198
Environmental Studies at the 

  Marine Biological Laboratory

David Domozych

5075



Expository Writing



Michael Marx


5173

Foreign Language Resource Center
Cynthia Evans


4336

Graduate Fellowships


Barbara Opitz


8150
Graduate School Planning


Michael Profita

5790







and Donna Marino

5790

Higher Education Opportunity

  Program (HEOP)



Monica Minor


5770

Honors Forum



Phil Boshoff


5155 

IES (Institute for the International 

   Education of Students)


Cori Filson


5355

Institutional Research


Ann Henderson

5710







Joe Stankovich

5717

Intercultural Center



TBA
International Affairs


Mary Beth O’Brien

5216

International Students


Barbara Opitz


8150
Internships for Academic Credit

Grace Burton


5720

Internship Resources


Penny Loretto


5790

Latin American Studies


Viviana Rangil

5217

Law and Society Minor


David Karp


5426
Learning Disabilities


Cynthia Guile


8156
MBA Programs




Clarkson



Betty Balevic


5100

Union




James Kennelly 

5108

Master of Arts in Liberal Studies

Erica Bastress-Dukehart
5489

Math and Computing Lab


Anita Miczek


5280

Neuroscience



Bernie Possidente

5082
Peer Mentors



Michael Arnush

8111

Peer Tutors




Barbara Opitz


8150
Periclean Honor Society


Tina Levith


5720
Pre‑Law Advisor



Christine Kopec

5116

Pre-Medical, Pre-Dental


Bernie Possidente

5082

Qufu University (China)


Sandra Welter


5171

Self-Determined Majors


Paty Rubio


5219

Self‑Instructional Languages

Giuseppe Faustini

5206
Skidmore Programs Abroad 

Office of International Programs
5355
   Summer at SACI in Florence, Italy
Jim Chansky


5590

Social Integrity



Donald Hastings

5765

Social Work Program


Crystal Moore


5428

Student Opportunity Funds

Grace Burton


5720

Summer Sessions



James Chansky

5590

Tang Teaching Museum & Art Gallery
John Weber, Director

8080






Ian Berry, Curator

8080

Teaching Certification


Joyce Rubin


5140
University Without Walls


Ken Klotz, Acting Director
5450

Washington Semester Program

Ron Seyb


5248

Washington Semester Program 

                 in American Studies

Joanna Zangrando

5022
Women’s Studies



Adrienne Zuerner, Director
5219

Writing Center



Phil Boshoff


4331

Office of the Dean of the Faculty XE "Dean of Faculty "  


     Dean of the Faculty
Muriel Poston
5705

Associate Dean of the Faculty
Sarah Webster Goodwin
5705

Registrar and Director of




 
Institutional Research
Ann Henderson
5710

Interim Dean of Studies
Grace Burton
5720

Director of International Programs
Coreen Filson
5355

Director of the First-Year


Experience Program
Michael Arnush
8111

Program Development and 

Sponsored Research Officer 

for the Natural Sciences
Robert P. DeSieno
5285

Director of Culture-Centered Inquiry
TBD

The Office of the Dean of Faculty serves the college’s academic mission. The Office of the Dean of Faculty oversees curricular initiatives, personnel issues, and academic affairs budgetary implementation.  The DoF’s Office also oversees department chairs and program directors, including the director of the new First-Year Experience program.  The DoF’s office is responsible for the recruitment and hiring of faculty; for providing opportunities for faculty to develop their teaching, research, and professional work; and for ensuring effective faculty governance. Other responsibilities include representing Academic Affairs on President’s Staff and the Vice President for Academic Affairs Senior Staff.  The Dean of Faculty Staff includes the Associate Dean, the Registrar/Director of Institutional Research, the Dean of Studies, the Program Development and Sponsored Research Officer for the Natural Sciences and the Director of Culture-Centered Inquiry.  The newly-established College administrative structure has proposed the above configuration; however, further reorganization within the DoF’s Office may occur to better serve the needs of the Dean and the faculty.  In all of their work, the academic deans share a commitment to equitable policies and academic excellence.

OFFICE OF THE DEAN OF STUDIES  XE "Dean of Studies Office" 


Interim Dean of Studies 



Grace Burton


5720

Associate Director 




Tina Levith


5720

Senior Administrative Assistant 


Karen Ernst


5720

This office, located in Starbuck Center, oversees many of the advising services at the College and helps disseminate information about academic policies, procedures, regular programs of study, and special opportunities.  Grace Burton and Tina Levith are the coordinators of a decentralized system of faculty, staff, and student advising. In support of this network of advisors, the Dean of Studies Office works closely with the Registrar and her staff to help faculty with their advising functions, to inform students of all services and opportunities which might promote their academic interests, and to respond to inquiries from students, faculty, staff, parents, and others about the academic life of the College.  Students will, of course, answer many of their own questions by reading the Catalog and the Academic Handbook; the faculty advisor can help interpret these documents and guide the student toward a coherent liberal arts and science education.  

The Office of the Dean of Studies can provide information for the following:

· Advisor assignments and change of advisor

· Academic policies, requirements, and procedures

· Regular or special curricular opportunities

· Student academic difficulties

· Choosing a major or minor

· Self-Determined Majors

· Leaves of absence (academic, personal, medical)

· Advanced Studies in England (ASE)

· Skidmore affiliations with other institutions in the US

· Internships for academic credit

· Academic integrity and the Honor Code

· Student Opportunity Funds

· Academic honors and prizes at Skidmore

· Periclean Honor Society

· The Honors Forum 

· Probation and disqualification

· Readmission to the College

OFFICE OF THE FIRST-YEAR EXPERIENCE



Director of the First-Year Experience     Michael Arnush                    8111

Administrative Coordinator                     Chrisana McGill                   8112

Secretary                                                  Aletheia Mersereau               8111
The Office of the First-Year Experience oversees the curricular, co-curricular and residential aspects of students’ lives in their first year at Skidmore.  The director is in charge of shaping the curriculum of students’ first semester by coordinating Scribner Seminar offerings, which provide our students with the opportunity to make connections across campus – with their instructors who will mentor and advise them, with the co-curricular offerings that enrich our community, and with their residential experiences.  The Office of the First-Year Experience works closely with the staff of the Dean of Studies Office, the Registrar’s Office, and the offices of Residential and Campus Life to ensure that all curricular and co-curricular elements are well coordinated.  Chris McGill, Administrative Coordinator, oversees both fall and spring Orientation activities and is the point person for all students with questions and concerns during their first year at Skidmore College.
OFFICE OF International Programs XE "Registrar's Office" 


Director




Cori Filson


5355

Senior Program Coordinator 

Marie alice Arnold

5355

Program Coordinator


TBA



5355

Program Coordinator


Larry Pickener


5355

Finance Program Coordinator

Kathy Caramanna

5355

Kim Newsom



Administrative Assistant
5355

The Office of International Programs organizes a wide range of opportunities abroad for students and faculty. The office works closely with academic departments and programs to ensure coordination between academic programs at Skidmore and abroad. The office also advises students on program choices and application procedures, helps orient students to the cultural and personal challenges they will encounter abroad, and helps reintegrate students into the life of the college when they return from study abroad. The office provides administrative oversight for Skidmore's programs in Paris, Madrid, Alcalá, London, Beijing, and India, and provides support to other Skidmore programs abroad and Skidmore affiliations.

OFFICE OF THE REGISTRAR  XE "Registrar's Office" 


Registrar




Ann Henderson

5710

Fall and Spring Registration

David DeConno

5710

Special Student Registration

Joe Stankovich

5710







TBA



5710

Graduate Certification


Judith Stephens

5710

Transfer Credit: Summer


Ruby Grande


5710

Transfer Credit: Study Abroad

Anita Harris


5349

Transcripts




Jean Lambert


5716

Advancement Placement Credit 

Anita Harris


5710

Enrollment & Degree Certification
TBA



5710

Grades




Tammy Blair


5714
The Registrar’s Office handles student registrations and is responsible for the creation and maintenance of all student academic records.  This extends to the evaluation of transfer credit for work taken at any institution other than Skidmore.  The office personnel work with faculty advisors, department chairpersons, and the Dean of Studies Office to assist students with the process of making appropriate course selections in order to complete degree requirements.  In particular, Judith Stephens reviews academic records and works with students as they approach graduation.  Judy Stephens and Ruby Grande evaluate all external transcripts.  Judy and Anita Harris assist with study abroad approvals.  Judy Stephens communicates with seniors throughout their final semesters to be sure that all requirements have been met.  In cases where questions concerning major requirements are raised, the department chairperson corresponds directly with Judy Stephens, and this written statement becomes part of the permanent record.  Any student who is interested in planning ahead or in obtaining approval for work taken elsewhere is encouraged to schedule an appointment to discuss academic options.

The Registrar’s Office maintains an extensive website (click on Registrar at Skidmore’s home page) with links to information on:

· Course offerings and availability

· Registration processes
· Forms

· Requesting a transcript

· Degree requirements

· Final exams

· Major declaration

· Grades

· Summer school course work

· Acceleration and reclassification
OFFICE OF THE DEAN OF SPECIAL PROGRAMS 



Dean of Special Programs


Paula R. Newberg


5590

Director of Summer Sessions &

Summer Special Programs

James Chansky


5597

Director of Summer Conferences &

Community Education

Sharon Arpey



5598

 XE “Dean of Special Programs" 
Since its inception in 1976, the Office of the Dean of Special Programs has been the sponsor for many of the College’s innovations in traditional and non-traditional education and community service.  The office is busiest during the summer, when well over 3,000 people pass through the College, the majority of whom are enrolled in the many credit and non-credit programs for students of all ages, in the Arts, the Sciences and the Humanities. Under the aegis of the Office of the Dean of Special Programs, the University Without Walls and Master of Arts in Liberal Studies program offer B.A., B.S., and M.A. degrees through non-residential, full and part-time study.

Summer Programs  (ref. pp.92-94)

Master of Arts in Liberal Studies XE "Master of Arts in Liberal Studies (MALS)" 
The Master of Arts in Liberal Studies program is an external, non-residential program designed for adult learners.  The M.A.L.S. emphasizes a broad range of disciplines, allowing students to integrate knowledge in the arts, humanities, natural sciences, and social sciences.  Students develop individualized programs of study—a combination of courses, independent study, internships, and a final project.  Near the beginning of their program, students attend a one-week seminar on the Skidmore campus in which they study multidisciplinary approaches, research methods, and computer applications.  Those interested in the program should consult the Interim Director, Erica Bastress-Dukehart.

University Without Walls (UWW XE "University Without Walls (UWW)" )

The University Without Walls is Skidmore’s non-residential undergraduate degree program designed for adult students.  Founded in 1971, the program provides a flexible structure for those who seek a rigorous baccalaureate program but for whom a residential, four-year program is not feasible.  With the assistance of Skidmore advisors, UWW students develop individualized programs of study that draw on a variety of educational resources, including college class work, independent study, and internships.  For more information, contact Ken Klotz, Acting Director of University Without Walls. 
Office of the Vice President for Academic Affairs   XE "Dean of Faculty Office" 

 XE "Directories of Advising Resources:Dean of Faculty Office" 


    Vice President for Academic Affairs
Charles M. Joseph

5742

    Incoming Dean of Faculty

    
Muriel E. Poston

5705

Acting Dean of Faculty


Sarah Webster Goodwin
5705

Dean of Special Programs


Paula R. Newberg

5547

Registrar and Director of


Ann L. Henderson

5710

   Institutional Research

Dayton Director, The Frances Young
John Weber


5068

   Tang Teaching Museum & Art Gallery

Director of Information Technology
Justin Sipher


5909

College Librarian/Special Collections
Ruth S. Copans

5506

   Librarian


Interim College Librarian


Susan Zappen


5521

The VPAA reports directly to the President as one of three Board-appointed vice presidents:  the VPAA, the Vice President for Finance and Administration, and the Vice President for Advancement.  The VPAA represents the President to both internal and external constituencies and serves as the Acting President in the absence of the President.  As the Chief Academic Officer, the VPAA works closely with the Vice President for Advancement in matters of fundraising, donor relations, and alumni.  The VPAA also works directly with the Chief Financial Officer in preparing all budgetary issues within academic affairs.  Moreover the VPAA represents the interests of academic affairs to the Board of Trustees.

There are six direct reports to the VPAA:  The Dean of the Faculty, the Dean of Special Programs, the Director of the Tang Teaching Museum, the Director of the Center for Information Technology Services (a dotted-line report along with a direct report to the VPFA), the College Librarian, and the Registrar/Director of Institutional Research.  These six reports comprise the VPAA Staff, which will meet biweekly.  The VPAA meets weekly with the two Deans.

Responsibilities of the VPAA include chairing all searches for deans and directors reporting to the VPAA, as well as preparing performance reviews for the direct reports; the final determination of all budgetary matters in Academic Affairs; the appointment of endowed chairs (in conjunction with the Committee on Appointments, Promotion and Tenure); the coordination of external grants; working closely with CAPT in matters of tenure and promotion; the maintenance of the Faculty Handbook (in conjunction with the Faculty Executive Committee); the coordination, implementation, and evaluation of institutional assessment; and representing the broad interests and issues of Academic Affairs at the monthly Faculty Meeting.

The Vice President for Academic Affairs works closely with the Dean of Special Programs in representing the institution at an array of summer programs, institutes, workshops, and performances.  The VPAA also represents Academic Affairs on the Institutional Planning and Policy Committee.  The VPAA will coordinate the efforts of both the Dean of the Faculty Office and the Office of the Dean of Special Programs in planning programs and initiatives in collaborative ways aimed at advancing the mission of Academic Affairs.
COMMITTEES DEALING WITH THE STUDENT’S ACADEMIC CONCERNS XE "Committees Dealing with Student's Academic Concerns" 


Committee on Academic Standing (CAS)
The CAS formulates and administers policy relating to the academic status of students, including matters concerning honors, probation, requirements for graduation, acceleration, leaves of absence, change of grade requests initiated by faculty members, late registration for courses, disqualification, and other factors affecting students’ progress toward the degree.  Students wishing to bring a petition before the committee should submit it to the Office of the Dean of Studies or to the Registrar.  
Committee on Academic Freedom and Rights (CAFR) 

CAFR serves as guardian of the academic freedom and rights of all members of the academic community, receives inquiries regarding academic freedom and rights, which it may investigate informally and try to resolve, and investigates and makes recommendations on formal charges of such violations from any student, faculty member, administrator, trustee, or from the Committee on Appointments, Promotions and Tenure (CAPT).  All inquiries may be directed to the Chair of CAFR.  

Curriculum Committee 

This committee reviews curricular matters (especially individual course proposals and major and minor requirements) including those which implement policies concerning all‑college requirements.  The committee may also consider curriculum questions brought before it by the faculty, students, and administration, and general recommendations concerning immediate and long‑range curricular matters.  Questions and requests should be forwarded to the chairperson.  
Committee on Educational Policies and Planning (CEPP) 

CEPP is less concerned than the Curriculum Committee with individual course proposals and more centered on short and long‑range educational plans for the College.  The committee is instrumental in clarifying and improving major policies and procedures and in evaluating Skidmore’s current practices and goals.
 Integrity Board (IB) 

Cases charging students with violation of academic integrity  (plagiarism, cheating, abuse of Skidmore Library materials, or other forms of academic dishonesty) or social integrity may be brought before the IB by any student, faculty member, or member of the administration.  Questions concerning academic integrity and hearing procedures should be directed to Grace Burton, Interim Dean of Studies, or Tina Levith, Associate Director in the Dean of Studies Office; questions regarding social issues should be directed to Don Hastings, Associate Dean of Student Affairs.  For detailed information consult the section in this handbook titled “Honor Code and Academic Integrity.”

NOTE:  each of the faculty committees described above includes student representatives.

TECHNOLOGY RESOURCES



Skidmore’s department of Information Technology (IT) encourages students to take advantage of available computers and technology resources throughout the college. This section is intended to address the incoming student’s questions about campus computer systems and capabilities.

HELP DESK

The IT Help Desk is located on the main floor of the Scribner Library. The Help Desk staff will handle questions relating to the campus computing technology resources. You can contact the Help Desk at x5900 or via email at helpdesk@skidmore.edu.

PUBLIC COMPUTING RESOURCES

Public access computer areas are located in Scribner Library, Bolton Hall, Case  Center, Moore Hall, and Howe/Rounds Hall. These locations offer access to PC and Macintosh computers, with course-related software, email, web and Microsoft Office applications installed. The Howe/Rounds lab is open 24 hours a day, while the others are open from 8 a.m. until 11 p.m. during the academic year. 

Media Services offers a specialized multimedia lab in Palamountain Hall.  This lab offers a variety of specialized computing resources for audio, video and image editing. Equipment is available for short-term loan, and Media Services also offers fee-based color printing and CD-ROM production services. 

Student assistants are on duty at the Helpdesk (x5900) and in Media Services (x5940) to help answer questions. 

PERSONAL COMPUTING

Although the College recommends the purchase of Dell and Apple computers, students may bring any brand of computer to Campus. Skidmore’s Computer Depot web site http://www2.skidmore.edu/cits/depot offers detailed information and links to the Dell and Apple educational sales sites.  Some computer supplies are available at the Skidmore Shop.

RESIDENTIAL COMPUTER NETWORKING

Skidmore College has contracted Time Warner Cable to provide their RoadRunner broadband network access in every residential room with a separate modem for each student.  Time Warner will also provide around the clock technical support and free anti-virus software.  Students will be given materials in their room on using the network and getting support.

WIRELESS NETWORK ON CAMPUS

The College has begun to deploy wireless networking technologies.  The areas currently serviced by the wireless network are the CyberCafe, Spa, and locations in the Scribner Library.  More locations will be coming online in the coming years.  For more information on the wireless network go to: http://www2.skidmore.edu/cits/wireless/index.cfm
OFF-CAMPUS NETWORKING

The College does not provide remote access to the Campus network for students.  This includes dial-up connections as well as VPN services.  Students who reside off-campus are encouraged to sign up with an outside Internet Service Provider.

FOREIGN LANGUAGE RESOURCES XE "Foreign Language Resources" 


Foreign Language Resource Center:

The FLRC accommodates a twenty-station Mac lab / multimedia classroom (Bolton 380) providing access to electronic materials developed by Skidmore faculty, commercially produced language software, foreign language word processing programs, as well as access to the Internet.  The multimedia classroom is equipped with multi-region DVD and VCR players with large screen projection.  The student stations also include traditional language lab cassette recorders with headsets for intensive language practice.  In addition to the Bolton 380 classroom, the Foreign Language Resource Center (Bolton 381) has four open stations with audio equipment and computers for use by students on a drop-in basis.  The Bolton 381 area also offers a lounge area for viewing foreign videos (VHS and DVD) and TV from foreign stations received by satellite.  A center work area houses the audio collection, software, textbooks, laser printer, student assistants’ workstation, TV-VCR, multistandard VCR, and a high-speed cassette dubber.  There is also a workroom for the production of multimedia materials, equipped with computers, a scanner, TV-VCR, mini-dv camcorders, and hardware and software to support digitizing and editing video and audio materials.

Director of the Resource Center is Cindy Evans.
HIGHER EDUCATION OPPORTUNITY PROGRAM (HEOP/AOP XE "Higher Education Opportunity Program (HEOP/AOP)" )



The creation of the Higher Education Opportunity Program (HEOP) occurred as a result of a series of statutes approved by the governor and the legislature of New York State between 1964 and 1970. In 1969, the program was initiated in private colleges and universities, with Skidmore College being one of the 24 founding institutions.  HEOP/AOP provides access to higher education for "educationally and economically disadvantaged" residents, and is designed to provide support which will enhance students' academic and personal success in higher education. Among the special services offered are a rigorous Summer Academic Institute, faculty advising for the first two years, testing, academic counseling, tutoring, classes and enrichment opportunities. HEOP/AOP sends out academic evaluations to faculty twice each semester. Those interested in the special features of the HEOP/AOP programs should consult Monica Minor, Director of HEOP/AOP.

HONORS FORUM XE "Honors Forum" 


The Honors Forum, which was inaugurated in the academic year 1998-1999, offers special academic and co-curricular opportunities to the student members of the Forum and to the community at large.  With an anticipated maximum enrollment of approximately 300 students, the Honors Forum promotes a strong sense of intellectual community, especially encouraging the academic aspirations of first-year and sophomore students.  The Forum, as the name suggests, is intended as a structure for organizing and promoting our common interests as an academic community, and invites the participation of all highly motivated Skidmore students in a range of academic and co-curricular opportunities.

In the spirit of inclusivity, the specially designed Honors Forum courses are open, as space permits, to all students who are eager to meet the challenges of unusually demanding course work.  The Honors courses offered each semester in a range of disciplines expect a high degree of involvement from participants, employ more sophisticated materials, and pose more complex questions.  The Forum also sponsors a number of co-curricular and social events each semester, most of them open to the entire community,

Students and others who are interested in the Honors Forum are encouraged to consult the Forum website:  http://www.skidmore.edu/academics/hfc. The website includes detailed information on course offerings, structures for doing “honors” work abroad or through independent study, current membership, the academic and co-curricular requirements of the program, and the application processes. 

Information on the Forum can also be obtained from the Director of the Honors Forum, Professor Philip Boshoff (English Department, ext. 5155), or from Tina Levith, Associate Director, Dean of Studies (Starbuck Center, ext. 5720).

   (THE OFFICE OF) INTERNATIONAL PROGRAMS XE "International Programs, Office of" 


The Office of International Programs organizes a wide range of opportunities abroad for students and faculty. The office maintains a study abroad library, advises students on program choices and applications procedures, helps orient students to the cultural and personal challenges they will encounter abroad, and helps reintegrate students into the life of the college when they return from study abroad. The office provides administrative oversight for Skidmore’s programs abroad and provides support to students, faculty and parents regarding Skidmore’s partner programs abroad. 

RESOURCES OF THE LUCY SCRIBNER LIBRARY XE "Library, Scribner" 


Resources 

The collections of the Lucy Scribner Library include approximately 470,000 volumes housed on five floors.  The Library provides print or electronic access to more than 25,000 journals and periodicals and is a United States Federal and Map Depository Library and New York State government documents depository.  Many of the periodicals and documents are found in among the collection of 235,000 microforms.  The Library also houses collections of approximately 8000 sound recordings, more than 125,000 slides in the areas of art and art history, art reproductions, a growing video library of both feature films and documentaries. The growing electronic collection includes more than 3500 electronic books ,as well as access to historical newspapers, poetry and theater collections and digital images. Skidmore College archives and a rare book collection include Victorian book illustrations, contemporary literature, Saratogiana, and Science Fiction.  Most materials in the Library’s collection are listed in the online catalogue, Lucy2.
The first floor of the Library contains the reference collection and services, the circulation and reserves desk, the interlibrary loan office, government documents, media collections, and current periodicals.  In addition, there are group study rooms designated for multimedia use, multimedia carrels that support audio, video and multimedia and more than 50 computer workstations.  The second floor contains the general circulating collection (A-G, N, and TR), the art and visual resources collections and areas for their use, and library and art history departmental offices.  The College’s archives and special collections are located on the third floor adjacent to the Pohndorff Reading Room.  The third floor also houses a curriculum library, more of the general collection (H-M, P), group and individual study rooms and carrels, and open reading areas.  The fourth floor contains additional group and individual study rooms and carrels, more of the circulating collection (Q-Z), and additional computer workstations.  Bound and microform periodicals are housed on the Lower Level.

The Library's newly redesigned website, http://www.skidmore.edu/library, provides access to many electronic resources. 

Locating Library Materials in Lucy2 and other Databases

Lucy2, the Library’s on-line catalog, can be accessed in the Library, through the campus network, or through the Internet at http://lucy2.skidmore.edu.  

The library also provides access to more than 100 bibliographic and full - text databases including EbscoHost (a general undergraduate journal article database), Lexis/Nexis (current affairs, business and legal information), and many subject - specific databases.

Using and Borrowing Materials

A valid College ID card is required to charge out any library materials.  All materials borrowed must be returned by the last day of final exams each semester.  Students will receive notice to inform them of overdue materials and they are responsible for any items charged out to their ID.

General Collections

Books (excluding the “Browsing Collection,”) sound recordings, and government documents circulate for 6 weeks.  Two renewals possible.  FINES:  $.25 / day to a maximum of $25.00/item.
Browsing Collection

Books circulate for 2 weeks.  One renewal possible.   FINES:  $.25 / day to a maximum of $25.00/item.
The Browsing Collection, in the Galant Reading Room, contains current fiction and light reading.

Curriculum Collections

Materials circulate for 3 weeks.  One renewal possible. FINES:  $.25 / day to a maximum of $25.00/item.
This collection supports the elementary education major and is located in the southwest corner of the third floor.  Educational media, games and multimedia software are available at the Circulation Desk. 

Videos & DVDs

Videos and DVDs circulate for 3 days.  (Exceptions:  videos and DVDs required for immediate class use or designated for in-library use only.) One renewal possible.  FINES:  $1.00 / day, to a maximum of $25.00/item.
Videos are usually protected by copyright and may not be used for public gatherings nor loaned to non-students.  Videotape players are available for individual use in the media carrels on the first floor and the media rooms on the first floor of the library.  DVDs may be played on any of the computer workstations in the library. Headphones are available at the Circulation Desk.

Reserve Collection

3 Hour Reserves – For use in library only.  FINES:  $2.00 per hour/item.

1 and 3-Day Reserves - FINES:  $2.00 per day/item.

Faculty often place photocopies, books, videos, or music on Reserve for their classes.  The instructor stipulates the length of time that reserve materials circulate. 

Materials kept behind the circulation desk are known as “closed reserves.”  Reserve materials placed on open shelving outside of the Art History offices are known as “open reserves.”  Some open reserves may not leave the Library, but others may be checked out for a period of time stipulated by the course instructor.

To find out what materials are on reserve for a class, students should consult the course reserve module of the on-line catalog, Lucy2.  Reserves may be searched by instructor, department, or course.

Recall of Material

$2.00 per day, to a maximum of $25/item.

If a book is out for longer than three weeks the patron may ask that the book be recalled. Books that are recalled must be returned within 48 hours after the notice is mailed or the borrower will be fined. If an item is needed for course reserve, it can be recalled at any time.

Lost Materials

$25.00 standard replacement charge for Curriculum Library books 

$50.00 standard replacement charge for non-art books, videos, compact discs, and other items.

$75.00 standard replacement charge for art books

Please note that the standard replacement charges are minimum fees. More expensive items will incur a fee of cost plus $10. service charge.

Items not returned within 75 days of the due date will be considered lost and the borrower will be charged accordingly.  Should the items subsequently be returned to the Library, the fines incurred up to that date will be imposed and a refund of the difference authorized.

Reference Assistance

The Reference/Information Desk is located in the center of the first floor.   Librarians help students find quick factual information, show them how to use library resources, and assist them in planning and executing research strategies.  The desk is staffed Monday - Thursday 10:00 a.m. - 5:30 p.m. and 6:30 p.m. - 10 p.m., Friday 10:00 a.m. - 3:00 p.m., Saturdays 2:00-5:00 (second half of the semester only) and Sundays from 2:00 p.m. - 5:00 p.m. and 6:00 p.m. - 10:00 p.m.  There is also an email account (rdesk@skidmore.edu) to which you can send questions, or you can call the desk at x5503.

More extensive reference assistance may be requested by setting up a consultation with one of the subject specialists.  Ask at the Reference Desk for the appropriate person.

Access to Materials in Other Libraries (Interlibrary Loan)

If students find a need for materials not in the collection, they have access to virtually any monograph or journal through the Library’s interlibrary loan arrangements with local libraries, the Oberlin Group (a consortium of seventy liberal arts colleges,) and a national library network.  Material available from libraries in this area can be obtained in about 7-10 days; material available from more distant libraries may take longer. 

The lending library sets the due date for interlibrary loans, but most lend for a month.  Renewals should be requested through Skidmore’s interlibrary loan office at least one week prior to the due date.  Late return of loaned materials may result in a fine and may jeopardize Skidmore’s borrowing privileges at the lending library.  You can contact the interlibrary loan office in person or by telephone (X5520) Mon-Fri, 8:30 am – 4:30 pm, or send email to illdesk@skidmore.edu.

Students can also use local libraries courtesy of the Direct Access Program (DAP) of the Capital District Library Council (CDLC).  Students must first request a CDLC DAP card from the Skidmore Library Circulation Desk.  The card is valid for the current semester.

Library Hours

During the regular academic term, Scribner Library is open for student use more than 100 hours each week.  Additional hours of operation are provided during final exam periods.

Monday - Thursday
8 a.m. - 1 a.m.

Friday


8 a.m. - 10 p.m.

Saturday


9 a.m. - 10 p.m.

Sunday


11 a.m. - 1 a.m.

MATH AND COMPUTER SCIENCE RESOURCES XE "Math and Computer Science Resources" 


The MCS Peer Tutoring and Computing Lab

Harder Hall is operated by the Department of Mathematics and Computer Science to provide tutorial and computing support for courses in Mathematics and Computer Science.  The lab is equipped with Dell personal computers that are connected to the campus network.  Quantitative Reasoning Tutors are available to assist students working to satisfy QR1, and, in addition, peer tutors are provided to assist students enrolled in departmental courses.

STUDENT OPPORTUNITY FUNDS XE "Student Opportunity Funds" 


Twice each fall and spring semester the College reviews student applications to support research and creative projects and presentations at professional academic conferences.  Grants are generally $150-4                            00, but a few larger grants of $700-900 are also available when funds permit.  Forms and guidelines are available from the Dean of Studies Office or on the office website: http://www.skidmore.edu/administration/dean-studies/

TUTORS XE "Tutors" 


Peer Tutors 

 Peer Tutors are available to all students free of charge for coursework in all disciplines.   Students may inquire at the Office of the Dean of Studies Office.
WRITING RESOURCES XE "Writing Resources" 


The Writing Center

The Writing Center offers students individual help in any academic and personal writing projects.  Maintained by the English Department and directed by Philip Boshoff, Associate Professor of English, the Writing Center is located in Ladd Hall, Room 321.  Skidmore sophomores, juniors and seniors majoring in subjects across the disciplines staff the Writing Center.  Tutors are especially effective in helping students generate ideas, organize material, and clarify writing style.  The Writing Center is not a proofreading service, but tutors will answer students’ questions about grammar, punctuation, and effective style.  Whether students are new to college writing or already accomplished writers, they will find that a one-to-one meeting with a Writing Center tutor will help them become better, more self-sufficient writers.  The Writing Center is open daily, afternoons and evenings.  Students may call extension 4331 (580-7400, X4331 from off campus) to make an appointment or they may walk in for tutoring during open hours.  

The Charlotte M. Lanzit Center for Computers and Writing

The Charlotte M. Lanzit Center for Computers and Writing (Palamountain Hall 302) is the English Department's classroom dedicated to writing and information technology.  When writing classes are not meeting there, the Lanzit  Center provides students with a comfortable environment in which to use computers for academic or personal writing projects.  One of the fully networked computer labs on campus, the Lanzit Center supports 18 Dell PCs, a Hewlett Packard text and image scanner, and a Hewlett Packard Laser Jet 4000TN printer.  Students can use Windows XP and Microsoft Word to compose and revise their work. In addition, students can explore the Internet from the Lanzit Center: researching on the World Wide Web with Internet Explorer, connecting to libraries and data bases, consulting online course materials, and communicating with faculty, students, and friends on e-mail.

STUDENT SERVICES XE "Student Services" 


Contents:
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Intercultural Center, p. 188
International Students, p. 188
Multicultural Student Affairs Office, pp. 188-189
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STUDENT AFFAIRS STAFF DIRECTORY



	Athletics, Fitness and Recreation 
	
	

	
	
	

	Gail Cummings-Danson
	Direcor of Athletics, Fitness and Recreation
	5352

	Megan Buchanan
	Assistant Director of Athletics, Fitness and Recreation
	5351

	Sharon Shearman
	Administrative Assistant
	5370

	
	
	

	Campus Life, Office of
	
	

	TBA
	Director of Multicultural Student Affairs
	5763

	Michelle Hubbs
	Coordinator of Volunteer Services
	5784

	Robin Adams
	Assistant Director, Leadership Activities
	5777

	Terri Mariani
	Administrative Assistant
	8338

	Barbara Schallehn
	Associate Director, Leadership Activities
	5778

	Anita Steigerwald
	Associate Dean of Student Affairs
	5779

	Kris Scully
	SGA Bookkeeper
	5776

	Bianca Glade
	Administrative Assistant/Calendar Operations


	5782

	Career Services
	
	

	Alison Doyle
	Associate Director for Information Technology & Employer Relations
	5790

	Penny Loretto
	Internship Coordinator/Career Counselor
	5795

	Donna Marino
	Associate Director
	5790

	Michelle Bouchard
	Staff Assistant/Recruiting Coordinator
	5790

	Michael Profita
	Director
	5790

	
	
	

	Chaplain’s Office


	
	

	Catherine Wagner Minnery
	Coordinator of Catholic Student Life
	5682

	Linda Motzkin
	Jewish Chaplain
	5683

	Rev. Stephen Murray
	College Chaplain/Associate Director of Intercultural Center
	 5682

	Margo Olson
	Coordinator of Jewish Student Life and Interfaith Programming
	 5679

	
	
	

	Counseling Center

Melody Beecroft-Durgin
	Staff Assistant
	5555

	Andrew Demaree
	Clinical Psychologist
	5555

	Nicole Langlais
	Associate Director
	5555

	Gary Oberg, MD
	Consulting Psychiatrist
	5555

	Julia Routbort
	Director
	5555

	
	
	

	Student Academic Services


	
	

	Sue Layden
	Associate Dean of Student Affairs
	8159

	Cynthia Guile
	Coordinator for Students with Disabilities
	8156

	Terri Kindl
	Administrative Assistant
	

	Barbara Opitz
	Assistant Director
	8150

	    Health Services


	
	

	Patricia Bosen, FNP
	Assistant Director for Clinical Issues 
	5550

	Dianne Burger, LPN
	Licensed Practical Nurse
	5550

	Johanna Dooley, FNP
	Assistant Director for Clinical Issues 
	5550

	Pamela Houle, RN-C
	Administrative Director
	5550

	Dora McCormick
	Administrative Assistant
	5550

	Kathy Sikora, RN
	Registered Nurse
	5550

	Audrey Thompson, RN-C
	Registered Nurse
	5550

	Shelly VanSlyke
	Health Educator
	5684

	
	
	

	Higher Education Opportunity Program & AOP


	
	

	Monica Minor
	Director
	5770

	Patty Ivory
	Administrative Assistant
	5770

	George McNally
	Assistant Director
	5770

	Lewis Rosengarten
	Associate Director
	5770

	TBA
	Assistant Director
	5770

	
	
	

	Residential Life


	
	

	Kristin Dasher
	Community Coordinator
	5765

	Kathryn Childs
	Community Coordinator
	

	Liza Nascembeni
	Residence Hall Director
	

	Kerry Day
	Residence Hall Director
	

	Donald Hastings
	Associate Dean of Student Affairs/Director of Residential Life
	5765

	Mariel Martin
	Residence Hall Director/Leadership Activities Program Advisor
	5765

	Ann Marie Przywara
	Associate Director
	5765

	Suzanne Valenti
	Coordinator of Student Housing
	5765

	
	
	

	Student Affairs, Office of the Dean of


	
	

	Roberta Chramoff
	Executive Secretary
	5760

	Thomas Pat Oles
	Dean of Student Affairs
	5761

	
	
	

	Skidmore Student Credit Union/Leadership Activities


	
	

	Marie DiMauro
	Manager/Bookkeeper
	4119

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


CAMPUS LIFE OFFICE XE "Campus Life Office" 


The Office of Campus Life focuses its work on the individual in relation to others. The student affairs areas that operate under the organizational umbrella of the Office of Campus Life- leadership activities, volunteer services, chaplain's office, multicultural student affairs, and the Intercultural Center - help to shape a campus environment in which students are able and eager to engage in the life of the community. The contributions that students make through the practice of informed citizenship, community service and social justice lead to their own personal growth and development as intelligent, morally grounded, socially responsible leaders who can effect change and unity in a pluralistic society.
CAMPUS SAFETY XE "Campus Safety" 


Campus Safety’s mission is to provide outstanding service to the College community and to improve the quality of life at Skidmore for students, faculty, staff and visitors.  Their approach is to work collaboratively with all segments of the community to solve problems, resolve conflicts, and create a safe environment on campus.  The department is comprised of 17 full-time and 12 part-time professionals who are all state certified security guards.  The Director and Associate Director have over 45 years of combined experience in law enforcement and came to Skidmore after successful careers with the New York State Police.  The department has excellent working relations with local, county and state law enforcement providers.  A few of the services provided by Campus Safety include personal escorts, bicycle patrols, emergency blue light telephones, and a TIPS line.  For further information consult their website, the Student Handbook, and the annual Campus Safety and Security Report available in the Campus Safety Office.

Emergency Extension:  5566

CAREER SERVICES XE "Career Services" 


Since its founding, Skidmore has been committed to developing a close tie between a liberal arts and science education and career development.  Career Services helps students discover that creative and critical thought, applied to knowledge of self and the labor market, is the key to successful career development.

Individual career counseling facilitates a student's exploration of personal values, interests, skills, and aspirations, which are the building blocks of satisfying work-related decisions.  Counselors are available to meet one-on-one with students (and alumni) by appointment, typically 60 minutes. Counselors are also available each work day (including some evenings) for 20 minute "walk-in" sessions.  These brief meetings are an ideal way for students to maintain contact with professional staff between counseling appointments.

In addition to career counseling, professional staff teach the developmental skills used in identifying post-graduate employment, summer job or internship opportunities, conducting the necessary research and networking that accompany effective job searches, and applying for graduate or professional school studies.  Supportive handouts on topics such as finding a summer job, resume and cover letter writing, interviewing, and using the Internet for effective searches are available to all students (also available online).

Electronic and print materials such as books, directories and periodicals are available in the Career Services reference center to support a student's research efforts.  The Career Services web page is reached at www.skidmore.edu/administration/career/.  Students are able to conduct online career research and search dozens of online databases of jobs, internships and graduate school information. An especially important element of the site is the Majors and Careers section found under “Exploring Careers.” Students are strongly encouraged to meet with professional staff to develop personalized search plans, and to receive coaching in the most effective way to navigate Career Services resources for their individual plans.  

In addition, the online Career Network database, with over 2600 alumni and parent volunteers prepared to help students explore the world of work and identify appropriate job leads, continues to grow.  As always, students can run online customized lists of Career Advisors to interview and shadow on their jobs.  

Career Services administers a sophisticated recruiting program.  Among its many offerings are included off-campus interview opportunities and recruiting events, such as the Fall and Spring Eastern College Career Days programs. 

In addition to subscribing to numerous job-listing newsletters, the office regularly publishes several of its own newsletters to keep the entire student body aware of pertinent opportunities and their deadlines.  Once students have registered with the office they receive targeted e-mail regarding opportunities that fall within their specific areas of interest.

Michael Profita, Director, Donna Marino, Associate Director, and Penny Loretto, Internship Coordinator/Career Counselor, are happy to talk with students and encourage early involvement with the office (it is wise to initiate contact during the student's first year).  Alison Doyle is Associate Director for Employer Relations and Information Technology. Shelly McMahon, Recruiting Coordinator/Staff Assistant supports recruiting, office programming and administration.  The office is conveniently located on the 2nd floor of Starbuck.  Academic year hours are Monday-Wednesday 8:30-7:00; Thursday-Friday 8:30-4:30 (walk-in hours are offered Monday-Wednesday 5-7 and Monday, Wednesday-Friday 2:00-4:00).  Summer hours are Monday-Friday 8:30-4:30 (counseling by appointment).
COUNSELING CENTER



See “Counseling Center” in section titled “Disabilities,” p. 138-141
HEALTH SERVICES XE "Health Services" 


Health Services provides a general range of services including but not limited to; treatment of general medical problems and injuries, provision of immunizations, birth control counseling and gynecologic examinations. Health Services maintains a limited on-site laboratory that can assist with many common health care needs. Throat cultures, specialized blood tests, gynecological and STD tests are sent to an outside laboratory.  Referrals to specialists, both in the local community and in neighboring cities, can be arranged as need arises. Health Services also provides educational opportunities that focus on health maintenance, increasing health awareness, and illness prevention.

There is no charge for visits to the office.  Students (or their health insurers) are responsible for bills relating to emergency room visits, outside laboratory and x-ray tests, visits to specialists, immunizations, and certain medications. All students are required to complete a health form and immunization record in order to register for classes. Proof of adequate U.S.-based medical insurance is mandatory, and a student health insurance policy is available that may be purchased through the college. All visits are confidential; no information is shared without a student’s permission.

The Health Services staff includes  physicians, nurse practitioners, college-health certified registered nurses, a health educator, a nutritionist, and other clinical and administrative personnel experienced in working with college students.  The office is located on the first floor of Jonsson Tower.

INTERCULTURAL CENTER XE "Intercultural Center" 


The Intercultural Center in Case College Center provides a program of cocurricular activities that welcomes, acknowledges, and celebrates diverse traditions. The center offers a visual presence and an annual calendar of programs, seminars, workshops, and exhibits that afford students, faculty, and staff opportunities to meet and learn from one another.  Recognizing the crucial role of student-faculty relationships, the center supports relationships between academic programs and faculty whose teaching and scholarship is broadly concerned with diversity and student interest groups that share those interests.

INTERNATIONAL STUDENTS XE "International Students" 


Support for international students is offered through Barbara Opitz, whose office is located in Starbuck Center.  She guides international students through the intricacies of visa regulations, is prepared to answer many of their academic questions, and works with the International Student organization to plan social and cultural activities.  
MULTICULTURAL STUDENT AFFAIRS OFFICE XE "Multicultural Students Office" 


The Office of Multicultural Student Affairs (MSA) serves the needs of African American, Latino, Asian American, and Native American (ALANA) students. In so doing, MSA collaborates with faculty, staff and students to create a campus environment committed not only to racial, ethnic, and cultural diversity, but also to the enhancement of the student experience of all marginalized communities and cultures represented at Skidmore. Through collaborations and partnerships across the campus, the MSA develops and implements social support and academic programs that help ALANA students to succeed from the onset of their arrival and participation in pre-orientation to graduation. In addition, the MSA unites with student leaders of multicultural and special interest clubs and organizations to organize and present college-wide programs that promote multicultural awareness, respect, tolerance, and a genuine desire on the part of all individuals to embrace and celebrate diversity.

RESIDENTIAL LIFE (AND HOUSING XE "Residential Life and Housing" )



Skidmore provides a cocurricular environment that enhances and enriches the academic program through opportunities for personal and social growth, self-discovery, and an appreciation of one’s responsibilities to others. At Skidmore, residential living is an integral part of the student’s education. At its best, residential living fosters a sense of community; facilitates the integration of the individual into campus activities and organizations; exposes students in a direct and personal way to a pluralistic community of people with divergent points of view, values, lifestyles, and background experiences; encourages an atmosphere of free and wide-ranging expression of ideas; and develops in each person capacities for self-direction and deep concern for others.

Residential life is not always comfortable, supportive, or secure. Interpersonal tensions, serious value conflicts, and discomfort caused by living in close proximity with large numbers of students are not unusual. Learning to respond maturely, responsibly, and creatively to adversity are important elements in self-growth. Skidmore provides resources through its residence-hall staff, Counseling Center, Chaplain’s Office, and other student affairs staff, to help students adjust to residential life.

Ultimately, Skidmore regards its students as maturing adults and expects them to accept a large measure of responsibility for their personal and social lives.  Skidmore’s room-change and off-campus living policies reflect the belief that students often learn more about themselves and others by working through difficult situations rather than escaping them.  

All continuing full-time students and students returning from leaves of absence are required to participate in the room selection process, held each spring semester (Moore Hall is considered “on campus”). Room selection is a random-drawing procedure giving preference to class (seniors choose first, juniors choose second, etc.). The procedure provides students with a wide range of living options, including college-supervised residence apartments. All first-year students are required to live in college-supervised housing, except those living at home with a parent or guardian at the start of their freshman year. All students living in the residence-hall system sign a room and board agreement that outlines their rights and responsibilities.

The residence halls, central to life on campus, offer a diversity of programs and are supervised by a network of trained upperclass students. Hall councils, comprising both residence hall staff members and elected student representatives, develop a variety of events and programs for the halls.

STUDENT AFFAIRS, DEAN OF XE "Student Affairs, Dean of" 


Skidmore College recognizes that students’ experiences outside the classroom are as challenging and educational as those within. Thus the college offers many services to help students make the best use of their cocurricular time. The Office of the Dean of Student Affairs is responsible for coordinating these services, which include student academic affairs, counseling, multicultural student affairs, health services, opportunity programs, residential life, religious life, career planning, student activities, and volunteer services. Members of the student affairs staff work together to provide effective student-life programs for the Skidmore community.

STUDENT AID AND FAMILY FINANCE OFFICE XE "Financial Aid Office" 


Administered by the Office of Student Aid and Family Finance, the purposes of financial aid at Skidmore College are to give those students who could not otherwise afford it the opportunity to attend the college and to attract and retain a qualified, talented, diverse student body that can be expected to contribute substantially to the academic and social life of the community, while distributing available funds in a fair and equitable way.

Currently approximately 42 percent of Skidmore students are receiving Skidmore-administered scholarships, grants, loans, and/or work awards, which are offered singly or in various combinations. In total, 50 percent of the students at Skidmore receive some form of assistance from the college or from outside sources. 

VOLUNTEER SERVICES XE "Volunteer Services" 


The Volunteer Office provides information and support for students seeking voluntary experiences in community service. The volunteer coordinator acts as an advisor to Benef-Action, the community service organization of the Student Government Association, and functions as a liaison between Skidmore and community service agencies. The coordinator is available to assist students with their personal goals through volunteerism and service-learning experiences.
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